[okyMmeHT npepoctasneH KoHcynbTaHTIN0C

AOMWHUCTPALIMA MYHULIUNAJIBHOTO OBPA3OBAHUA
FOPOACKOIO OKPYTA "CbIKTbIBKAP"

NMOCTAHOBNEHUE
oT 24 ceHTAb6pna 2014 r. N 9/3609

Ob YTBEPKAEHUN AODMUHUCTPATUBHOIO PETTAMEHTA
NPEAQOCTABNEHUA MYHULMNANBHOW YC/TYTU "BbIAAYA AAMUHUCTPALMUEN
MO ro "CbIKTbIBKAP" APXUBHbIX CIPABOK, KOMU1 APXUBHbIX
AOKYMEHTOB, APXMBHbIX BbIMMCOK MO APXUBHbIM AOKYMEHTAM"

Cnu1COK M3MEHAIOLLMX AOKYMEHTOB

(B peq. MocTaHoBNEHMIA agmUHUCTPauuK MO ropoackoro okpyra "CbiKTbiBKap"
o1 11.08.2015 N 8/2646, ot 01.10.2015 N 10/3152, ot 09.02.2016 N 2/250,
o1 17.05.2016 N 5/1346, ot 03.08.2016 N 8/2364, ot 04.09.2017 N 9/2995,

o7 16.01.2018 N 1/114, ot 30.01.2018 N 1/275, ot 25.05.2018 N 5/1356,

o7 19.11.2018 N 11/3045, o1 21.05.2019 N 5/1428, o1 25.12.2019 N 12/3850,

o1 15.07.2020 N 7/1583, o1 24.11.2020 N 11/2850, o1 13.09.2021 N 9/2902,
07 22.09.2022 N 9/2999, o1 14.03.2023 N 3/849)

PykoBogcTBysice ®enepanbHbiM 3akoHOM Poccuiickoint ®epgepaummn ot 27.07.2010 N 210-d3 "06
OpraHM3aunu NPeaoCTaBAEHUA TOCYAAPCTBEHHbIX WU MyHUUMNaNbHbIX yeayr", cr. 44 Yctaa MO IO
"CbIKTbIBKap", noctaHoBneHnem agmuHuctpaumm MO FO "CbikTbiBKap" ot 16.06.2014 N 6/2044 "06
yTBepaeHUn  lNopAagKa  paspaboTKM M yTBEPKAEHWA  agMUHUCTPATUBHbLIX  PEr1amMeHTOB
npeaocTaBAeHUA MYHUUMNANbHbIX YCAyr agMuHucTpaumeit MO IO "CbikTbiBKap", agMnHUCTpauma MO
IO "CbIKTbIBKap" NOCTaHOBAAET:

(8 pea. MoctraHoBneHus agmuHucTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 01.10.2015 N
10/3152)

1. YTBEPAUTL a4MUHUCTPATMUBHDBIN PErnameHT NPeaoCcTaBieHna MyHMUMNanbHoW ycnyrn "Bblgaya
aamuHucTpaumeit MO O "CbIKTbIBKap" apXMBHbIX CMPABOK, KOMNWI apXMBHbIX OOKYMEHTOB, apXUBHbIX
BbIMMCOK NO apXMBHbIM AOKYMeHTam".

2. Pa3amecTuUTb aMUHUCTPATUBHbIA pernameHT NpesocTaBAeHNa MyHULMNANAbHOW ycayru "Bblgaya
agMuHucTpaumeir MO TO "CbIKTbiBKap" apXMBHbIX CMPaBOK, KOMUA apXMBHbIX LOKYMEHTOB, apXUBHbIX
BbINMWUCOK NO apxXMBHbIM AOKymeHTam" B locypapcTBeHHOW MHPOpPMaLMOHHON cucteme Pecnyb6amku
Komu "PeecTp rocy4apCTBEHHbIX U MyHULMMAAbHbIX ycayr (byHKumiA) Pecnybamkmn Komn".

3. Mpu3HaTb YyTPATUBLLMMMK CUY NOCTAHOBEHUA agMUHUCTpaummn MO O "CbiKTbiBKap":

- 0T 22.06.2012 N 6/2129 "0O6 yTBEpPXAECHUN aAMUHUCTPATUBHOIO PernameHTa npeaocrasaeHun
MYHUUMNANbHOM yCcyru no Bblgade agMmuHuctpaumeit MO IO "CbIKTbIBKAp" apXMBHbIX CMPABOK, KOMUI
APXMBHbIX JOKYMEHTOB, aPXMBHbIX BbIMMCOK MO apPXMBHbLIM LOKYMeHTam";

- oT 23.05.2013 N 5/1855 "O BHeceHWU W3MEHEHUI B MPUNONKEHME K MOCTAaHOB/IEHUIO
aamuHncTpaumm MO IO "CoikTbiBKap" ot 22.06.2012 N 6/2129 "06 yTBep>KaeHUU agMUHUCTPATUBHOIO
pernameHTa npeaoCTaBAEHWA MYHWULUMNANAbHOM YCAyrM Mo Bblgavye aAMUHUCTpaumeinr MO TO
"CbIKTbIBKap" apXMBHbIX CMPABOK, KOMWI apPXMBHbIX AOKYMEHTOB, apPXMBHbIX BbIMUCOK MO APXMBHbLIM
OOKymeHTam";

- or 02.09.2013 N 9/3454 "O BHECEHUM MU3MEHEHWN B MPUIOKEHUE K MOCTaHOBJEHMIO
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aamuHucTpauun MO IO "CbikTbiBKap" oT 22.06.2012 N 6/2129 "06 yTBep»KAeHUM agMUHNUCTPATUBHOTO
pernameHTa npeaocTaBAEHUA MYHUUMNANAbHOM yCAyrM no Bblgavye aaMuHUcCTpaumeirr MO TO
"CbIKTbIBKap" apXxMBHbIX CMPaBOK, KOMWI apXMBHbIX AOKYMEHTOB, apPXMBHbIX BbIMMCOK MO ApPXMBHbIM
OOKyMeHTam".

4. HacTosiee NocTaHoOB/EHME BCTYyMaeT B CUAY CO AHA ero oduLManbHOro onybankosaHms.

5. KOHTpo/nb 3a WMCMONHEHWEM HACTOSLLEro MNOCTAaHOBJ/IEHUS BO3/IOXWUTb HA 3amecTutens
pykoBoauTena agmmHmuctpaummn MO IO "CoikTbiBKap" Cepreesy U.A.
(n. 5 B peq. MoctaHoBNeHUs agMUHUCTPauuM MO ropoackoro okpyra "CeikTbiBKap" ot 15.07.2020 N
7/1583)

[NnaBa agMUHUCTPaLUK
M.NO34EEB

MpunoxkeHune

K [MocTaHOBAEHUIO

agMuHucTpaumm MO O "CbikTbiBKap"
oT 24 ceHTabpsa 2014 r. N 9/3609

AAMUHUCTPATUBHbINA PETNAMEHT
NPEAQOCTABNEHUA MYHULMNANBHOW YCNTYTU "BbIAAYA AAMUHUCTPALMUEN
MO O "CbIKTbIBKAP" APXUBHbIX CIPABOK, KON APXUBHbIX
AOKYMEHTOB, APXUBHbIX BbIMMCOK MO APXUBHbIM OKYMEHTAM"

CnMCOK M3MEHAIOLLMX AOKYMEHTOB

(B peq. MocTaHoBNEHMIA aamUHUCTPaUUK MO ropoackoro okpyra "CbIKTbiBKap"
o7 11.08.2015 N 8/2646, ot 01.10.2015 N 10/3152, ot 09.02.2016 N 2/250,
o1 17.05.2016 N 5/1346, ot 03.08.2016 N 8/2364, ot 04.09.2017 N 9/2995,

o7 16.01.2018 N 1/114, ot 30.01.2018 N 1/275, ot 25.05.2018 N 5/1356,

07 19.11.2018 N 11/3045, ot 21.05.2019 N 5/1428, o1 25.12.2019 N 12/3850,

o1 15.07.2020 N 7/1583, ot 24.11.2020 N 11/2850, ot 13.09.2021 N 9/2902,
01 22.09.2022 N 9/2999, o1 14.03.2023 N 3/849)

|. O6wme nonoxkeHmsa
1.1. NpegmeT peryanpoBaH1a agMUHUCTPATUBHOIO pernameHTa

AOMWHUCTPATUBHBIA  pernameHT nNpefocTaBAeHUAa  MyHWUMNanbHOM  ycayrm  (panee -
aAMUHUCTPATMBHbIN pernameHT) "Bblgada agmuHuctpaumeit MO TO "CbIKTbIBKap" apXMBHbIX CNPaBOK,
KOMWIN  apXMBHbIX [OKYMEHTOB, apPXMBHbIX BbIMMCOK MO apXMBHbIM AOKymMeHTam" (Janee -
MyHUUMNaNbHaa ycayra) onpegenseT nopagoK, CPOKM M NOCAeAoBaTeNbHOCTb  AEeWCTBUMA
(agMUMHUCTPaTMBHBIX Npoueayp) ynpasnaeHua genamm agMmuHuctpaumm MO TO "CbikTbiBKap" (panee -
aAMUHUCTPALUMSA), MYHULMNANbHOIO OGHOAMETHOro  yypexaeHus "MyHMUMNaNbHbIA  apxuB .
CbikTbiBKapa" (manee - MBY "Apxus"), mMyHuUMNanbHOro 6lOKETHOro yuperkaeHus "TopoacKol
MHPOPMALNOHHO-KOMMYHUKALMOHHBIN LeHTp" (manee - MBY '"TWKL"), MHoOrodyHKUMOHaNbHbIX
LEHTPOB NpeaocTaBeHnA rocyaapCTBEHHbIX U MyHUUMNANbHbIX yeayr (aanee - ML), dopmbl KOHTpONA
33 MCMOMIHEHMEeM  aAMMUHUCTPATMBHOMO  PernameHTa, OTBETCTBEHHOCTb  AO/IKHOCTHbIX /vl
aAMUHUCTPaLMKU, NPEeAoCTaBAAWNX MYHMUMMNANbHYIO YyCayry, 3a HecobniogeHve mmn TpeboBaHuit
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aAMMHUCTPATMBHOIO periameHTa Mpu  BbIMNOJHEHUW aAMMHUCTPATMBHBLIX npoueayp (gencrsuit),
nopsafok o6)KanoBaHWA peweHnn U aenctsnin  (besaelicteuMAa) opraHa, NpPeAoCTaBAAOWEro
MYHULMNANbHYIO YCAYTY, @ TaKXKe SONKHOCTHbIX UL, MYHUUMNAABHBIX CAYXKALLMX.

(8 pea. MoctaHoBNEeHNIN agMmuHUCTPaUMKM MO ropoackoro okpyra "Coiktbiskap" ot 11.08.2015 N 8/2646,
o1 17.05.2016 N 5/1346)

Hactoawmit  aAMMHWUCTPATMBHbLIA  pernameHT  pas3paboTaH B Uenax  ynopagoyveHus
aAMUHUCTPATUBHbBIX NpoLeayp U aAMUHUCTPATUBHDIX AEMCTBMIA, NOBbILEHMA KaYecTBa NPeaoCTaBAeHNA
M [JOCTYMHOCTM  MYHWUMNANbHOM YCAYrW, YCTPAaHEHWUs U3ObITOYHbIX [AENUCTBUM U U3BbITOYHbIX
aAMMHUCTPATMBHBIX NPOLLEeAYpP, COKPALLEHUS KOMYECTBA LOKYMEHTOB, NPeaCTaBAAEMbIX 3aABUTENAMMU
ONA NONYYEHUA MYHULUNANABHOMN YCAYrM, NPUMEHEHMA HOBbIX ONTUMMU3UPOBAHHBLIX GOPM LOKYMEHTOB,
CHUMKEHMA KO/IMYECTBa B3aMMOLEWNCTBUIA 3aAaBUTENEN C AOMKHOCTHBIMU NLAMM, COKPALLEHWUs CPOKa
npeLoCcTaBAEHNA MYHULMMAABHOW YCAYTU, @ TaKXKe CPOKOB UCMONHEHWUA OTAENbHbIX AAMUHUCTPATUBHbIX
npoueayp Y aAMUHUCTPATUBHbIX AENCTBUIA B paMKax NpPefoCTaBAEHUA MYHULMNANbHOM YCAYyrn, ecnu
3TO HE NPOTMBOPEYUT AENCTBYIOLLEMY 3aKOHO4ATE/IbCTBY.

1.2. Kpyr 3ansuteneit

3asBuUTenammM ABAATCA GU3nYeckne mua (B TOM Yncne UHAMBUAYAbHbIE NPeAnpUHMMATENN) U
IopuANYECcKMe Nnua.

OT UMeHWU 3aABUTeNA ANA NONYYEHUA MYHULMNANbHOW YCAYTM MOKET BbICTYNaTh ML, UMmetoLee
TaKoe MpaBo B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoit deaepaunn, MMbo B CUIY HadeNeHuUs
ero 3afBuMTeNIeM B MOPAJKe, YCTAHOB/NIEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit  depepauun,
COOTBETCTBYIOWMUMM MOJHOMOUYNAMM.

1.3. Tpe6oBaHuA K nopaaKy MHGOpMUPOBaAHUA
0 NpeAoCTaBAEHMM MYHULMNANAbHON yCayru
(B pea. NoctaHoBNEHWA agMUHUCTPauUmMK MO ropoacKkoro okpyra
"CbIKTbIBKap" ot 21.05.2019 N 5/1428)

1.3.1. Nopsagok nonyyeHua uHdOpMaUMM NMLAMKW, 3aMHTEPECOBAHHbIMW B MPeaoCTaBAEHUN
MYHULUMNANbHOW YCNyrK, No BOMNPOCam MNPeAoCTaBAEHUS MYHULMMANbLHOW YCAyrM W YCAyr, KOTopble
ABNAOTCA HEOHX0AMMbIMU N 06A3aTeNbHbIMKU AN1A NPEA0CTaBNeHUA MyHULMMNANbHOW YCAYrin, cBeAeHUM
O Xoge npeaoCTaB/ieHMA VYKasaHHbIX YyCcayr, B TOM 4WUC/e C WUCNo/Ab3oBaHMem deaepanbHOM
rocyapcTBeHHON MHGOPMALMOHHON cucTemMbl "EAMHBIA NOpTan rocyfapcTBEHHbIX U MYHULMNAAbHbIX
yenyr (dyHrumin)" (gosuslugi.ru) (ganee - EAMHBIN NopTan rocygapCTBEHHbIX U MYHULMNANbHBIX YCAYT),
odMUMANBbHOIO CaiTa af4MUHUCTPALUN.

(B pea. MocTtaHoBneHMA aamuHUcTpaummn MO ropoackoro okpyra "CbikTbiBkap" ot 13.09.2021 N 9/2902)

NHbopmaumio No Bonpocam NpesoCcTaBAeHUa MyHULMUMNAAbHOW YCAYTM, B TOM YMC/ie CBeAEHUS O
Xo4e MNpeaoCcTaBNeHMA MYHUUMMANbHOW YCAyrM, AWuUa, 3auMHTEpecoBaHHble B MNpPeaoCcTaBAeHUM
MYHWLIMNANbHOM YCYTX, MOTYT NOJIyYUTb HEMOCPEACTBEHHO:

- B MBY "Apxus", oTaene no opraHM3auuun npeaocTaBieHUa MyHULUMNanbHbIX yeayr MBY "TUKL",
M®LL no mecTy cBOEro NpoXKmneaHuaA (perucrpaunm);

- MO CNpPaBOYHbIM Te!'IECI)OHaM;

- B MHPOPMALMOHHO-TENIEKOMMYHUKaALMOHHOM ceTu "UHTepHeT" (ganee - cetb "UHTepHeT") (Ha
oduLMaNnbHOM caitTe agMUHUCTPALMN);

- nocpeacTsom EgMHOro noprana rocyapcTBeHHbIX U MyHULMMNAAbHBIX YCAYT;
(8 pea. MocraHoBneHMa agmuHucTpaumun MO ropoackoro okpyra "CbikTbiBkap" ot 13.09.2021 N 9/2902)
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- HanpasuB NMMCbMEHHOE o6pau.|,eHV|e Yyepes opraHunsauunto NMoYTOBOM CBA3Nn, nnbo no 3I'IEKTpOHHOl7I
noyre.

Nnya, 3amMHTepecoBaHHble B MPeAOCTAaBAEHUM MYHUUMNANBHON YCAYrM, BRpaBe NOAYYUTb MO
TenedoHy nHGopmaumIo NO BONpocam NpesocTaBAeHMA MYHULMMNANbHOW YCAYTU B BeXAMBOM dopme,
6bICTPO, YETKO M NO CyLeCTBy MOCTaBAEHHOro Bonpoca. lpu KOHCY/NbTMPOBaHMW MO TenedpoHy
CNEeuUMannNCT HasblBaeT CBOWO GamMWUaMIO, MMA, OTYECTBO, [JO/IKHOCTb, a TaKKe HaumMeHOBaHWe
oTpacnesBoro (¢pyHKLMOHANbHOIO), TEPPUTOPMANIBHOIO OpraHa aaAMMHUCTPALUKM, MYHMLMNAIBbHOIO
yyperKaeHus, B KOTopoe 06paTuaoCh /IMLLO, 3aMHTEPECOBaHHOE B MPeAOCTaBAEHUN MYHULMMANAbHON
ycnyrn. MHdopmmnpoBaHMe No BOMNPOCAM MPefoCTaBAeHUA MYHULMNANbHOW yCcayrM no TenedoHy He
OOJ/IKHO npesbIwatb 15 muHyT.

Mpyn ob6palleHnun UL, 3auMHTepPecoBaHHbIX B MNPeAOCTaBAEHUM MYHUUMNANAbHOK yCayru,
NnocpeACcTBOM 3/IeKTPOHHOM MOYTbl OTBETbl HanpaBAAlTcA B GOPMe 3/1eKTPOHHOro AOKYMeHTa Mo
afpecy 3N1eKTPOHHOW MOoYTbl, YKa3aHHOMY B obpalleHUU, AN B NUCbMEHHON Gopme No NoYToBOMY
aapecy, yKasaHHomy B obpalleHun (ecnm OTBEeT B COOTBETCTBUM C obpalieHnem Ao/mKeH 6biTb
Hanpas/ieH B MUCbMEHHOM popme Yepes opraHM3aLmnio NoYTOBOM CBA3N).

MHpopmaums no Bompocam NpeaocTaBNeHUs YCAyr, KOTOopble ABAAIOTCA HeobXxoaumbIMU U
0653aTeNbHbIMW  ANA NPEeAOCTaBAEHUA MYHULMNANbHOW YCAYrM, He NpeaocTaBAseTcs B CBA3U C
OTCYTCTBMEM YCAYr, HeobxoaAMMbIX U 06A3aTeNbHbIX A5 NPeAoCTaBAeHUA MYHULMMNANAbHON YCayry,
npeaocTaBAsEeMbIX oTpacsieBbIMU (byHKLMOHaNbHbIMM), TeppUTOPUAIbHBIMU opraHamu
aAMUHUCTPALMN, OPraHM3aLUAMM U YUPEKAEHUAMMU, MOABEAOMCTBEHHBIMWN aAMUHUCTPALUN.

1.3.2. Mopaaok, dopma, MecTo pasmeLleHMa U cnocobbl NoayYeHUa CNpaBoYHOW MHPOPMaLUK, B
TOM YMC/Ee Ha CTeHAaX B MecTax NpeaocTaBAeHUs MyHULMNANAbHON YCAYTU U YCAYT, KOTOpPble ABAAIOTCA
HeobxoAnMbIMU 1 06A3aTeNIbHbIMK ANA NPeAO0CTaBAeHUA MyHULMNanbHOW ycayrn, u MOL.

NHPopmauma o nopagke npefocTaBNeHUA MYHULMNANAbHOW yCnyrn, a Takxke rpaduk npuema
rpaxgaH ANnsA KOHCY/NbTalLMn NO BONPOCaM NPeaoCTaBAEHUA MYHULIMMANAbHON YCAYrK pasmeLLatoTca Ha
MHOOPMALMOHHBIX  CTEeHAAX, pacnosoXKeHHolx B MBY "Apxus", oTgene no opraHusauuu
npenocTaBAeHMs MyHUUMNAAbHbIX ycayr MBY "TUKL", B MHbOpMALMOHHbBIX MaTepuanax (bpolutopax,
byknetax), Ha EAMHOM nopTase rocyaapcTBEHHbIX U MyHULMNANAbHLIX YCAYT, Ha oduLMaNbHOM CcaiTe
aAMUHUCTPaLMU.

(B pea. MoctaHoBneHMA aamuHUcTpaummn MO ropoackoro okpyra "CbikTbiekap" ot 13.09.2021 N 9/2902)

Ha oduumanbHOM cailTe agmMuMHUCTpauuuM, Ha EAMHOM nopTane rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYF, B rOCyAapCTBEHHOW WMHOPMaUMOHHON cucteme Pecnybamkm Komu "Peectp

rocygapcTBEHHbIX W MyHMUMNanbHbIX ycayr (dyHKumin) Pecnybnnkm Komu" (manee - Peectp
roCyZapCTBEHHbIX U MyHULMMAAbHbIX ycayr (GyHKumin) Pecnybamkn Komu) pasmeluaeTtca cneayrollan
nHpopmauua:

(8 pea. MocTtaHoBneHMA agmuHncTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 13.09.2021 N 9/2902)

- TEKCTbl 3aKOHOAATE/IbHbIX M WHbIX HOPMAaTUBHbLIX MPABOBbLIX AKTOB, COAEPMKALLMX HOPMbI,
pernameHTUpyloLlme npeaocTaBieHne MyHUUMNaabHOW YCayru;

- HaCTOALLMIA aAMUHUCTPATUBHBIN PErnameHT;
- CNpaBoYHas nHopmaums:

MECTO HaxoXxaeHus, rpaduk paboTbl, HAUMeHOBaHMe agMuHUcTpauum, MBY "Apxus", oTgena no
OpraHusaumMm nNpeaocTaBAeHUs MyHUUMnanbHbiX ycnyr MBY "TMKL", opraHusaumii, yyacTeByloWmUX B
npeaocTaBAeHUM MyHULMNANBHOW YCAYTW, NOABEAOMCTBEHHbIX aAMUHUCTPALLUK, @ TakKe ML,

cnpaBoyHble TenedoHbl MBY "Apxus", oTaena no opraHnsaumm NpeaocTaBAeHUA MyHULMNAAbHbIX
ycayr MBY "TUKL", M®LU, opraHusaumii, y4acTBylOWMX B NPefoCTaBAEHUN MYHULMMNANbHOW YCAyTH,
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NoABeAOMCTBEHHbIX a4MUHUCTPALMM, B TOM YMC/ie HoMep TenedoHa-aBTOMHGOpMaTopa;

agpeca oduuManbHbIX CAaUTOB aAMUHUCTPAUMM (CbIKTbIBKApP.pd), OpraHM3aumii, y4acTBYOWMX B
NpeaocTaB/ieHUN MYHULMMNANbHOM YCAYrK, NOABEAOMCTBEHHbIX aaMUHUCTPaUuK, B cetn "UHTepHeT",
cofepKawmx MHOOPMAUMIO O NPEeAOCTaBNEHUM MYHULMNANBHOW YCAYIM U YCNYF, KOTOpPble ABAAKOTCA
HeobXoAMMbIMM U  00A3aTEeNbHBIMX  ANA NPEeAOCTABAEHUA MYHUUMNAAbHOM YyCAyrM, agpeca Mx
3/IEKTPOHHOM MOMTbI;

agpec caitta MoL, (mfc.rkomi.ru);

agapec EanHoro noprtana rocyaapcTBEHHbIX U MyHULMNANbHbIX YCAYT.
(8 pea. MocTtaHoBNeHMA agmuHMcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 13.09.2021 N 9/2902)

Ha EaAMHOM nopTane rocyapcTBEHHbIX U MYHULMNANAbHBIX YCAYT TaKKe pasMellaeTca cnegytollan
nHbopmaums:
(B pea. MocTtaHoBAeHMA aaMmuHUCTPaunn MO ropoackoro okpyra "CbikTbiBkap" ot 13.09.2021 N 9/2902)

a)  MCYepnbiBaOWMI  MepeyeHb  AOKYMEHTOB, HeobXoAMMbIX A1 NpefocTaB/ieHus
MYHUUMNaNbHON ycayrn, TpeboBaHMA K O0QOPMIEHUID YKA3aHHbIX OOKYMEHTOB, a TAKXKe MepeyeHb
OOKYMEHTOB, KOTOpblE 3aABUTE/b BMpaBe NPeaCcTaBUTb No COOCTBEHHON MHULMATUBE;

6) Kpyr 3anBuUTeNnew;
B) CPOK NpegocTaBAEHUA MyHULMNANAbHOW YCNYTH;

r) pesynbTaTbl NPeAoCTaBAeHMUA MYHULMNANLHOW YCAYTW, NOPAAOK MPeAcTaBieHnsa OOKYMEHTa,
ABNAIOLLErocA pesy/bTaToM NpPeAoCTaBAeHNA MyHULIMNANbHON yCayru;

[l) pa3mep rocyaapcTBEHHOM MOLLIMHbI, B3MMaeMOi 3a NpeaoCcTaBeHne MyHULMNAaAbHON YCayru;

€) McuyepnbIBaOWMI NepeyeHb OCHOBAHWIM AN NPUOCTAHOBAEHUA WAM OTKasa B NPeAoCTaBieHUn
MYHULMNANbHOW yCayru;

) 0 npaBe 3asBUTENs Ha AocyaebHoe (BHecyaebHoe) ob:kanosaHue aelicTeuin (6esaennctema) u
peLeHni, NPUHATLIX (OCYLLECTBAAEMbIX) B XO4e NPeA0CTaBNeHNs MyHULMNAAbHON yCyru;

3) <¢opmbl 3amBneHWi  (3anpocoB), yBeAOMJIEHUM, COOBWEHWIA, WKCnoab3yemble MNpu
npeaocTaBAEHUN MYHULMMANBHOMN YCAYTU.

MHbopmaumsa Ha EgMHOM nopTane rocyAapCTBEHHbIX M MYHUUMMNANAbHBLIX YCAYr O MOpsAAaKke U
CPOKax NpeaocTaBAeHUA YCAYTM Ha OCHOBAHUWN CBEAEHW, COAEPKALLMXCA B PeecTpe rocyaapCcTBeHHbIX
N MYHULMNANbHbIX ycnyr (GyHKumMIA) Pecnybanku Komu, npegoctaBaseTca 3asBuTeto 6ecniartHo.

(8 pea. MocTtaHoBneHMA agmuHucTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 13.09.2021 N 9/2902)

Hoctyn K wuHbOpMaumMm O CpoKax W nopagKke NpeaocTaBNeHUA MYHULMMAAbHOW yCayru
ocywectsnsetrca 6e3 BbINOAHEHUA 3aABUTENEM KaKux-nMbo TpeboBaHMi, B TOM uucie 6es
MCMNOMb30BaHNA NporpamMmHoro obecnedyeHusi, YCTaHOBKA KOTOPOrOo Ha TeXHWYecKue cpeacTea
3aaBuTenss TpebyeT 3aK/OYEHWUA JIMUEH3MOHHOTO WAWM WMHOTO COrfalWweHua ¢ npasoobnagatenem
nporpaMmHoro obecrnieyeHus, NpeayCMaTPUBAIOLLENO  B3WMaHMe NAaTbl, PerucTpauuio  uau
aBTOPM3ALMIO 3aABUTENA WU NPeSoCTaBAeHME UM NEPCOHAJbHBIX AAHHbIX.

Il. CranaapT npepocTaBneHUs MYHULMNAABHOMK ycnyru
2.1. HaumeHoBaHUe MyHULMNANbHON YCAYIU

"Bblgaya agmuHuctpaumennr MO TO "CbiKTbIBKAp" apXMBHbIX CMAPaBOK, KOMWA apXWBHbIX
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AOKYMEHTOB, apXUBHbIX BbIMACOK MO apXUBHbIM lEI,OK\/MeHTaM".

2.2. HammeHoBaHWe opraHa agMUHUCTPAL UK, NPeAOCTaBAAIOLWErO
MYHULMNANbHYIO YCAYTY, U OPraHOB U OpPraHU3aLUid, y4acTBYHOLLMUX
B NPeAO0CTaBJ€HUM MYHULUNANBHOW YyCAyru
(8 pea. MocTtaHoBNEHMA aaMUHUCTPaLUUKM MO ropoacKoro okpyra
"CbIkTbIBKap" oT 11.08.2015 N 8/2646)

HaumeHoBaHue bYHKLMOHaNbHOTO opraHa aAMUHUCTPALMM, npeLoCTaBAAIOLLErO
MYHUUMNANbHYIO YCAYTY: yNpaB/ieHue Aenammn agMUHUCTpaLum (ganee - YnpasneHue).
(8 pea. NMocTtaHoBNeHMA agMmuHKcTpaumun MO ropoackoro okpyra "CbikTbiBKap" ot 17.05.2016 N 5/1346)

HanmeHOBaHMA OpraHoOB M OpPraHM3aumi, y4YacTBYIOWMX B MPELOCTABAEHUN MyHULMUNANbHOM
ycnyru:

1. MBY "TUKL" yyacTByeT B yacTM npuema, Pernmctpaummn 3asaBfieHMA U MpUIaraemblx K Hemy
OOKYMEHTOB 3aABUTENA, 3anpoca M MONYYEHUA B paMKax MeXBefOMCTBEHHOro MHGOPMALMOHHOIO
B3aMMOLENCTBUSA HEAOCTAOWMX AOKYMEHTOB U MHPOPMALMK, YKasaHHbIX B MyHKTe 2.7 HacToAlLero
aAMUHUCTPATUBHOIO perfameHTa, HeobxoaMMbIX [N NPenoCTaBAEHMA MYHWUMNAABHOM  YCayruy,
BblJa4M 3aABUTEI0 Pe3yibTaTa MyHULMMANbHON YCAYTH.

2. M®L, yyacTByeT B YacTu Npuema, permcTpauumn 3asBneHus U Npuaaraembix K HEMy JOKYMEHTOB
3aABUTENS, HEOOXOAWMMBbIX O/ MPefoCTaBAeHMA MYHWULMMANbHOM YCAyru, 3anpoca M MoJiyyeHus B
paMKax MeXBeAOMCTBEHHONO MHPOPMALMOHHOIO B3aMMOAEWCTBMA HEAOCTaloOWMX AOKYMEHTOB,
YKa3aHHbIX B NyHKTe 2.7 HAcTOALWEro aAMUHUCTPATUBHOMO perfameHTa, BblAaun 3aaBUTENI0 pesybTaTa
MYHULMNANbHOW yCAyru.

3. MBY "ApxuB" y4yacTByeT B 4YacCTM MpMema, pPermcTpaumu 3asBfeHns U Npuaaraembix K Hemy
AOKYMEHTOB 3aABUTENS, HEOBXOAMMBIX AN NPeAOCTaBAEHUA MYyHULMNANAbHOW YCAYTK, NpeaoCcTaBieHnn
MYHULMNANbHOW YCYTK, BblAauyu 3aaBUTEN0 pe3yabTaTa MyHULMNAALHON yCAyTu.

4. OpraHu3aumMu pasnuyHbix Gopm COBCTBEHHOCTM, B KOTOpble 3asaBUTeN0 Heobxoaumo
06paTUTbCA 3a NoJyYyeHMemM HeobXoouMMbIX M 06A3aTeNbHbIX YCAYr, YKasaHHbIX B NyHKTe 2.11
HacToALLero afMMHUCTPATUBHOIO periameHTa.

Mpn npepocTaBNeHUM  MYHULMNANbHOW ycayr  YnpasneHue, oOTAeN MO  oOpraHu3aumu
npeaocTaBAeHUs MyHUUmMnanbHbix yeayr MBY "TUKL", M®LL, opraHbl 1 opraH13auum, y4yacTeyolime B
NnpesoCcTaBAEHUN MYHUUMNANBHON YCAYyrK, He BrnpaBe TpeboBaTb OT 3asBUTENIEN OCYLLECTB/IEHUA
OEeNCTBUI, B TOM YMCIEe COMNACOBAaHWUM, HEOBXOAMMbBIX AR MONYYEHUS MYHULMMANBHOW YCAyrn M
CBA3AHHbIX C ODOpalleHNeM B MHble TOCYAAPCTBEHHbIE OpraHbl, OpraHbl MECTHOro CamoynpaB/ieHUs,
opraHmMsaunu, 3a UCKAKOYEHUEeM NOoayYeHUsa YCAyr, BKAOYEHHbIX B epeyeHb ycayr, KOTopble ABAAOTCA
HeobxoAMMbIMU N 06A3aTENbHBIMW 411 NPEAOCTAaBNEHUS MYHULMMAAbHbIX YCAYT.

2.3. OnucaHue pesyabTaTa NpesocTaBieHna
MYHULMNANbHOW YCAYru

Pe3synbTaToM NpefocTaBAEHUA MYHULMMANBHOW YCAYTWN ABNAETCA:
1. Bblgaya apxXmMBHbIX CNPaBoOK.

2. Bblaaya Konuii apxmBHbIX JOKYMEHTOB.

3. Bblaava apXMBHbIX BbIMMCOK NO apXMBHbIM JLOKYMEHTAM.

4. Bblgaya yseaoMIeHMA 06 oTKase B npeanocrtasneHnun MyHMLLMHaﬂbHOVI ycnyru.
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2.4. CpoK npeaocTaBieHUa MyHULMNANbHOMK ycayru
(B pea. MoctaHoBNEHUA agMUHUCTPaLMK MO ropocKoro oKkpyra
"CbIKkTbIBKap" oT 15.07.2020 N 7/1583)

Cpok npenocTaBaeHUa MyHMUUMNanbHoM ycayru coctasnaeT 30 KaneHAapHbIX AHEN, NCYUCASEMbIX
CO AHA perncTpaummn 3aAaBfieHUs C [AOKYMEHTaMK, HeobxoaAumMbIMW  ANs  NpefocTaB/ieHus
MYHULIMNANbHOWN YCAYTU.

CpoK noarotoBkM yBegomsieHMa 06 OTKase B NpeaoCTaBAEHUM MYHULMMNANAbHOW  yCayru
coctasnfeT 30 KaNeHOAPHbIX AHEW, UCUYUCAAEMbIX CO AHA PErUCTPALMM 3aABAEHUA C AOKYMEHTaMM,
Heobxo4AMMbIMUK A1A NPefOCTaBAEHUA MYHULUMNANLHOM YCAYTU.

CpoK nNpuOCTaHOBNEHWA MNPEAOCTaBNEHUA  MYHULMMNANABHOW  YCAYTM  3aKOHOA4ATe/IbCTBOM
Poccuiickolt depepaumm He NpeayCMOTPEH.

CpoK BblgauM 3asBUTEN0  [AOKYMEHTOB, ABAAIOWMXCA  pe3y/bTaToM  NpeaocTaBieHuA
MYHUUMMNA/IbHOW YC/IYTX, OTAE/IOM MO OpraHM3auun npeaocTaB/eHMa MyHUUMnanbHbIX ycayr MBY
"TUKL", MBY "Apxus" coctaBnsieT 3 KaneHAapHbIX AHA CO AHS ero NoCTynAeHUs.

CpoK BblgauM  3asBUTENIIO  AOKYMEHTOB, SBAIOWMXCA  pe3y/ibTaTomMm  NnpeaocTaBiaeHus
MyHUUMNanbHon ycayrn, ML, coctasnseT 3 KaneHAapHbIX AHA CO AHA ero NocTynaeHus.

2.5. MepeyeHb HOPMaTMBHbIX NPaBOBbIX aKTOB, PEry/INpPYIOLLUX
OTHOLIEHWA, BO3HUKAlOWMeE B CBA3U C NPeAoCTaBieHnem
MYHULMNANbHOMK yCayru
(8 pea. MocraHoBneHUA aamuHUCTPaUMmn MO ropocKoro okpyra
"CbIKTbIBKap" ot 15.07.2020 N 7/1583)

MNpepnoctasneHue MYHVILI,MI'IaI'IbHOﬁ ycnyrn ocyuwecrtBnAaeTcAa B COOTBETCTBUU CO Crieayouwnmum
HOPMATUBHbIMU NMPABOBbIMU aKTaMMU:

- KoHctutyumsa Poccuiickon degepauuun (npuHATa BCEHApOAHbIM rosocoBaHnem 12.12.1993 c
N3MeHeHUAMK, og06peHHbIMKU B Xode obuiepoccuinickoro ronocosaHus 01.07.2020) (OduumanbHbIi
WHTepHeT-nopTan npasosoi nHdopmaumm http://www.pravo.gov.ru, 04.07.2020);

(B pea. MoctaHoBneHMA aamuHUcTpaummn MO ropoackoro okpyra "CbikTbiekap" ot 13.09.2021 N 9/2902)

- ®epepanbHblil 3aKoH oT 27.07.2010 N 210-®3 "O6 opraHu3aumm npesocTaBieHun
rocygapcTBEHHbIX M MyHMUMNanbHbix ycayr" ("Poccuitickaa raseta”, 30.07.2010, N 168, "CobpaHue
3aKoHogaTenbcTBa Poccuiickon depepaunn”, 02.08.2010, N 31, cT. 4179);

- depepanbHbii 3aKoH oT 27.07.2006 N 152-93 "O nepcoHanbHbIX gaHHbIX" ("Poccuiickan raserta”,
29.07.2006, N 165, "CobpaHue 3akoHogaTenbcTBa Poccuiickont deaepaumumn”, 31.07.2006, N 31 (1 4.), cT.
3451, "MapnameHTcKas raserta", 03.08.2006, N 126 - 127);

- ®epepanbHblli 3akoH oT 06.04.2011 N 63-d3 "O6 anekTpoHHOM nognucu" ("MapnameHTcKas
raseta"”, 08 - 14.04.2011, N 17, "Poccuitckan raseta", 08.04.2011, N 75, "CobpaHue 3aKOHO4aTENbCTBA
Poccuinckoit Pepepaumn”, 11.04.2011, N 15, cT. 2036);

- ®epepanbHblit 3aKoH oT 24.11.1995 N 181-$3 "O coumanbHOM 3awwmTe MHBaANL0B B Poccninckol
depepaunn” ("CobpaHue 3akoHogaTenbcTBa Poccuitickoit depepaumn”, 27.11.1995, N 48, cT. 4563,
"Poccuiickasn raseta”, 02.12.1995, N 234);

- GepepanbHbilii 3akoH oT 06.10.2003 N 131-$3 "0O6 06wWMX NPUHLMMIAX OpraHU3aLMM MEeCTHOro
camoynpasneHua B Poccuiickoit Pepepaunn' ("CobpaHue 3akoHomaTenbcTBa Poccuitckoit Pepepaunn”,
06.10.2003, N 40, cT1. 3822, "MapnameHTcKas raseta”, N 186, 08.10.2003, "Poccuiickas raseta"”, N 202,
08.10.2003);
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- GepepanbHblit 3aKkoH oT 02.05.2006 N 59-®3 "O nopaake paccmoTpeHMa obpaLleHnit rpaxkaaH
Poccuitickoit ®epepaummn” ("Poccuitickas raseta”, N 95, 05.05.2006, "CobpaHue 3aKoHOAATE/bCTBA
Poccuitckoit depepaumn”, 08.05.2006, N 19, cT. 2060, "MapnameHTckan raseta”, N 70 - 71, 11.05.2006);

- GepepanbHbli 3aKkoH 0T 22.10.2004 N 125-®3 "0O6 apxmsHom aene B Poccuinckon degepaumnmn’
("NapnameHtckan raseta", N 201, 27.10.2004, "Poccuiickana raseta”, N 237, 27.10.2004, "CobpaHue
3aKoHoaaTenbcTBa Poccuiickon depepaunn’, 25.10.2004, N 43, cT. 4169);

- ®epepanbHbiii 3aKoH oT 21.07.1993 N 5485-1 "O rocypapctBeHHol TanHe" ("CobpaHue
3aKoHogaTenbcTBa Poccuitckoit depepaymmn”, 13.10.1997, N 41, ctp. 8220 - 8235, "Poccuiickas rasera”,
N 182, 21.09.1993, "Poccuiickme Bectn”, N 189, 30.09.1993);

- ®epepanbHbii 3aKoH oT 27.07.2006 N 149-®3 "O6 wuHPopmaumm, WMHPOPMALIMOHHbBIX
TexHonornax u o 3awmte uHpopmaumn" ("Poccuitickaa raseta”, N 165, 29.07.2006, "CobpaHue
3aKoHogaTenbcTBa Poccuiickoni dPepepaumn”, 31.07.2006, N 31 (1 u.), ct. 3448, "MapnameHTcKas
raseta"”, N 126 - 127, 03.08.2006);

- YKas lMpe3ngeHTta Poccuiickoin ®epgepaumm ot 06.03.1997 N 188 "O6 yTtBeprkaeHun lNepedHs
cBefieHUn KoHdMAaeHUManbHoro xapakTtepa" ("CobpaHue 3akoHogaTenbctBa Poccuiickoit depepaunn”,
10.03.1997, N 10, cT. 1127, "Poccuiickan raseta”, N 51, 14.03.1997);

- MoctaHoBneHue [pasutenbctea Poccuiickor Pepepaumm ot 22.12.2012 N 1376 "O6
yTBEpPKAEHUN MpaBuUA opraHU3aLMn AeATeNbHOCTU MHOTOQYHKUNOHA/bHbIX LLEHTPOB NpeaocTaB/ieHus
rocygapcTBEHHbIX M MyHMUMNanbHbiX ycayr" ("Poccuitckaa raseta", 31.12.2012, N 303, "CobpaHue
3aKoHogaTenbcTBa Poccuiickon deagepaumnmn”, 31.12.2012, N 53 (u. 2), cT. 7932);

- NoctaHoBneHue MpaButenbcTsa Poccuiickon ®egepaumm ot 16.05.2011 N 373 "O paspaboTke u
YTBEPKAEHUN  aAMWHUCTPATUBHbIX PErN1aMeHTOB  OCYLLECTBNAEHUA TOCYAAPCTBEHHOIO  KOHTPOJA
(Hap30pa) M aAMUHNCTPATMBHbBIX PErNaMeHTOB NpeaocTaBieHna rocyaapcreeHHbix yeayr" ("CobpaHue
3aKoHoaaTenbcTBa Poccuiickon depepaumn’, 30.05.2011, N 22, ct. 3169);

(B pea. MocraHoBAeHMA aamuHUcTpaummn MO ropoackoro okpyra "CbikTbiBkap" ot 13.09.2021 N 9/2902)

- MoctaHoBneHue MMpasuTtenbctBa Poccuiickoit ®epepaumm ot 16.08.2012 N 840 "O nopsagke
nogauM U paccMoTpeHua XKanob Ha peweHua U aelicTeus (6esaelictBue) denepasnbHbiX OpPraHoB
WUCMONHUTENbHOW BAacTU U WUX AO/BKHOCTHbIX Aul, deaepanbHbiX FOCYAapPCTBEHHbIX CAyMKallumX,
OO/MKHOCTHbIX /L, FOCYAapCTBEHHbIX  BHebloaeTHbIX  ¢poHaoB  Poccuiickoit  depepauuu,
rocyfapcTBeHHbIX KOopnopauui, HadeNeHHbIX B COOTBETCTBMM C  deaepanbHbIMU  3aKOHaMM
NO/IHOMOUYMAMM NO NPEAOCTaBAEHUIO rOCYAaPCTBEHHbIX YCAYT B YCTaHOBAEHHOW chepe AeaTeNbHOCTH, U
WX OOMKHOCTHbIX /ML, OpraHM3aumii, NpeaycMOTPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
"O6 opraHM3auuu NpeaocTaBNAeHUs FOCYyAaPCTBEHHbIX U MYHUUMNANbHbIX ycayr", n ux paboTHUKOB, a
TaKe MHOrodYHKLMOHAbHbIX LLeHTPOB NPeaoCcTaBAeHMA rocyAapCTBEHHbIX U MYHULMMAAAbHbIX YCAYT U
nx pabotHuKkoB" ("Poccuitckana raseta”, 22.08.2012, N 192, "CobpaHue 3akoHoaaTenbcTBa Poccuiickon
depepaunn', 27.08.2012, N 35, cT. 4829);

- Mpwukas PepepanbHOro apxmBHoro areHtcTea ot 02.03.2020 N 24 "O6 yTtBepaeHuun Mpasun
OpraHu3aumMm XpaHeHWA, KOMMAEKTOBAHMA, yvyeTa U MUCNO/Ab30BaHUA AOKYMeHTOB ApxuBHoro ¢oHaa
Poccuiickolt Pepepauumn M Apyrux apXmMBHbIX AOKYMEHTOB B FOCYA3apPCTBEHHbIX M MYHMLMNAAbHbIX
apxmBax, Mysesax U bubanoTeKax, HayuHbIx opraHmnsaumax” (OduumanbHbIA MHTEPHET-NOPTAN NPaBOBOM
nHdopmaumn http://www.pravo.gov.ru, 21.05.2020);

- Mpuka3z MuHUCTEPCTBA KY/AbTypbl M MaccoOBbIX KOMMYHWKauui Poccuitickon ®epepaumm ot
10.09.2007 N 1273 "O6 yTBepKaAeHUN GOPM YYETHbIX U UHbIX AOKYMEHTOB MO OpraHn3aLmmn XxpaHeHus,
KOMMNIEKTOBAHMA U UCNO/Ib30BaHUA AOKYMEHTOB apxmBHOro ¢oHaa Poccuiickon deaepauum U apyrux
AapPXMBHbIX OOKYMEHTOB B FOCYZAPCTBEHHbIX M MYHMLMNANbHBIX apXMBax, My3eax U 6ubanoTekax,
opraHusaumax PAH" (BlonneTeHb HOPMaTMBHBbIX aKTOB deaepasbHbIX OPraHOB UCMOJHUTENIbHOWN BNACTH,
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05.11.2007, N 45);

- OcHoBHble [paBuna paboTbl apxMBOB OpraHM3aumin, oaobpeHHble peweHnem Konnernu
Pocapxnsa o1 06.02.2002;

- KoHctutyuma Pecnybankm Komu ("KpacHoe 3Hamsa", 10.03.1994, N 45, "Begomoctu BepxoBHoro
CoseTta Pecnybankum Komn", 1994, N 2, ct. 21);

- 3aKoH Pecnybamkn Komu ot 07.12.2005 N 122-P3 "O peryiMpoBaHUM HEKOTOPbLIX BOMPOCOB B
obnactu apxuBHoro gena Ha Tepputopum Pecnybamkm Komun" ("Pecnybnmka”, N 230, 13.12.2005,
"BeoMOCTM HOPMATMBHbIX aKTOB OpraHOB rocygapcTtBeHHoM Bnactu Pecnybankm Komn", 27.07.2006, N
7, cT. 4495);

- 3aKkoH Pecny6amkn Komu ot 11.05.2010 N 47-P3 "O peanusaummn npas rpaxaaH Ha obpalleHue B
Pecny6nnke Komu" ("BegomMocTM HOPMATMBHbLIX aKTOB rocyAapcTBEHHOM BnactM Pecnybamnkm Komun",
14.05.2010, N 17, cT. 387, "Pecnybamka", N 91 - 92, 19.05.2010, "Komu my", N 83, 04.06.2010);

- YcTaB MyHMUMNanbHOro 0bpasoBaHus ropoackoro okpyra "CoikTbiBkap" ("'MaHopama ctonunubl”,
22.02.2006, N 7 (cneuBbIinyck)).

MNepeyeHb HOPMATMBHbLIX MPABOBbIX aKTOB, PEryauMpylowWMX NpeaocTaBAeHUe MyHUUMUNaNbHOM
ycayrm (C yKasaHMemM UX PEKBU3UTOB M WUCTOYHUKOB oOduUMaNbHOro onyb/nMKoBaHUA) NOANENKUT
pasmelleHnio Ha oduuManbHOM canTe agMMHUCTPaumu, EAMHOM nopTane rocyaapCTBEHHbIX WU
MYHUUMNANbHbIX YCAyr. PasmelleHne 1 akTyanmsauma CBeleHUN B COOTBETCTBYIOWEM pa3aene PeecTpa
rocygapcTBEHHbIX M MyHMUMNaNbHbIX ycayr (dyHKumit) Pecnybnmkm Komu) obecneumBatotca B
YCTAHOB/IEHHOM MOpPAAKE.

(ab3aL, BBeaeH MoctaHoBNAeHWEM aaMmUHUCTPaLUmnK MO ropoackoro okpyra "CbikTbiBKap" ot 13.09.2021
N 9/2902)

2.6. UcuepnbiBalowmiia nepeyeHb 4OKYMEHTOB, He0b6Xo4uMbIX
B COOTBETCTBMM C HOPMATUBHbIMU NPABOBbIMU aKTaMU
ANA NpeaocTaBneHUa MyHULUNAAbHOM YCAYTU U YCAYT, KOTopble
ABNAKOTCA HeobXoAMMbIMU M 06A3aTeNbHbIMU 419 NpeaocTaBieHUus
MYHULMNANbHOK YCAYIY, NOANEKaLUX NpeacTaBeHUIo 3aaBUTeNIEM,
cnocobbl UX NoNyyeHUA 3aABUTENEM, B TOM YUC/e
B 9/1eKTPOHHOI Ppopme, NOPAJOK UX NpeacTaBNeHUA

Ona nonyyeHMa MyHUUMNANbHOM yCAyrM 3aABuTeNb NOAaeT B OTAeN NO  opraHu3auuu
npeaocTaBNeHUsa MyHUUMNanbHbiXx ycayr MBY "TMKU", MoU, MBY "Apxus", Ha EauHbIA nopTan
rocy4apCTBEHHbIX U MyHULMNANAbHbIX YCAYr 3afBAeHNE O NPeAoCTaBAEHUN MYHULMNANBHOM YCAYyrM No
pekomeHayemon dopme, NpuBEAEHHOW B npwuaoxKeHMn N 2 K HacToAlemy aAMWMHUCTPATUBHOMY
perfiaMeHTy, a TaKXe caeayowme OKYMEHTbI:

(8 pen. MocraHoBNeHW agmuHUcTpauum MO ropoackoro okpyra "CeikTbiBKap" ot 01.10.2015 N
10/3152, ot 13.09.2021 N 9/2902)

1. JloBepeHHOCTb, 0pOPMNEHHAsA B COOTBETCTBMU C AENACTBYIOLMM 3aKOHOAATENbCTBOM, U (1K)
WMHOWN OOKYMEHT, MOATBEPKAALWMA NONHOMOUYMNA NpeacTaBuTens (3akoHHoro npeactasutens) (1 aks.,
Konus (c npeacTaBNeHNneM OpurnMHana), Konusa Bo3BpaTy He NoanexuT) (NpeacTaBNseTcs B Caydyae, ecau
3aABAeHMe NoAnncbiBaeTCA NpPeacTaBUTeleM 3aBUTENA (3aKOHHbIM NpeacTaBuTenem)).

2. [JOKyMEHT, yA0CTOBEPAIOLLMIA IMYHOCTb 3asBUTeNA (NpeacTaBuTens 3aasutens) (1 aKs., konwusa (c
npeacTaBieHUeM OPUrMHaNa), Konusa BO3BPaTy He MNOANEKMUT).
(8 pen. MoctraHoBneHus agmuHucTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 01.10.2015 N
10/3152)
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A63aL, ncKntoyeH. - MNoctaHoBNAeHWe agMuHUcTpauun MO ropoackoro okpyra "CbiKTbiBKap" ot
01.10.2015 N 10/3152.

B cnyyae ecnu 3aasuTento TpebytoTca cBeLeHUA O:
(ab3au, BBegeH MoctaHoBNEHNEM agMUHUCTPaLmMM MO ropoackoro okpyra "CbikTbiBkap" ot 03.08.2016
N 8/2364)

- pabote, yuyebe, 3apaboTHOM NsiaTe B HECKOJ/IbKMX OPraHu3aumax, To 3aaBUTENEM 3aMnoJiHAeTcA
OAMH 3K3eMNAAp 3aABAEHUA;
(ab3aL BBegeH MoctaHoBNAEHMEM aamUHUCTpaunn MO ropoackoro okpyra "CbikTbiBKap" ot 03.08.2016
N 8/2364)

- HECKO/IbKMX BOMPOCax, TPebyloLWMX CaMOCTOATE/IbHOTO pPaccMoTpeHua (cTaxk paboTbl w
3apaboTHaa nnaTa M gp.), TO 3asABUTENIEM 3aMONHAITCA OTAE/ibHble 3afB/IEHMA MO KO/AMYecTBy
0603Ha4YeHHbIX BONPOCOB.

(ab3au, BBegeH MoctaHoBNEHUEM agMUHUCTPaLmMKM MO ropoackoro okpyra "CbikTbiBkap" ot 03.08.2016
N 8/2364)

B 3aBMCMMOCTM OT coAepKaHWs 3asaBJEHUA 3asABUTE/b MO COOCTBEHHOM WHMLMATUBE
NnpeacTaBAsfeT AOKYMEHTbl M maTtepuanbl Anbo ux Konuu u (Mnun) mMHPopmauMio, MO3BOASIOLLYIO
OCYLLECTBUTb MOUCK apXUBHbIX LOKYMEHTOB, HEOOXOAMMbIX AN UCNOJTHEHWUS 3asB/IeHUS.

(ab3aL BBegeH MoctaHoBAEHWEM aaMUHUCTPauuM MO ropoackoro okpyra "CbikTbiBKap" ot 01.10.2015
N 10/3152)

NepevyeHb AOKYMEHTOB, HEO6XOAMMbIX Aana npegocrasneHunA HEO6XOAVIMbIX N obAsaTenbHbIX
ycnyr, onpeagenaeTca opraHnsaumamm, npeaocrasaaroummm HEO6XOAMMbIe N obs3aTesibHble ycnyrm, B
COOTBETCTBUN C p,el\;ICTBYPOU.LMM 3aKOHOAAaTE/IbCTBOM.

2.6.1. [loKymeHTbl, HeobxoanMble ANA NPeAOCTaBAEHUS MYHUUMNAZAbHOM YCNyru, yKasaHHble B
NyHKTax 2.6, 2.7 HacToALEro agMMHUCTPATUBHOIO perfnameHTa, MoryT ObiTb NpeacTaB/eHbl 3aABUTENIEM
cnegytowmmm cnocobamu:

- NoCpeACTBOM MOYTOBOrO OTNpPaBAeEHUA;

- yepes EAMHBIN NOpTan rocyaapCcTBEHHbIX U MyHUUMNAAbHbIX YCAYT;
(8 pea. NocTtaHoBneHMA agmuHMcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 13.09.2021 N 9/2902)

- Yyepes oTAEeN NO OpraHU3aUMKn NPeaoCcTaBAeHNA MyHUUMNaAbHbIX ycayr MBY "TUKL", MdLU, MBY
"Apxus";

- ab3aL, uckntoueH. - MoctaHoBNEHWE agMUHUCTPaumMmM MO ropogckoro okpyra "CblKTbiBKap" ot
04.09.2017 N 9/2995.
(nn. 2.6.1 B pea. MNoctaHoBNEeHUs agMUHUCTpauMM MO ropogckoro okpyra "CbikTbiBKap" ot 01.10.2015
N 10/3152)

2.6.2. BapumaHTbl nNpeacTaBNeHUs  AOKYMEHTOB, HeobxoAuMMbIX ANA  NpefocTaBieHus
MYHULMNANbHOM YCAYIKM, YKa3aHHbIX B MyHKTax 2.6, 2.7 HAaCTOALLEr0 aAMUHUCTPATUBHOrO periameHTa:

- NpuW HanpasaeHUU 3aABAEeHUA U OOKYMEHTOB, HeO6XO/.'l,MMbIX ana  npeagocrasaeHunA
MyHMLLMHaﬂbHOVI ycnyrun, 4epes oTvaenieHue NnoyToBOI CBA3MN, yAocTtoBepeHne BepPHOCTU Konui
AOKYMEHTOB N CBNAETENNbCTBOBAHNE NOANTMHHOCTM NOANNCKU 3aABUTENA Ha 3aAB/IEHNN OCYLLECTBNAETCA
B nopAakKe, yCTaHOB/IEHHOM cbe,a,epaanblM 3aKOHOOaTeNbCTBOM;

- Npy 0bpalLleHnn 3a MyHULMNAALHOW YC/IYTOM Yyepes OTAen Mo OpraHu3auuMu NpesocTaB/eHus
MyHUUMNanbHbIX yenyr MBY "TUKL", M®L, MBY "Apxus" npeactaBaaoTcs opurnHaibl U (MAK) Konuu
[OKYMEHTOB COr/IacHO TpeboBaHUAM, YKa3aHHbIM B MyHKTax 2.6 U 2.7 HacCTOALEro aAMUHUCTPATUBHOTO
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pernameHTa. B uLenAx npegocTaBNAeHMA MYHULMMANbHbLIX YCAYr YCTaHOBNEHWE JIMYHOCTM 3aABUTENA
MOMET OCYLLECTB/ATLCA B XO4E /IMYHOIO NpMema nocpencTBom npeabasaeHna nacnopTa rpaxaaHuHa
Poccuitckoit ®epepaumm AM60 MHOTO AOKYMEHTA, YAOCTOBEPAOWEro JNMYHOCTb, B COOTBETCTBUMM C
3aKoHoZaTeibcTBoM Poccuiickoit Peagepaumm nan nocpeactsom naeHTUGUKaumMm n ayteHTMduKaumnm ¢
NCNosb30BaHMEM WHOOPMALMOHHBIX TEXHONOMUI, NpPenycMoTpeHHbix PepepanbHbiM 3aKOHOM OT
29.12.2022 N 572-d3 "06 ocywectBAeHUN UAEHTUPUKALUU U (MN1K) ayTeHTUDMKAUUMK GUINYECKUX L, C
NCNo/sIb30BaHMEM OUOMETPUYECKUX MEPCOHANbHbIX AAHHbIX, O BHECEHUMU WU3MEHEHWI B OTAE/NbHbIE
3aKoHoAaTenbHble aKTbl Poccuitckon ®Pegepaumm U NPU3HAHUM  YTPATUMBLUMMM CUAY OTAENbHbIX
NoNOXKEHUIM 3aKOHOAATEIbHbIX aKTOB Poccuinickon deaepaunm';

(B pea. NoctaHoBNEeHN agmuHUCTPauun MO ropoackoro okpyra "CbikTbiBKap" ot 22.09.2022 N 9/2999,
oT 14.03.2023 N 3/849)

- NpW Hanpae/eHWUW 3anABNeHMA (3anpoca) O NpenoCTaBNEeHUMM MYHUUMNANbHOM YyCaAyrn WU
npunaraembix K Hemy OOKYMEHTOB, HEOOXOAMMbBIX ANA NPeAoCTaBNeHUs MYHUUMNANbHON yCayru, B
dopme 3NEeKTPOHHbIX AOKYMEHTOB, C WCMo/b3oBaHMem EaWHOro noprana rocygapCTBEHHbIX U
MYHULMNANbHbIX YCAYT U (MAKN) MHbIX 31EKTPOHHbIX CEPBUCOB NPeAOoCTaBNeHUA MYHULMNANbHbIX YCAYT B
cetn "UHTepHeT" 3anABUTENb WAW ero npeacTaBuUTeNb, MNpoWealwmre npoueaypbl perucrpauumu,
MaeHTUbMKaumMm M ayTeHTUPUKauuMM C  MCrnonb3oBaHMem  deaepanbHOM  roCcyAapCTBEHHOM
nHbOpMaUMOHHOM cuctembl "EanHan cuctema maeHTMOUKALMKN N ayTeHTUPUKaLMM B MHPPACTPYKTYpE,
obecneunsatollen MHPOPMALMOHHO-TEXHOMNOTMYECKOE B3aMmodeincTene WUHPOPMALMOHHBLIX CUCTEM,
MCNONIb3yeMbIX A5 NPeAoCTaB/ieHNss ToCyAapCTBEHHbIX WU MYHWUMMNANbHbLIX YCAYr B 3/IEKTPOHHOM
dopme" (manee - ECUA) mam MHbIX TrOCYAapCTBEHHbIX MHOOPMALMOHHbLIX CUCTEM, €CN Takue
rocyAapcTBeHHble MHPOPMALMOHHbIE CUCTEMbI B YyCTaHoBJieHHOM [IpaBuTenbctBom Poccuinckoi
depepaunn nopaake obecneumsatoT Blaumogencreme ¢ ECUA, npu ycnosBumn cosnageHua cBeeHuii o
dU3MYECKOM /IMLE B YKa3aHHbIX MHGOPMALMOHHbLIX CUCTEMaX, 3aroJIHAOT YKa3aHHOEe 3asB/ieHue
(3anpoc) c cnosnb3oBaHMEM UHTEPAKTUBHOM GOPMbI B 3/1EKTPOHHOM BUAE.

(8 pea. MNocraHoBneHua agmuHncTpaummn MO ropoackoro okpyra "CbikTbiBkap" ot 22.09.2022 N 9/2999)

3anBneHune (3anpoc) o NPesOCTaBAEHUN MYHULMMANbHOM YCAYIM HANPaBASAETCA 3aABUTENEM UK
€ro npeacTaBuTesIeM BMeCTe C NMPUKPENIEHHbIMU 3N1EKTPOHHBbIMU AOKYMEHTAaMU. 3aaBaeHuMe (3anpoc) o
NpPeLoCTaBAEHUN MYHULMMANBHOW YCAYrM MOAMMUCLIBAETCA 3anaBUTENIEM MW ero npeacTaBuUTeNeMm,
YNOJIHOMOYEHHBIM HA MOAMWCAHWE TAKOro 3asB/ieHUA (3anpoca), NPOCTOM 3NEKTPOHHOW MoAMUCHIO,
nmbo yCUNeHHom KBaNMPULUMPOBAHHOM 3/IEKTPOHHOM noAnucbto, nmbo yCUNeHHoM
HEKBA/IMOULMPOBAHHOMN 3/1IEKTPOHHOM MOAMNUCHIO, CEPTUDUKAT KAtoYa MPOBEPKM KOTOPOWM CO34aH U
ncnonb3yeTcs B NHPPACTPYKTYpE, obecneunBatoLen MHPOPMALMOHHO-TEXHOOTMYECKOE
B3aumozencTame MHGOPMALMOHHBIX CUCTEM, UCMONb3YEMBIX AR MPELOCTAaBEHNSA TOCYAAaPCTBEHHbIX U
MYHULIMNANbHbIX YCAYT B 3/IEKTPOHHOW dopme, KOTOpas CO3LAETCA M NPOBEPSETCA C UCMO/Ib30BAaHNEM
CPeACTB 3NEKTPOHHOM MOAMUCU U CPeAcTB YAOCTOBEPSAIOLLErO LUEHTPa, MMeloWwux MoATBEPKAEHUE
COOTBETCTBUA TPebOBAHMAM, YCTAaHOB/EHHbIM defepasbHbIM OPraHOM WCMONHWUTE/IbHOW BAacTU B
obnactn obecneyeHus 6e30MacCHOCTU B COOTBETCTBMM C YacTblo 5 cTaTbm 8 deaepasbHOrO 3akoHa oOT
06.04.2011 N 63-®3 "O6 371eKTPOHHOW MoANUCK", a TaKKe NPW Hanuuuu y Bnagenbua ceptudukata
KNK0Ya NPOBEPKU KAtoYa MPOCTOM 3/1EKTPOHHOW MNOAMUCK, BbIAAHHOTO emy MpW IMYHOM MpUeme B
cooTBeTCTBUKM ¢ [paBuMIamMu MCNONL30BAHWMA MPOCTON 3/MEKTPOHHOM noanucu npu obpaleHun 3a
NnoslydeHUEeM TOCYAAPCTBEHHbIX WM MYHULMMANAbHbBIX YCAYr, YTBEPXKAEHHbBIMW MNOCTAaHOBAEHWEM
MpasutenbctBa Poccuitckoit Pepepaumm ot 25.01.2013 N 33 "O6 wucnonb3oBaHMM MPOCTON
3NEKTPOHHOM MOAMMUCU NPU OKa3aHUM FOCYAaPCTBEHHbIX MU MYHULMMAAbHbLIX YCayr', B COOTBETCTBUM C
MpaBuaamm onpeseneHva BUA0B 3MEKTPOHHOW NOAMNUCKU, UCNONb30BaHME KOTOPbIX AOMYCKaeTca npu
obpalleHMM 33 MOJIYYEHMEM TOCYLAPCTBEHHbBIX UM MYHMUMNANbHbIX  YCAYr, YTBEPKAEHHbIMU
noctaHosneHnem MpasutenbctBa Poccuiickoin ®egepaumm ot 25.06.2012 N 634 "O BMAaax 3NeKTPOHHOM
noAmnmncK, UCnosib3oBaHMe KOTOPbIX AOMNYCKAaeTca Npu obpalleHnn 3a NoayYeHUEM rocy4apCTBEHHbIX U
MYHUUMNAaNbHbIX ycayr".
(8 pea. MocraHoBNeHMA agmuHUcTpaumun MO ropoackoro okpyra "CbikTbiBkap" ot 22.09.2022 N 9/2999)
(nn. 2.6.2 B pea. MoctaHoBAeHUA aagMUHUCTPauMM MO ropoackoro okpyra "CbikTbiBKap" oT 01.10.2015
N 10/3152)
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2.7. UcuepnbiBalowWwmii nepeyeHb A0KYMEHTOB, He06X0aUMMbIX
B COOTBETCTBUU C HOPMATUBHbIMW NPaBOBbIMM aKTaMM
ONA NpeaocTaBieHNa MYHULUNANbHOWN YCAYrN, KOTOPble HaXoaAaTCcA
B pacnopsaXeHnn rocyaapcrBeHHbIX OpraHoB, OPraHoB MeCTHOro
camoynpaBAeHUA U MHbIX OPraHoB, y4acTBYIOWMX B NpeaoCcTaBAeHUn
MYHULMNANbHOW YCAYrUn, KOTOpble 3aABUTeNb BNpase
npeacTaBuTb NO CO6CTBEHHON UHMLMATUBE

JoKymeHTOB, HEO6XO£I,VIMbIX B COOTBeTCTBMM C HOPMATUBHbIMU MNPaBOBbIMU aKTaMuU ANA
npenocrasaeHnA MyHVILI,VIﬂaﬂbHOﬁ YCnyrn, KOTopbleé HaxodATCA B pacnopAXXeHUn rocygapCrBEHHbIX
OpraHos, OpraHoOoB MECTHOro CamoynpaBsieHUA U UHbIX OPraHoB, y4acTBYOWMWUX B npenocraBieHnn
MYHMLI,MI'IaﬂbHOVI ycnyrun, Kotopblie 3aABUTE/Ib BNpaBe NpeactaBuTb Mno CcObCTBEHHOM nHnuUmnaTmnBe, He
nmeeTcAa.

HenpeacraBneHne 3asBuTENeM  [OKYMEHTOB, YKas3aHHbIX B NyHKTe 2.7 HACTOALWEro
aAAMWHUCTPATMBHOIO pernamMeHTa, He SABAAETCA OCHOBaHMEM A/a OTKasa B NpeaocTaBiAeHUM
MYHULMNANbHOW yCAyru.

2.8. YKa3saHue Ha 3anpert TpeboBaTb OT 3aABUTENA

YnpasneHue, otaen no opraHM3auMn nNpeaocTaBiAeHUMA MyHuUMnanbHbix ycayr MBY "TUKL",
MU, MBY "Apxus" He moxeT TpeboBaTb OT 3asBUTENS:
(8 pea. MNocraHosneHua agmuHmncTpaummn MO ropoackoro okpyra "Cbiktbiskap" ot 11.08.2015 N 8/2646)

- NpeacTaBNeHUA LOKYMEHTOB U MHGOPMALMKU UAKM OCYLLECTBNEHUA AENCTBUIA, NpeacTaBaeHue
MW OCYLLECTBJIEHWME KOTOPbIX He MpeayCMOTPEHO HOPMaTMBHbIMM  MPAaBOBbIMM  aKTaMM,
peryaMpyoLmMmmn OTHOLLEHMSA, BO3HMKAIOLWME B CBA3M C NPeaoCTaBAeHMEM MyHULMMANbHOM YCAYTH;

- NpeacTaBneHMA [AOKYMEHTOB W MHPopmMauMum, B TOM 4WC/e MNOATBEPrKAANLWMUX BHEceHue
3aABUTENIEM NAATbl 32 NPEeAOCTaBAeHNE MYHULMMA/bHbIX YCAYr, KOTOPble HAXOAATCA B PACMOPAXKEHUM
OpraHoB, NpPefoCTaBAAOWMX FOCYAaPCTBEHHbIE YCAYIX, OPraHoOB, NPeAOCTaBAAWMNX MyHULUNAbHbIE
YCNYrM,  WHbIX  TOCYAAPCTBEHHbIX  OPraHOB, OPraHOB  MECTHOTO  CamMoynpaBieHus  nnbo
NnoABeAOMCTBEHHbIX TOCYAApPCTBEHHbIM  OpraHam WM  OpraHam MeCTHOro  CamoynpasJ/ieHuA
OpraHu3aumii, y4acTBYOLWMX B NPeAOCTaBAeHUN NpesyCMOTPEHHbIX YacTblo 1 ctaTbn 1 PepepanbHoOro
3akoHa N 210-®3 rocydapCTBEHHbIX M MYHWLMMA/bHbLIX YCAYr, B COOTBETCTBUM C HOPMATMBHbIMMU
npaBoBbIMW aKkTamu Poccuiickor Depepaumm, HOPMATUBHbLIMU MPABOBbIMM aKTaMu CybbeKTOB
Poccuiickoit ®Pepepaumun, MyHUUMNANAbHbIMM MPABOBbIMM aKTaMM, 33 WUCKAOYEHMEM [OKYMEHTOB,
BK/IIOYEHHbIX B ONpeaefieHHbI YacTblo 6 ctaTbM 7 ®PepepanbHoro 3akoHa N 210-P3 nepeyeHb
OOKYMeHTOB. 3asBUTeNb BMpaBe NPeACTaBUTb YKA3aHHble [AOKYMEHTbl U WMHPOPMALUIO B OpraHbl,
npeaocTaBAfoWmne MyHULUNANAbHbIE YCYTX, NO COBCTBEHHOW MHULMATUBE;

(8 pen. MocTaHoBneHuMa agMuHuUcTpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot 19.11.2018 N
11/3045)

- OCYyLLeCTBNEHUA [OENCTBUIM, B TOM 4YMC/AEe COFIAacCOBAaHWUM, HeobxoaAuMBbIX AAA NONydYeHuA
MYHUUMNANbHbIX YCAYr W CBA3aHHbIX C ObpalleHMem B WHble TOCYAAPCTBEHHbIE OPraHbl, OpraHbl
MECTHOTO CaMOYMpPaB/EHUA, OpraHM3auuKn, 3a MUCKAOYEHMEM MONYYEHUA YCAYr U MONyYeHuA
OOKYMEHTOB M  MHPOpMaLMK, NpenocTaBAAemMblX B pesy/nbTaTe NpeaoCTaBNEHUA TaKUX YCAyT,
BKJ/IIOYEHHbIX B MepPeYHM, YKasaHHble B YacTn 1 ctatbn 9 PegepanbHoro 3akoHa N 210-93;

(8 pen. MoctaHoBneHus agmuHucTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

- npeacraBieHnAa 4OKYMEHTOB U MHd)OpMaLI,MM, OTCyTCTBME U (VII'IVI) HEAOCTOBEPHOCTb KOTOPbIX HE
YKa3biBa/MCb Npu nepsoHayYa/ibHOM OTKa3e B nNpueme [OOKYMEHTOB, HGO6XO,£I,MMbIX Aana
npepnocrasieHnA MyHI/ILI,VII'IafIbHOI‘/JI ycnyrnm, nmbo B npegocrtasieHnmn N\YHMLI,MI'IaJ'IbHOI‘/JI ycnayrun, 3a
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NCK/OYEHNEM CNEAYIOLWMX C/TYYaeB:
(8 pen. MoctaHoBneHus agmuHucTpaumm MO ropoackoro okpyra "CbiKTbiBKap" ot 19.11.2018 N
11/3045)

a) uameHeHue TpebOBaHMIN HOPMATMBHbLIX NPABOBbLIX AKTOB, KAacaloWMXCA MNpeaocTaBAeHUs
MYHUUMNANbHOM YCAyrM, nocsie nepBOHAYaNbHOM Mnogaun 3assieHusa (3anpoca) o npenocTaBieHUU
MYHULMNANbHON yCayru;

(8 pen. MocTaHoBneHua agMuHuUcTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

6) HannumMe owWKWBOK B 3aAB/NEHMM (3anpoce) O NPeaoCTaBAEHUM MYHWLMMANAbHOW YCAyrn u
OOKYMEHTax, MNOJaHHbIX 3afBUTENemM MocC/ie MepBOHAYaNbHOrO OTKasa B Npuveme [OOKYMEHTOB,
HeobXxoaAMMbIX  A/fA  NPeAoCTaBNeHWUA  MyHWUMNanbHOM  ycayrM, amMbo B NpeaocTaBieHuun
MYHULMNANbHOM YCYTU U HE BKAKOYEHHbIX B NPEACTaB/EHHbIM paHee KOMMIEKT OKYMEHTOB;

(8 pea. MocraHoBneHuss agmuHucTpaumm MO ropogckoro okpyra "CbiKkTbiBKap" ot 19.11.2018 N
11/3045)

B) WCTeYeHMe CpOKa [AeWCTBUA [OKYMEHTOB MWAM  U3MeHeHuMe WHpopmauum nocne
NnepBOHaYa/IbHOro OTKasa B NpMeme JOKYMEHTOB, HEOBX0AMMbIX ANA NPeAOCTaBAeHUA MyHULMNAAbHOM
ycnyru, nnbo B npefocTaBAeHUM MyHULUNANBHON YCayry;

(8 pen. MocTaHoBneHua agMuHuUcTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045)

r) BblABNEHME [AOKYMEHTaNbHO MOATBEPXKAEHHOro ¢akTta (npu3HakoB) oOWKMOOYHOrO MM
NPOTUBONpPABHOro Aeicteua (6e3nencTsmAa) [OMKHOCTHOrO /U@  OpraHa, NpPesoCTaBAAIOLLErO
MYHUUMNANbHYO YCAYTY, MYHUUMMANAbHOIO CAyXKawero, paboTHMKa M®L, paboTHWKA opraHusaumu,
npeaycMmoTpeHHor 4Yactbto 1.1 ctatbm 16 PepepanpHoro 3akoHa N 210-®3, npu nepBoHa4YasbHOM
OTKase B nNpueme AOKYMEHTOB, HEOOXOAUMbBIX ANA NPeAoCTaBAEHUA MYHUUMNANbHOM ycayr, ambo B
NpeaocTaBNeHUM MYHUUUNANBHON YCAyrM, O Yem B MUCbMEHHOM BMAE 33 MOAMUCbIO PyKOBOAUTENA
opraHa, NpeaoCTaBAAIOLLEIO MYHUUMNANbHYKO ycayry, pykosoautena MOLU, npu nepsoHavanbHOM
OTKase B npueme [OKYMEHTOB, HEObXOA4MMbIX A/1A NPefoCTaBAeHUs MyHULMMAAbHOW ycayrun, nnbo
pPYyKOBOAMTENA OpPraHU3aLmm, NpeasycMoTpeHHol Yacteto 1.1 ctatbm 16 PepepanbHoro 3akoHa N 210-
®3, yBegomaaeTcs 3a8BUTENb, @ TaKKe NPUHOCATCA M3BUHEHMA 3a A0CTaB/IEHHbIe HeYA00CTBa;

(8 pen. MocrtaHoBneHWi agmuHUcTpauun MO ropogckoro okpyra "CbikTbiBKap" ot 19.11.2018 N
11/3045, ot 22.09.2022 N 9/2999)

- NpeAacTaB/iieHNs Ha BYMaXKHOM HocuTesle JOKYMEHTOB M MHOOPMALMKU, SEKTPOHHbIe 06pasbl
KOTOPbIX paHee bbl1M 3aBEPEHbI B COOTBETCTBMM C NMYHKTOM 7.2 YacTn 1 cTatbn 16 PenepasbHOro 3akoHa
N 210-®3, 32 UCK/IOUYEHNEM CNYYaEB, €C/IN HAaHEeCEeHWE OTMETOK Ha TaKue AOKYMEHTbl AN6O UX U3bATHE
ABNAeTCA Heo6X0AMMbIM YCIOBMEM NPEAOCTaBAEHUA FOCYAAaPCTBEHHON UAN MYHULMNANLHOW YCAYyTU, 1
WHBbIX C/ly4aeB, YCTaHOBEHHbIX deaepanbHbIMU 3aKOHAMM.

(ab3aL BBegeH MoctaHoBNAEHMEM aaMUHUCTpaunK MO ropoackoro okpyra "CbiKTbiBKap" ot 22.09.2022
N 9/2999)

2.9. UcuepnbiBalowmii nepeyeHb OCHOBaHUA ANA OTKa3a
B Npueme A0KYMEHTOB, HE06X0AMMbIX ANA NPenoCTaBAEHMUA
MYHULMUNANbHOMK ycayru

OcHOBaHMA /1A OTKasa B MpuMeme [OKYMEHTOB, HeobXxoguMbIX /s  NpefocTaB/ieHus
MYHULIMNANbHOW YCAYrW, YKA3aHHbIX B MyHKTe 2.6 HACTOALLEro agMMHUCTPATMBHOIO perfameHTa, He
npesycMmoTpeHbI.

2.10. UcuepnbiBalowmii nepeyeHb OCHOBaHUI AN NPUOCTAHOBNEHUA
MAK OTKa3a B NPeAoCTaBNeHUN MYHULIMNAJZIbLHOW yCayru
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2.10.1. OcHoBaHMA ANA NPUOCTAaHOBAEHMUA MNPEAOCTaBAEHMA MYHMUMNANAbHOW YCAYTUM He
npeaycmoTpeHbl.

2.10.2. UcyepnbiBaloWwuii NnepeyeHb OCHOBAHWUIM A1 OTKa3a B NpPeAoCTaBAEHUM MYHULMNANbHOMN
yenyru:

1. Nopaya 3aABNEHUA O NPELOCTABAEHUN MYHULMMANAbHOM YCAYTM NLOM, HE YNONHOMOYEHHbIM
Ha OCyLLEeCTB/IEHME TaKUX AENCTBUIA.

2. TeKcTbl AOKYMEHTOB HaMWUCaHbl Hepa36oquBo, MUCNOJZIHEHbI KapaHAaWwWoOM Wan UMeERT
cepbe3Hble noBpexXaeHnA, Hainune KoOTopbiX He MO3BONAET OAHO3HAYHO UCTO/IKOBATb UX CoAepPHKaHUE.

3. Hanunune B npeacTaBieHHbIX AOKYMEHTaxX HeA0CTOBEPHOM MHOopMaLUK.
4. OTcyTCTBME B apXMBe HEOHXOANMBIX JOKYMEHTOB, CBEAEHWIA.

5. B 3aaBAeHUN O NpefocTaBieHUU MYHULMNANLHOW YCAYTU COAEPKMUTCA BOMPOC, HA KOTOPbIN
3aABUTENIO paHee JaBajnCb MNWCbMEHHble OTBETbl MO CyllecTBy (pe3ynbTaTbl NpeaocTaB/ieHus
MYHULMNANbHOW ycayrn), M B MNPEACTaBNeHHOM TMOBTOPHOM 3asBAEHMM O MpPeaoCTaBiAeHUU
MYHULMNANbHOW YCNYrX He NPUBOSATCA HOBble A0BOAbI AWM 06CTOATENLCTBA.

Mocne ycTpaHeHWA OCHOBaHWA ANA OTKasa B NPeAoCTaBfeHUM MyHULMNANbLHOW YCAYIU B CAyYanX,
npeaycmoTpeHHbIX noanyHkTom 2.10.2 nyHkTa 2.10 HacToAWEro agMWHUCTPATUBHOIO PernameHTa,
3aABMTEb BNpaBe NOBTOPHO 06paTUTLCA 3a NOyYEHMEM MYHULMNAAbHOM YCAYTU.

(nn. 2.10.2 B pea. MoctaHoBAEHUA agMUHUCTPaLUmMm MO ropoackoro okpyra "CbikTbiBKkap" ot 03.08.2016
N 8/2364)

2.11. NepeyeHb ycnyr, KOTOpble ABAAIOTCA HE0bXxoaumMbiMKU
1 06a3aTeNbHbIMU 418 NPEAOCTABNEHNA MYHULUNANbHOW YCAYTHK,
B TOM YUC/Ie CBEAEHUA O AOKYMEHTe (40KyMeHTax), BblaaBaemom
(BblgaBaembIx) opraHM3aLUAMM, yYaCTBYIOLMMM
B NPeAO0CTaBAEHUM MYHULMNANbHOM yCayru

1. Bblgaya foBepeHHOCTU, 0POPMIEHHON B COOTBETCTBUM C AENCTBYHOLLMM 3aKOHO4ATE/IbCTBOM, U
(MAKn) MHOTO JOKYMEHTa, NOATBEPKAAIOLWEro NOJTHOMOYUA NPeaCcTaBUTeNA (3aKOHHOTO NpeAacTaBuUTens)
(AoBepeHHOCTb, 0pOpPMIEHHas B COOTBETCTBUM C AEMCTBYHOLMM 3aKOHOAATENbCTBOM, W (MAKU) MHOM
OOKYMEHT, NOATBEPKAAI0LWMIA NONHOMOUYMA NPeACTaBUTENA (3aKOHHOTO NpeacTaBUTeNs).
(nn. 1 B pea. MoctaHoBNEHUA agMUHUCTPaumMmn MO ropoackoro okpyra "CbikTbiBKap" ot 13.09.2021 N
9/2902)

Ycnyrv, yKkasaHHble B HacToAWEMm MyHKTe, MNPeAoCTaBAAOTCA  OpraHM3aumamm  no
camocToATeNbHbIM 0bpaLLeHUsM 3asBUTENEN.

2.12. NMopapokK, pasmep U OCHOBAHUA B3UMaAHUA rocyAapcTBeHHOM
NOLLU/IMHBI UM MHOW NAIATbl, B3MMAaeMOM 3a NpeaocTaBieHue
MYHULMNANbHOW yCAyru

MyHuUMNanbHas ycayra npegocrasnsetca becnnatHo.
2.13. NopAapok, pasmep U OCHOBaAHMA B3UMAHMA NAATbl
3a NpeAoCTaB/ieHUE YCAYr, KOTOpbie ABAAIOTCA HeobxoaMMbIMU
M 0653aTeNbHbIMU 418 NPeAOCTaB/IeHUA MYHULMNANAbHOW, BKAOYAs

MHGOPMALMIO 0O MEeTOAMUKE pacueTa pasmepa TaKoii NaaTbl

Ycnyrn, KoTopble ABAAKOTCA HGO6XOAMMbIMM n obssatenbHbIMK ana  npeaocras/sieHUA
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MyHVILI,VII'IaﬂbHOﬁ ycnyrn, onnadynmBaroTca 3aAaButenem B nopAagKke W pa3mepe, YCTaHOBJ/IEHHbIX
HOPMaTUBHbIMU NMPABOBbIMU aKTaMMW.

2.14. MaKcumanbHblii CPOK 0XKMAAHUA B ouepegun npu nogade
3anpoca o NpenocTaBAeHUNn MYHULUNANABHOM YCAYrU
M NpU NOAYyYeHUU pe3ynbTaTta NpeaocTaBieHuns
MYHULMUNANbHOM YyCAYrn

MaKcMManbHbIA CPOK OXMUAAHMA B odepegu MpM Mofadve 3anpoca O MpenocTaBieHUn
MYHUUMNANbHOM ycnyrn, B TOmM yncne yepes MOL, M npu nonydyeHuu pesynbtaTa NpenocTaBAeHUs
MYHULMNANbHOM yCyru, B TOM uncie yepes MOLL, coctaBnseTt He 6onee 15 MUHYT.

(8 pea. MocTtaHoBNeHMA agMmuHKcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 11.08.2015 N 8/2646)

2.15. CpoK perucrpauuu 3ansneHus (3anpoca) saasurens
0 NpeAoCcTaBNeHUN MYHULUNANBbHOM YCyTU
(B pea. MocTtaHoBAEHMA aaMUHUCTPaUMKM MO ropoacKoro okpyra
"CbIKTbIBKap" ot 21.05.2019 N 5/1428)

3anBneHne (3anpoc) o NpeaocTaBNEHWMM MYHUUMNANbHOW YCAYTM W NpUAaraemble K Hemy
AOKYMEHTbI, HeobxoauMble ONA NPEeAOCTaBAeHNA MyHULMNAAbHON YCAYrU, PETUCTPUPYIOTCA B AEHb WX
nocTynieHus.

2.16. TpeboBaHMA K NOMeELLEHMAM, B KOTOPbIX NPeAoCTaBAAIOTCA
MYHULMNaNbHbIE YCAYTK, K 33Ny OXKUAAHUA, MecTam Ann
3anosHeHus 3asaB/eHui (3anpocoB) o npeaocTaBAEHUMU
MYHUUMUNANbHOK ycayru, tTHGOpMaLUOHHbIM CTeHAam ¢ 0bpasuamm
MX 3aN0/IHEHUA U NepeyHeM AOKYMEHTOB, He06Xo4UMbIX ANA
NpeAoCTaBAEHUA KaXKa0i MyHULUNANAbHOW yCAyru, B TOM Yncne
K obecneyeHuto AOCTYNHOCTU ANA UHBAINA,0B YKa3aHHbIX 06bEKTOB
B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickon Pepepaumm
0 COLMANbHOM 3aLuUTe UHBANINAOB
(B pea. MocTaHoBNEHMA agMUHKUCTPaL MM MO ropoacKoro okpyra
"CbIKTbIBKap" ot 21.05.2019 N 5/1428)

MopagoK NpefocTaBAeHUA MYHUUMMNAZbHON YCAyrM OnpenenseTca B COOTBETCTBMM C HOPMAMMU
depepanbHoro 3akoHa ot 01.12.2014 N 419-®3 "O BHECEHUM W3MEHEHU B OTAeNbHble
3aKoHoAaTeNbHble aKTbl Poccuiickoit degepaumm no Bonpocam COLMasbHOM 3alMTbl MHBA/MAOB B
CBA3M C paTuduKaumelt KoHBeHUMM 0 NpaBax MHBANUAOB".

(ab3aL BBegeH MoctaHoBNAEHMEM aaMUHUCTpaunn MO ropoackoro okpyra "CbikTbiBKap" ot 09.02.2016
N 2/250)

34aHue (NomelleHuWs) oTaena no OpraHM3auMKu NPeAoCTaBAeHUs MyHULMNANbHbIX ycayr MBY
"TUKL", MBY "Apxns" obopyayetcs MHGOPMALIMOHHOM TabiMYKOM (BbIBECKOM) C yKa3aHMEM MOJIHOro
HauMeHOBaHUA 1 pexnuma paboTbl.
(8 pea. NoctaHoBneHNn agmmHUcTpauun MO ropoackoro okpyra "CbikTbiBkap" ot 11.08.2015 N 8/2646,
0T 21.05.2019 N 5/1428)

MNomelueHUs oTgena No opraHn3aLmMmn NPeaocTaBaeHNs MyHUUMnanbHbix yeayr MBY "TUKLL", MBY
"ApxuMB" B COOTBETCTBMM C 3aKoHOoAATeNbCTBOM Poccuitickoli ®depepaumy  [A0MKHbI  OTBeyaTb
TpeboBaHMAM MOXKapPHOM, CaHUTAPHO-3NUAEMMNONOTMYECKON 6Ee30MacHOCTM, a TaKXKe AOJNXKHbl 6biTb
obopyaoBaHbl CpeAcTBaMM MOXAPOTYLIEHUS U OMNOBELLEHUSA O BO3HMKHOBEHMM Ypes3BblYalHOM
CUTyauuMm, MHbIMW cpeacTBamu, obecneumBalolWMMKU He3onacHOCTb U KoMdopTHoe npebbiBaHue
3anABuUTENEN.

(8 pea. MoctaHoBNEHNI agMUHUCTPaLMKM MO ropoackoro okpyra "CbiktbiBkap" ot 11.08.2015 N 8/2646,


consultantplus://offline/ref=7023126DBF8C065AEF9553CF4ED11474ABEEA87D4BA7518E7CE63F47182029619391ADA0A5EBB797DA6E5BA41B36A9E48B67F269FB3C76E3D96E4F8Az1dCI
consultantplus://offline/ref=7023126DBF8C065AEF9553CF4ED11474ABEEA87D4BA15A8F74EB3F47182029619391ADA0A5EBB797DA6E5AA21836A9E48B67F269FB3C76E3D96E4F8Az1dCI
consultantplus://offline/ref=7023126DBF8C065AEF9553CF4ED11474ABEEA87D4BA15A8F74EB3F47182029619391ADA0A5EBB797DA6E5AA21436A9E48B67F269FB3C76E3D96E4F8Az1dCI
consultantplus://offline/ref=7023126DBF8C065AEF954DC258BD4A70ACECF7744FA653DB28B6391047702F34C1D1F3F9E7AEA496DE7059A01Ez3dEI
consultantplus://offline/ref=7023126DBF8C065AEF9553CF4ED11474ABEEA87D4BAF5B8872EA3F47182029619391ADA0A5EBB797DA6E5BA61F36A9E48B67F269FB3C76E3D96E4F8Az1dCI
consultantplus://offline/ref=7023126DBF8C065AEF9553CF4ED11474ABEEA87D4BA7518E7CE63F47182029619391ADA0A5EBB797DA6E5BA41436A9E48B67F269FB3C76E3D96E4F8Az1dCI
consultantplus://offline/ref=7023126DBF8C065AEF9553CF4ED11474ABEEA87D4BA15A8F74EB3F47182029619391ADA0A5EBB797DA6E5AA31C36A9E48B67F269FB3C76E3D96E4F8Az1dCI
consultantplus://offline/ref=7023126DBF8C065AEF9553CF4ED11474ABEEA87D4BA7518E7CE63F47182029619391ADA0A5EBB797DA6E5BA41436A9E48B67F269FB3C76E3D96E4F8Az1dCI

0T 21.05.2019 N 5/1428)

Mpuvem 3asBuTeNEN OCYLLECTBASAETCA HEMOCPEACTBEHHO B MOMELLEHUAX, NpeaHasHAaYeHHbIX Ans
npeAocTaBAEeHNA MyHULMNANAbHOM YCAYrW, KOTOpble A0XHbI ObiTb 060pYA0BaHbI CUAAYMMU MECTAMM U
obecneyeHbl KaHLENAPCKMMU NPUHAANEKHOCTAMMU.

MecTa oOXuAaaHuUa [O0/MKHbl ObiTb 060pyAoBaHbl CUAAYMMM  MeCTamu  AOAs NoceTuTenein.
Konnyecteo mMecT oXuaaHua onpenennetcs ncxogs n3 pakTMyeckom Harpyskm U BOSMOXKHOCTEN NS UX
pasmelleHMa B 34aHUU, HO HEe MeHee 3-X MecT. B mecTax npegocTaB/ieHua MYHUUMNANbHOM yCayru
npegycmaTpmuBaeTcs 060pyaoBaHWE AOCTYMHbIX MecT O6LecTBEHHOro MNo/sb30oBaHMA (TyanetoB) w
XpaHEeHUs BEPXHEM oaexabl MoceTuTenen.

MecTa gns 3anosHeHUs 3anpocoB O NPeaoCTaBAEHUMUM MYHUUMMNANbHOW YCAYrM OCHalLatoTcA
CTONAaMM, CTYNbAMM, KaAHUENAPCKMMM NPUHAANEKHOCTAMMW, PacrnosiaraloTcd B HernocpencTBeHHOM
61130cT OT MHPOPMALMOHHOIO CTeHAa C 0bpasuamMm KX 3aMOJIHEHWA M MepPeyYHEM [OKYMEHTOB,
HeobXxoAMMbIX ANS NPeAOoCTaBAEHUA MYHULMNANbHOW YCAYT.

NHdopMaLmoHHbIe CTeHAbl AO/KHbI COAEPKaTb:

- CBeAEHMA O MECTOHAxXOXAEeHUWN, KOHTaKTHbIX TenedoHax, rpaduke (pexume) paboTbl opraHa
(yuperkaeHus), ocyecTBAAIOWErO NPeaocTaBAeHUne MyHULUNANbHOW YCayru;

- KOHTaKTHylo WHdopmaunto (TenedoH, agpec 3/MEKTPOHHOW MNoyTbl, HOMep KabuHeTa)
CNeunanncToB, OTBETCTBEHHbIX 32 NPUEM LOKYMEHTOB;

- KOHTaKTHyl0 MHpopmauuio (TenedoH, agpec 3SNEKTPOHHOM  MOYTbl)  CMELMANUCTOB,
OTBETCTBEHHbIX 33 UHGOPMUPOBAHUE;

- uHbOPMALMIO NO BOMPOCAaM MNpPeAOCTaB/EHUA MYyHUUMMNANAbHOW ycayrn (no nepevyHto
OOKYMEHTOB, HeobxoauMbIX AN NPefoCcTaBNeHUA MYHUUMMNANbHOW YCAYrU, MO BPEMEHM npuema u
BblJauM [OOKYMEHTOB, NO NOpAAKYy o06)KanoBaHuA OelcTBUI  (6e3mdeicTBuA) U pelleHui,
OCYLLECTBNAEMbIX M MPUHUMAEMbIX B XO4€ NPeA0CTaBAEHNS MYyHULMNANAbHON ycayru).

TpeboBaHMA K NOMELLEHWIO OTAena No OpraHu3auun npefocTaBAeHnAs MyHWULMNANbHBIX YCAyr
MBY "TUKLL".

[Ona opraHusauum B3aMMOAENCTBMA C 3aABUTENAMM MNOMELLEHME OThefla MO OpraHusauumm
npeaocTaBAeHUa MyHUUMNanbHblx ycayr MBY "TUKL" penutca Ha cneayowme ¢yHKUMOHANbHbIE
CEKTOPbI (30Hbl):

a) cekTop MHPOPMMPOBAHUA U OXKULAHUS;
6) cekTop Npuema 3aaBuTenei.
CeKTop UHPOPMMUPOBAHUA M OXKMAAHMUA BKAKOYAET B cebs:

a) MHOOPMALMOHHbIE CTeHAbl, COAEPrKALLME aKTyaslbHYH W MCYEPNbIBaOWY MHbOpMaLMIo,
HeobXxoAMMYH AN NOAYYEHUA MYHULMNANAbHbLIX YCAYT, B TOM YKCAE:

- nepeyeHb MyHWULMNANbHbLIX YCAYr, NPEeAOCTaB/leHMe KOTOPbIX OPraHM30BaHO B OTAeNe Mo
OpraHusaLmmn NpeaocTaBAeHNa MyHULMMNaNbHbIX yeayr MBY "TUKL";

- CPOKKU nNpenocCrtaBneHnAaA MmMyHUUMUNAIbHbIX YCNYT;

- NOpAAOK, pasmep M OCHOBaAHUA B3MMaAHUA I'OCV,EI,apCTBeHHOﬁ NOLW/IMHbI WUAM MHOW NANaThl,
B3MMaeMbIX 3a NpPpegocTtaBieHne MyHULIMNANbHbIX YCNYT, NOPAOOK UX YNAATbl;
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- nHdopmaumto 06 ycayrax, KoTopblie ABAAIOTCA HeobxoauMbIMM U 06A3aTeNbHbIMK  AAA
npeaocTaBAeHMA MyHULMNAAbHOW YCAYrK, pasmepax U NopaaKe Ux onaathbl;

- nopaaok obKanoBaHUs pelleHUn U AelicTeuin (6e3aeincTens) opraHa, NpeaocTasBAAoLLErO
MYHULUMNANbHYIO YCAYry, a TaKXe [AOJ/IKHOCTHbIX UL, MYHUUMMANbHbIX CAYMKaWMX, NPUHATLIX
(ocyuwiectenAaembIx) B Xo4e UCNOJIHEHUA MYHULMNANbHOM yCAyru, B AocyaebHOM NopaKe;

- uHdopmaumilo O NpeaycMOTPEHHOM  3akoHogaTenbcTtBOM  Poccuiickoint  dPegepaumu
OTBETCTBEHHOCTU AO/IKHOCTHbIX /WL, OPraHOB, NPeAOCTaBAAWMX MYyHUUMNANbHbIE YCAyrn, B
COOTBETCTBUM C YacTbto 1.1 cTaTbk 16 depepanbHoro 3akoHa ot 27.07.2010 N 210-$3 "0O6 opraHusaymm
NpeLoCTaBAEHNA FOCYAAPCTBEHHbIX M MYHULMNANbHBIX yCayr';

- pexum pabotbl U agpeca ML 1 npueBaeKkaembix opraHuU3auUnin, Haxo4ALWMNXCA Ha TePPUTOPUM
cybbekTa Poccuiickoit Peagepaumnu;

- UHYI0 MHOOPMALMIO, HEOBXOAMMYIO ANA NOAYYEHNA MYHULMNANBHOM yCayru;

6) He meHee o0AHOro OKHa (MHOro cneumanbHo ob6opyaoBaHHOro paboyero mecra),
npeaHasHayeHHoro a1 MHGOPMUPOBAHUA 3anaBUTE/IE O MOPAAKE NPeaocTaBAeHMA MYHULMMAAbHbIX
nn

YCAyr, a TakXe AnAa npegocraBaeHunA MHOWM MHd)OpMaLI,MVI, B TOM 4yucne YKa3aHHOﬁ B NOANYHKTE a
HACTOALWETO NYHKTa;

B) CTY/1bfl, KpecesibHble CEKUUU U CTOAbI (CTOMKM) 41A 0dOpPMNEHMA AOKYMEHTOB C pasMelLeHnemM
Ha HMX popm (61aHKOB) LOKYMEHTOB, HEOBXOAUMbIX 418 NOAYYEHUA MYHULUMNANBHBIX YCAYT;

r) 3NEeKTPOHHYIO CUCTEMY YNPaBAEHUA oYepenblo, NpeaHasHauYeHHyo ann:
- perncrTpaumm 3asBuTens B odepesu;

- yyeTa 3asBUTENEN B o4Yepeam, ynpaBaeHUs OTAe/bHbIMM oYepeasMn B 3aBUCMMOCTU OT BUAOB
ycnyr;

- OTOBpaXKeHUn cTaTyca oyepeau;

- ¢dopmupoBaHUA OTYETOB O MOCELLAeMOCTM OTAena Mo OpraHusaumMm npeaocTaBiAeHUs
MyHUUMNanbHbIx ycnyr MBY "TUKL", konnyecTse 3asButenei, ouepessx, CpegHeM BpEMEHU OXKUAAHNS
(obcnysknBaHMA) 1 O 3arpy*KEHHOCTU PabOTHUKOB.

Cektop npuema 3asaBuTesneil, ob6opyLOBaHHbIN OKHAMKM A NpYema W BblAayn LOKYMEHTOB,
odopmnsieTca UHOOPMALMOHHBIMU Tab/MYKaMM C YKasaHMEM HOMEpPA OKHA, GamMuauu, MMEHMU,
oTyecTBa (NpW HaAM4YMKM) U OOMKHOCTM paboTHMKA oOTAena No OpraHM3aumMm NpenocTaB/ieHUs
MyHUUMNanbHbIX yenyr MBY "TUKL", ocywecTBaatoero npMem 1 Bblaavy 4OKYMEHTOB.

TpeboBaHuA K nomelleHuam MOL, onpeaeneHbl MpaBunamu opraHusaumMm geatenbHoctu Moll,
YTBEPKAEHHbIMM NocTaHoBAeHWem MpaButenscTea Poccuitickont deaepaumm ot 22.12.2012 N 1376 "06
yTBEPKAEHUN [paBun opraHM3aLmn AeATENbHOCTU MHOTOPYHKLNOHAMbHbBIX LLEHTPOB NpesoCcTaBieHuUA
rocy4apCTBEHHbIX U MYHMLMNAAbHbIX ycayr".

(8 pea. MocraHoBneHMa agmuHucTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 21.05.2019 N 5/1428)

2.17. Nokasatenn fOCTYNHOCTU U KayecTBa
MYHULMNANbHOW YCAYru
(B pea. MocTaHoBNEHMA agMUHUCTPaL MM MO ropoackoro okpyra
"CbIkTbIiBKap" oT 13.09.2021 N 9/2902)

lMokasaTtenu EanHuua | HopmatusHoe
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namepeHunAa

3Ha4yeHune
NOKa3aTenA

MokasaTenn 4OCTyNHOCTH

Hannune BO3MOMKHOCTM MOJIYYEHUA MYHUUMNANbHOM yCayru B
3/1eKTPOHHON ¢opme (B COOTBETCTBMM C 3Tanamu nepeBoaa
MYHULMNANLHOW YCAYTM HA NpPefoCTaBleHNe B  3/1EKTPOHHOWM

dopme)

na/Het

aa

Hanuune BO3MOXKHOCTM  noayyeHma WHbOpmauuM O  XoAe
npeanocrasaeHnA ycayrm, B TOM  4ucane C  UCNOJSIb30BaHUEM
MHGOPMALNOHHO-KOMMYHMKALIMOHHbIX TEXHONOMUNI (B COOTBETCTBUM
C 3TanamMmu nepesoa MyHVILI,VII'IEfIbHOVI YCNnyru Ha npeaocrtasaeHune B
3NEeKTPOHHOI popme)

na/Her

na

Hannyne BO3MOXKHOCTU nony4yeHuAa MyHMLI,MI'IaHbHOl\;I ycnyrn 4vepes
oTAen no opraHundaunnm npeaocrtaBieHna MyHUUUNaAbHbLIX YyCnyr
MBY "TVKL", ML

na/Het

Aa

Hannune BO3MOXKHOCTM NOSy4YeHMA YCAYrM NOCPeACcTBOM 3anpoca o
NPefoCTaBNEHUN  HECKONIbKMX  TOCYAAPCTBEHHbIX U (Mau)
MyHUUMNanbHbiX ycnyr 8 M®LU, npeaycmoTtpeHHoro ctatber 15.1
depnepanbHoro 3akoHa N 210-d3 (KomnaeKkcHoro 3anpoca)

na/Het

HET

[Moka3aTenun KayectBa

Konunyectso Bsammop,eﬁcmmﬁ 3aAasBuTena ¢ A0/IKHOCTHbIMU IMUAMU
npu npegocrasieHnmn MYHMLLMﬂaﬂbHOVI ycnyru n nx
NPOoAO/IKUTENIbHOCTbL

KOJIMYecTBo
obpauweHuin/
Bpems
B3ammogenc
TBUA

2/He 6onee
15 muHyT

YoenoHblt  Bec 3asaBfeHWIt (3ampocoB) Ha nNpeaocTaB/eHue
MYHULIMNANbHOW YC/IYTN, PACCMOTPEHHbIX B YCTAHOBJ/IEHHbIV CPOK, B
obliemM KonuuyecTBe 3aAB/EHMI (3anpocoB) Ha nNpeaocTaB/ieHue
MYHUUMNANbHOM ycayrn, npuHateix MBY "Apxus", otgenom no
OpraHusaLmMmn NpeLocTaBAeHNA MyHULMNAAbHbIX ycayr MBY "TUKL"

%

100

YaenbHbI BEC paCcCMOTPEHHbIX B YCTAHOB/IEHHbIN CPOK 3asABAEHUN
(3anpocoB) Ha npeaocTaBNeHNE MYHUUMNANbHOM yCayrn B obliem
KonAndyecTBe  3asABNeHWMA  (3anpocoB) Ha  MpenocTaB/ieHue
MYHUUMNANbHOM YCAyru, NpUHATbIX MOL,

%

100

YaenbHblit Bec 060CHOBaHHbIX a/106 B 0obliem Konmyectse Kanob
Ha nNpeaoCTaB/feHWe MYHULUMNANbHOW YCAyrk, npuHATBIX MBY
"Apxus", oTAenom no opraHusaumm npeaocTaBAeHNs
MyHUUMNanbHbIX ycnyr MBY "TMKL"

%

YaenoHolit Bec KonauyectBa OOOCHOBAHHbLIX Xanob B obuwem
KoAuyecTBe  3aABneHUA  (3anpocoB) Ha  npepocTaB/ieHue
MYHUUMNANbHOMW YCAYrn, NpUHATbIX ML

%

2.18. UHble TpeboBaHUA, B TOM YUC/E YUUTbIBaOLME
0c06€eHHOCTM NpPefoCcTaBNeHUA MYHULUNANBHON YCAYTU




No 3KCTeppUTOpManbHOMY NPUHLMNY (B Cayyae, ecau
MyHMLMNaNbHaA ycayra npeaocraBnserca
No 3KCTeppUTOpUaNbHOMY NPUHLUNY) U 0OCOBEHHOCTU
npeAocTaBNeHUA MYHULMNANbLHOMI ycayru
B 3/IEKTPOHHOM popme
(8 pea. MocTtaHoBNEHMA aaMUHUCTPaLUUKM MO ropoacKoro okpyra
"CbIKTbIBKap" oT 13.09.2021 N 9/2902)

CBefeHMs O NpeaocTaBNeHUM MyHUUMNANbHOW ycayru M ¢dopma 3asBfeHus (3anpoca) and
NpeaoCcTaBAEeHNA MYHULUMNANbHON YCAYrM pasmellaetcs Ha oduuManbHOM calTe agMUHUCTPaLMM
(cbIkTbIBKApP.pO), EANMHOM NOpTane rocyAapcTBEHHbIX U MYHULMNANbHbIX YCAYT.

MpepocTaBneHMe MyHUUMMNANbHOM YyCAyrM nocpeactsom EAMHOro noprtana rocyfapCTBEHHbIX U
MYHULMNANbHLIX YCAYr OCYLLEeCTBAAETCA MyTeM 3ano/HEHUS WHTEpPaKTUBHOW ¢opmbl 3asBeHUA
(3anpoca) o npeaocTaBNEHUM MYHUUMMNANBHOM YCAYrM U NPeACTaBAeHUA LOKYMEHTOB, HEObXOAMMbIX
ANA NPefoCTaBNeHNa MyHUUMNaAbHOM ycayrn. TpeboBaHMsA K dopmaTam 3asBAeHUIA (3aNpocoB) U UHbIX
OOKYMEHTOB, npeacTaBnsembix B GOpMe  3/1EKTPOHHbIX  [OKYMEHTOB, HeobxoaumbIX  Ans
npegocTaBAEHMA MyHULMNANAbHBIX YCAYT.

1) DneKTPOHHbIE 4OKYMEHTbI NPeACcTaBAsoTCA B caeayowmnx popmaTax:

a) xml - ana popmann3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt, pdf, jpg, jpeg - AR AOKYMEHTOB C TEKCTOBbLIM U rpadUUECKUM coaepiKaHnem;
B) xls, xlsx, ods - 4N AOKYMEHTOB, coAepKaLUMX PaCYEeThI;

r) zip - ana Habopa AOKYMEHTOB. APXMB MOXKET BKAoYaTb dainbl ¢ dopmatamm: xml, doc, docx,
odt, pdf, jpg, jpeg, xls, xlsx, ods.

2) Oonyckaetca ¢GOpMUPOBaHUE 3/IEKTPOHHOTO AOKYMEHTa MyTEeM CKAaHWPOBAHMA C OPUTMHANA
OOKYMEHTa C COXpaHeHUEeM OpUEHTaL MM OpUTUHANA AOKYMeHTa B pa3peweHmmn 300 dpi (macwTab 1:1) ¢
NCNOJ/Ib30BaHMEM C/lefyIOWMX PEXKNMMOB:

AL

a) "yepHo-6enbin" (NpM OTCYTCTBMM B AOKYMEHTE rpaduyecknx nsobparkeHnn u (Mnm) uBeTHoro
TeKcTa);

6) "OTTeHKM ceporo" (NpyM HanUuMmM B AOKYMeHTe rpaduyeckux M306parkeHui, OT/IMYHbLIX OT
LBETHOrO rpadMyeckoro n3obpaskeHns);

B) "uBeTHoM" MAM "pexum nosiHOM uBeTonepegaun” (MpUM HanMuMM B [OKYMEHTE LBETHbIX
rpaduyeckux n3obparkeHnin NMbo LBETHOTO TEKCTA).

3) HavmeHoBaHue d)aﬁnos AOJ/TXHO COOTBETCTBOBATb CMbIC/ZTY COAEPHKAHUA AOKYMEHTA.

4) MaKcMmanbHO AOMNYCTUMbIA pPa3mep BCEX 3/IEKTPOHHbIX AOKYMEHTOB B OAHOM 3asaB/JEHUU
(3anpoce) He gonxeH npesbllwath 100 M6aiT.

Mpu ob6palieHnn 3a NpegocTaBAEHMEM MYHULMMANBHOM YCAYTW B 91€KTPOHHOM dopme 3aaBieHNe
(3anpoc) u npunaraembie Hemy JAOKYMEHTbl MOAMWUCHIBAIOTCA TEM BWAOM 3/IEKTPOHHOM MNOAMUCH,
AOMyCTUMOCTb MCNo/b30BaHWA KoTopoW yCTaHOB/IEHa denepanbHbIMU 3aKOHaMM,
pernameHTUPYOLWMMM NOPALOK NPEAOCTaBAEHNA MYHULMMANbHOMN YCAYTu.

B Calydae, eC/n YKa3aHHbIMU d)e,u,epaanblmm 3aKOHamu MCﬂOl’lb3yeMbll7l Bnag 3I'IEKTpOHHOI7I
noanucn He yCtaHOB/EH, BUA 3I'IEKTpOHHOﬁ noanncn onpeanenAaeTca B COOTBETCTBUU C KpUTEpUAMU
onpegeneHnAa snaos BHEKTpOHHOVI noanucu, Cnoab3oBaHME KOTOPbIX A0NYCKAETCA npu O6pal.l.l,eHVIM 3a
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Nnosly4eHMemM rocyAapCTBEHHbIX M MYHULMMANAbHbIX YCAYr, COrNacHO NocTaHoBAeHMo [paBuUTeNbCcTBa
Poccuiickoin depepaumm ot 25.06.2012 N 634 "O BMaax 31eKTPOHHOW MOAMUCU, UCNONb3OBaHME
KOTOPbIX A0MYCKaeTCA Npu obpaLLeHNM 33 NOJIYYEHMEM FOCYAAPCTBEHHbIX M MyHULMNAAbHbIX ycayr".

B cnyyae, ecnm npu obpalieHUn 3a NpefocTaBAeHUEM MYHUUMNANBHOM YCAYTU B 3NEKTPOHHOM
dopme naeHTUPUKaums M ayTeHTUOMKauuMA 3aaBuTeNs - OUBNMYECKOTo AMLa OCYLECTBAAKTCA C
NCNO/Ib30BaHMEM €4MHON CUCTEMbI MAEHTUDUKALMM M ayTeHTUPUKAUMM, TO 3aABUTENb MMEET MPaBo
NCMNO/1Ib30BaTb MPOCTYIO 3N1EKTPOHHYIO NoANMUChb NpK 06paLLEeHUN B 3IN€KTPOHHOM Ppopme 3a nosyyeHnem
MYHULUMNANbHON YyCAyrM MpU YCIOBMM, UYTO MNPW Bblgaye K/Kua MNPOCTOM 3/MEKTPOHHOM noanucu
JINYHOCTb PU3NYECKOTo NNLA YCTAaHOBIEHA NPU IMYHOM NpUEMe.

MpepocTaBneHne MyHUUMNANbHOM YCAyrn 4yepe3 OTAEN NO OpraHM3auMuM NpenocTaBAeHusA
MyHUUMnanbHbix ycnyr MBY "TUKL", MO®L, ocywectBnfaetca no npuHuuny "ogHoro okHa", B
COOTBETCTBMM C KOTOPbIM NPefoCTaBJEHME MYHUUMMNANbHOM YCAYrM  OCYLLECTBASETCA noc/e
OZHOKPATHOro obpalleHns 3aaBUTENA C 3aABNEHNEM (3aNPOCOM) O NPeSOCTaBAEHUU MYHULMNANLHOM
YCNYI1 1 NPUAAraemMbliMmn K HEMY JOKYMEHTAMM, HEOOXOAUMbIMWU AN1A NPEAOCTABAEHUA MYyHULMNAbHON
yCAyrn, B OTAEN MO OpraHM3auuuM nNpeaocTaBAeHUs MyHUUMnanbHbix ycnyr MBY "TUKL'", MOLU.
Bsaumopgeiictene ML, c agMmUHUCTpaLmen ocyliecTsaseTcs 6e3 y4yacTus 3asBUTeNA B COOTBETCTBMM C
HOPMaTUBHbIMW MPABOBbIMM aKTamMM, MOPALAKOM WM CPOKAaMM, YCTAHOBJIEHHbIMW COTNaleHUeM O
B3aumogencrenmn mexay MOL, u agmmHUcTpaumen.

3anBneHune (3anpoc) o NpeaoCTaBNEHUM MYHUUMMANbHOM YCIYrM NOJAETCA 3asBUTE/IeM 4Yepes
M®L, nnyHo.

B M®L, obecneunsatoTcs:
a) dyHKUMOHMpPOBAHWE aBTOMATM3MPOBAHHON MHPOPMaLIMOHHOM cnuctembl MOLL;

6) 6ecnnaTtHbI 4OCTyn 3asBuTeNeil K EAMHOMY MOpTany rocyAapCTBEHHbIX M MYHUUMMANbHbIX
ycayr.

B) BOSMOXHOCTb MOJIyYEHUA 3afBUTE/IEM CBEAEHUIN O XO4Ee PACCMOTPEHMSA 3asaBaeHMA (3anpoca),
NoJaHHOrO B 3NEKTPOHHOM d¢opme ¢ ucnonb3oBaHMeM EauHOro noprtana rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCAYr, @ TaKXXe BO3MOXHOCTb MOJyYEeHWA pe3ynbTaTOB MPefoCTaBAeHUA YCAyrn B
3/IeKTPOHHOM popme.

MopsAdOK NpenoCTaBAEHMSA  MyHMUMNAAbHOW ycayrn dyepes MOL, ¢ yyeTom npuHUMNa
3KCTeppUTOpUanbHOCTH onpegensetca CornaweHmem o B3aMMoaencTBumn.

lll. CocTaB, nocnepo0BaTelbHOCTb U CPOKU BbINONHEHUA
a4MMHUCTPATUBHDBIX Npoueayp (pelicteuii), TpeboBaHns
K NOPAAKY UX BbINOJIHEHUA, B TOM Ync/ie 0co06eHHOCTU
BbINOJIHEHWUA aAMUHUCTPATUBHDIX Npoueayp (pelicTenii)
B 3/1eKTPOHHON Ppopme, a TaKKe 0COBEeHHOCTU BbINOJIHEHUA
a4MUHUCTPATUBHDbIX Npoueayp (aelictenii) 8 ML
(8 pea. MocTaHoBNEHMA agMUHKUCTPaLMM MO ropoackoro okpyra
"CbIkTbIiBKap" oT 13.09.2021 N 9/2902)
(8 pea. MocTaHoBNEHMA agMUHKUCTPaLMM MO ropoackoro okpyra
"CbIkTbiBKap" oT 11.08.2015 N 8/2646)

MpepocTaBneHMe MYyHULMMANbHOM YCAyrM BKAOYaeT B cebs crepylowme agMUHUCTPATUBHbIE
npoueaypbl:

- npuem n pernctpaumna 3aAasaeHnAa U npunaraembliX K Hemy AOOKYMEHTOB, HEO6XOAMMbIX ana
npeanocrtasaeHnA MyHMLI,VII'Ia}'IbHOﬁ ycnyru, B otgene no opraHnsaunm npenocraBaeHna myHnumMnaibHbIX
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yenyr MBY "TUKL", MoU, MBY "Apxus";

- HanpasiaeHWe CMeLMainUCTOM CEKTOPA 3/EKTPOHHOIO MEXBELOMCTBEHHOIO B3aMMOLENCTBUSA
MBY "TUKL", M®L, mexxBeLOMCTBEHHbIX 3aNPOCOB;

- MPUHATUE YNpPaBNeHMEM PELUeHMA O MPeAOCTaBAEHUN MYHWLMMAJAbHOW YCAYrM UAM OTKase B
npeLoCcTaBAEHUN MYHULMNANbHOM YCAYTU;

- BblAaa4a 3aABUTENIO pe3y/ibTaTa NPeaoCTaBieHNA MYHMLLMﬂaﬂbHOVI ycnyru.

OcHoBaHMeM Ans Havana NpefocTaBAeHUA MyHULMNANbHOW YCAYTU CAYKaT NOCTYNUBLLIME B OTAEN
no opraHM3aLmMm NpefoCcTaBAeHNA MyHUUMNanbHbix yeayr MBY "TUKL", ML, MBY "Apxus" 3aasneHue
W Npuaaraemble K HeMy AOKYMEHTbI, He0bxoaAnMble AR NPeAOoCTaBAEHUA MYHULMNAAbHON YCAYTH.

A63aL, uUckAtodeH. - MocTaHoBAeHMe agmuHUCTpaumn MO ropopackoro okpyra "CbiKTbiBKap" oT
21.05.2019 N 5/1428.

3.1. Mpuem 1 peructpauus 3assaeHUa U NpuaaraemMmbix K HeMy AOKYMEHTOB, Heo6XoaUMbIX AnA
nNpeAoCTaB/NeHUA  MYHUUMNANbHOW ycayrM, B OTAeNe NO OpraHuM3auuu npepocTaBaeHuUA
MyHUUMnanbHbIX yeayr MBY "TMKL", ML, MBY "Apxus".

OcHoBaHMEM A/1A Hayana WCMOJIHEHMA aAMMHUCTPATMBHOM npoueaypbl ABAsAeTca obpalleHue
3anABUTENNA B OTAEN NO OpraHU3aummn npeaocTaBaeHna MyHuuunanbHbix yeayr MBY "TMKL", MoL, MBY
"ApxuB" c 3asBNEHNEM U NPUNATAEMbIMU K HEMY JOKYMEHTAMU, HEOBXOAMMbIMU NS NPEeAOCTaBAEHNA
MYHWLMNANbHOM YCNYTN.

HanpaBneHne 3asaBAeHMA W MNpPWAaraemMblXx K Hemy [AOKYMEHTOB, HeobxoAumbIX Ans
NpesoCcTaBAEHUA MYHULIMMNANLHOM YCAYyrM, B 3/IEKTPOHHOM BUZAE, OCYLLECTB/AETCA Yepes3 JIMYHble
KabuHeTbl EAMHOro noprana rocygapcrBeHHbIX U MyHULMUMANAbHbIX YCAYT.

(B pea. MocTtaHoBneHMA aamuHUcTpaummn MO ropoackoro okpyra "CbikTbiekap" ot 13.09.2021 N 9/2902)

A63aL, UcKAtoyeH. - MocTaHoBAeHME agmuMHUCTPaumn MO ropopckoro okpyra "CbiKTbiBKap" oT
04.09.2017 N 9/2995.

Mpy HanpaBfeHWW 3anABAEHUA WM MNPUAAraembiX K Hemy [AOKYMEHTOB, HeobXxogumbIx ANs
npegocTaBAEHMA MYHULMNANbHOM YyCAyrK, Yepes EAMHbIA NOPTan rocy4apCTBEHHbIX MU MyHULMMNAAbHbIX
ycayr, AHEemM UX MOAy4YeHMA ABAAETCA AeHb perncTpaumm 3assfieHua Ha EguHom noprane
rocyAapCTBEHHbIX M MYHUUMNANbHBIX YCAYT.

(8 pea. MocTtaHoBneHMA agmuHMcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 13.09.2021 N 9/2902)

DNeKTpPoHHoe coobuieHMe, OTNPaB/AEHHOE 4epe3 JIMYHbI  KabuHeT EgmHoro noprtana
roCyZapCTBEHHbIX Y MyHULMMNAAbHBIX YCAYT, UAEHTUOULMPYET 3aABUTENA, ABAAETCA NOATBEPKAEHNEM
BbIPAXXEHMA UM CBOEI BO/N.

(B pea. MocraHoBAeHMA aamuHUcTpaummn MO ropoackoro okpyra "CbikTbiekap" ot 13.09.2021 N 9/2902)

Mpu obpaleHnmn 3aaBUTENA B OTAEN MO OpPraHU3auuy NpefocTaBNeHUs MYHULMNANAbHbIX YCayr
MBY "TUKL", MolU, MBY "Apxus" 3a npeaocTaBfieHUEM MYHULMNANbHOW YCAYrK, 3anaBUTENIO
pasbAcHAeTca nHbopMauma:

- 0 CPOKax NPeaoCTaBAeHNA MyHULMNAAbHON yCayru;

-0 Tpe6OBaHMF|X, npeabAsaAemblX K d)opme N nepedvyHt [OOKYMEHTOB, HeO6XOAMMbIX ana
npepnocrasaeHunA MYHVILI,I/II'IaJ'IbHOf/‘I ycnyru.

Mo enaHuto 3asBuTena MHPopmauma o TpeboBaHUAX K ¢Gopme M NepeyHio LOKYMEHTOB,
HeobXoAMMbIX ANA NPeLOoCTaBAEHUA MYHULMUMNANbHOW YCAYrU, TaKKe MOXKeT ObiTb NpeacTaBleHa emy
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COTPYAHMKOM OTAeNa Mo OpraHM3aunu npeaocTaBieHns MyHuuMnanbHbix ycayr MBY "TUKL", M®L,
MBY "ApxuB", OTBETCTBEHHbIM 33 WHGOPMMpPOBAHME, Ha OymarKHOM HocuTesne, OTNpPaB/AeHa
$aKCMMUNBHON CBA3bIO MM NOCPEACTBOM 3/1IEKTPOHHOTO COObLWEeHNA.

CneuManuct otaena no opraHuM3auMu MNpeaocTaBAeHUAs MyHWUMManbHbIXx ycnyr MBY "TUKL",
M®L, MBY "Apxus", OTBETCTBEHHbI 3a NpPUeM AOKYMEHTOB, OCYLLECTBASET c/eaylowme AeNcTBusa B
Xo4e npuema OT 3aABUTENA 3aABMEHMA M [OKYMEHTOB, HeobxoaAMMbIX A1 NpefocTaBieHus
MYHULMNANbHON yCayrn:

- yCTaHaBAMBaeT npeameT o0OpalleHusa, JNMYHOCTb 3aABuTena. B uenax npegocTasneHma
MYHULUMNANbHBIX YCAYr YCTaHOB/JEHWE JIMYHOCTM 33aABUTENA MOXKET OCYLLEeCTBAATLCA B XOA4e JIMYHOTO
npuema nNocpeacTBOM NpeabABNEHUA MNacnopTta rpaxpaHuHa Poccuiickolt Pepepaunn nmbo mHoro
OOKYMEHTa, YAO0CTOBEPAIOLWEro JIMYHOCTb, B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuitckoi
depepaunn  MAM  nocpeacTBOM  MAEHTUOMKaUMM U ayTeHTUPUKaAUMM C  WUCMOJIb30BaHUEM
MHOOPMALMOHHBIX TEXHOJIOTMI, NpeaycMoTpeHHbIX dPeaepanbHbiM 3akoHOM OT 29.12.2022 N 572-¢3
"O6 ocywwecTBAeHUN UaeHTUOUKAUMKN U (MIK) ayTeHTUOUKAuMKN PUSUYECKMX NNL, C UCMONb30BAHUEM
6MOMETPUYECKMX MEPCOHANbHbBIX AAaHHbIX, O BHECEHUU WM3MEHEHWIM B OTAE/bHble 3aKoHOZaTe/bHble
aKkTbl Poccuitickoii  Degepauum M NPU3HAHUW  YTPATUBLUMMM  CUAY  OTAENbHbIX  NONOXKEHWUN
3aKOHOZaTe/IbHbIX akToB Poccuiickon depepaumn';

(8 pea. MoctaHoBneHUN agMmuHucTpaumm MO ropoackoro okpyra "CbiktbiBkap" ot 22.09.2022 N 9/2999,
o1 14.03.2023 N 3/849)

- NpoBepAET NOJHOMOYUA 3aABUTENSA;

- NpoBepAeT Hainymne Bcex AOKYMEHTOB, HEO6XO,£l,MMbIX ana npeanocrtassieHUA MYHVILI,MI'Ia}'IbHOﬁ
yCcnyrun, Kotopble 3aABUTENb 0b6A3aH npeaocTtaBuUTb CaMoOCTOATE/IbHO B COOTBETCTBUMU C MYHKTOM 2.6
HacToAWero agMMHUCTPATUBHOIO PErNMaMeHTa;

- MPU COOTBETCTBUMU 3aABNEHWA W MPUNAraemblX K HEMY [OOKYMEHTOB, HeobXxoAWMMbIX As
npeaocTaBAeHUA MyHULUNAIbHOM yCayrn, TpeboBaHMAM HacTOALWEro aAMUHUCTPATUBHOIO PerlaMeHTa,
opopmaseT pacnucky o npueme 3asBAEHUA U [AOKYMEHTOB, HeobxoAMMmbiX AaA NpefocTaB/ieHus
MYHUUMNANbHOM YCNYru, N0 YyCTaHOBAEHHON dopme B 3-X IK3eMnispax.

B pacnucke yKkasblBaeTcs:

- PerucTpaLmMoHHbI HoMmep;

- AlaTa NpeACTaBieHUs OKYMEHTOB;

- ®.1.0. 3aasuTtens;

- agpec perucrpaumm;

- aApec ANa NOYTOBOM KOPPECNOHAEHLNNY;

- aApec 31IeKTPOHHOM NoYTbI;

- Homep TenedoHa;

- HQMUMEHOBAHWE MYHULIMMANBbHOW YCAYru;

- NepeyYeHb JOKYMEHTOB C YKa3aHWEM UX HAMMEHOBaHUA, PEKBU3UTOB;

- KOZIMYECTBO 3K3EMMNIAPOB U CTPAHUL, KaXKA0ro U3 NpeacTaB/ieHHbIX AOKYMEHTOB (OPUTMHAN0B U
nX Konuit);

- AaTa BblAa4n pe3y/bTaTa MyHVILl,MI'Ia/'IbHOﬁ ycnyru;
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- d)aMl/Il'IMﬂ N MHNUmnanbl cneumnmanncra, NnpuHABLLErNro JOKYMEHTbI, @ TaKXXe ero nognucob;
- noanucb 1 paCLLIVId)pOBKa noannucu 3aasuUTenA.

MepBblii 3K3EMNAAP PACIMUCKM NepesaeTca 3aaBUTENI0, BTOPOM NMPUKAAAbIBAETCA K 3aABAEHUIO U
npuaaraembiM K Hemy [AOKYMEHTam, HeobxoaumbiM A8 MPefoCcTaBAeHUA MYHUUMMNANbHOM YCAyry,
nepesaBaembim B YNpasieHWe, TPETUIN - B OTAEN MO OPraHM3auMy NpesocTaBAeHUAs MyHUUMNANbHBIX
ycayr MBY "TUKL", MBY "Apxus" nnm MoL.

Pe3yl’|bTaTOM BbIMNOJ/IHEHUA aAMMHMCTpaTMBHOI\/‘I npoueaypbl ABNAKOTCA 3aPErnMcTtpupoBaHHbIE
3aAB/IeHNE U JOKYMEHTbDI, H606XOAMMbIE Ana npeaocraBaeHunA MYHVILI,MFIa!'IbHOﬁ ycnyru.

CpoK BbINOJHEHUS agMUHUCTPATUBHOM Mpoueaypbl - 3 KaneHAapHbIX AHA CO AHA NoAayu
3afB/1IEHMA N AOKYMEHTOB, HE0bX0AMMbIX A/1A NPeaoCTaBAeHUA MyHULNNAAbHON YCAYTU.

®dukcauymelt pesynbraTa BbIMOJHEHHOW aAMUHUCTPATUBHOM Npoueaypbl OTAE/IOM NO OpraHU3aLmnm
npeaocTaBieHns MmyHuuunanbHbix yeayr MBY "TUKL", MBY "Apxus" sBnsertcsa co3gaHue 3anucu u
NPUKpPEenIeHne CKaHNPOBAHHbIX KOMUIA 3asaBAEHUA U NPUIAaraembiX K HEMY JOKYMEHTOB, HE0BX04MMbIX
ONA NpeaocTaBAeHua MyHuuunanbHon ycayrn B "MypHane perncrpaumm MyHUUMMaNAbHbIX ycayr' B
CUCTEME 3/1IeKTPOHHOIO AOKYMeHTo060poTa agMUHUCTPaLLUN.

®uKcauma pesynbTaTa BbIMOAHEHMA AaAMMHUCTPATMBHON npoueaypbl M®L, ocyuwiecTsnserca B
COOTBETCTBUM C pernameHTomM paboTtbl MOLL.

Mepenaya oTAEN10M MO OpraHM3aLMK NPeAoCTaBAeHMA MyHMUMNanbHbIX yeayr MBY "TUKL", MBY
"ApxuB" 3asBAEHMA W NpuaaraembiXx K HEMy J[AOKYMEHTOB, HeobxoAaumbiX A/ NpefocTaB/ieHus
MYHULMNANbHON yCcAayrn, B YNpaBaeHWe OCyLLecTBAAETCA He No3aHee creaytowero paboyero aHA co AHA
MoJsly4eHMA 3aABNEHMA W MPUAAraemblX K Hemy LOKYMEHTOB, HeobxoAuMbIX A1S NpesocTaBieHUs
MYHULMNANbHON YCYIKM, HA OCHOBAHMK peecTpa.

Mepepaya MOLL 3asBneHMA W npuaaraembix K HeEMy [OOKYMEHTOB, HeobXxoAumbIX A8
NpegocTaBAEHMA MYHMLMNAAbHOW YCAYrM, 3aperucTpuMpoBaHHbIX B MOpAAKe, NpeaycCMOTPEHHOM
pernameHtTom pabotbl M®L, B oTAeN NO opraHM3auun NPeaoCTaBAeHUA MyHMUMNAAbHbIX ycayr MBY
"TUKL," ocyuiectBnaseTcA He no3gHee cneaylowero paboyero AHA CO AHA NOMYYEHUA 3aABNEHUA U
npunaraemblx K Hemy AOKYMEHTOB, HEO6XOAMMBbIX ANA MPEeAOCTaBAeHUA MYHULMNAAbHON yCAyrv, Ha
OCHOBaHWK peecTpa.

B cnyyae npuvema v pernctpaumm 3aaBaeHUa U NpuaaraemMbix K HeMy AOKYMEHTOB, HEOBX0AMMbIX
ONA NpefocTaBieHns MyHUUMNAnbHOW ycayri, B MOLL, pacnonosKeHHbIX Ha TeppuTtopum Pecnybamkm
Komu, 3a uckntoueHnem tepputopun MO TO "CbiKTbiBKap", nepegaya 3afBieHMA U Mpuaaraemblx K
HemMy [OKYMEHTOB, HeobXoAMMbIX ANA NPefoCTaBAEHUA MYHWLUMNAAbHON YCAYrW, OCYLLEeCTBAAETCA B
MBY "MTMKL" nan MBY "Apxms" He no3gHee cnegytowero paboyero AHA NOCPeaCcTBOM NOYTOBOM CBA3M
CO [fOHA MOJYYEHUs 3aAB/EHMA W MpPWUIaraembiXx K Hemy [OKYMEHTOB, HeobxoaumbiXx Aans
NpegoCcTaBAEHUA MyHULMNANbHOM YCYrM, Ha OCHOBaHMM peecTpa (MAM CONpPOBOAMTENIbHOTO MUCbMa)
WUAN B 3NEKTPOHHOM BMAE NO 3aLUMLLEHHbIM KaHasaM CBA3W, NMPWU 3TOM 3asiBIeHWE U Npuaaraemble K
HeMy [JOKYMEHTbl, Heobxoaumble ANA NPeaoCTaBNeHUAs MYHUUMNANAbHOM yCAyrvM, 3aBepAtoTcA
3NeKTpOoHHON umdpoBon nognucbto cneunanucta MOL, npuHABLLEro 3asBieHME U Mpuaaraemble K
Hemy AOKyMeHTbl, HeobxoanMble AN NPefoCTaBAeHUA MYHUUMNANbHOM ycayru. B cnaydae nepegaun
3aABNAEHMA M NPUNAraeMbiX K HEMY AOKYMEHTOB, HEOOX0AMMbIX ANA NPeAOCTaBAEHUA MYHULIMMANAbHOWN
YCNYTY, B 3/IEKTPOHHOM BMAE NO 3aLMLLEHHbIM KaHa/1laM CBSA3M OPUrMHabl 3asiBIEHUA M NpUAaraembix K
Hemy [LOKYMEHTOB, HEOHXOANMbIX 15 NPEAOCTaBNEHUS MyHULMNANbHOM ycayri, oTnpasastotca B MBY
"TUKL" nan MBY "Apxus" nocpeacTBOM NOYTOBOWM CBA3M B TedeHMe 10 KaneHOapHbIX AHEA CO AHA
NoJlydeHMA 3asB/IEHUA U NPUAAraemblX K HEMY [AOKYMEHTOB, HEObXOoAMMbIX A1A MNpesocTaBAeHUn
MYHUUMNANbHOM YCAyIu.
(ab3aL, BBegeH MoctaHoBNAEHMEM aamMmUHUCTpaunn MO ropoackoro okpyra "CoikTbiBKap" ot 03.08.2016
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N 8/2364)
(n. 3.1 B pea. NMoctaHoBNEHMA aaMUHUCTPaUMKM MO ropoackoro okpyra "CoeikTbiBKap" ot 01.10.2015 N
10/3152)

3.2. HanpaBneHue cNeUUaNNCTOM  CEKTOPA  3/IEKTPOHHOrO  MeXBegoMCTBEHHOro
B3aumogeincteua MBY "MMKL", M®PL, meKBeAOMCTBEHHbIX 3aNPOCOB.

YKasaHHaa agMUHUCTPATMBHAA npoLeaypa OTCyTCTBYeT.

3.3. MpuHAaTHMe YNpaBneHMem peLleHUsa o NPeaoCcTaBAeHUM MyHULMNANbHOM YCAYTU UK OTKase
B NPeAoCTaBAeHUN MYHULMNANbHOW YCAYT.

OcHoBaHMEeM AN Hayana WCMNOSIHEHUA agMUHUCTPATUMBHOW nNpouedypbl ABAAETCA nepegaya
OTAENOM MO OpraHuWsauMm npenocTaBAeHMA MyHuuMnanbHblix ycayr MBY "TMKLU', MBY "Apxus"
3aperncTpUpPOBaAHHbIX 3aABAEHUA W MpUAaraeMblx K HeMy [OKYMEHTOB, HeobxoAWMbIX Ans
NpeaoCcTaBAEHNA MYHWUMNANbHOW YCIyrM, B TOM 4ucie nosaydeHHbix M3 MOL, pacnonoskeHHbIX Ha
Tepputopun Pecnybamku Komu, 3a nckntodeHmem tepputopmmn MO 'O "CbikTbiBKap", B YnpasneHue.

(8 pea. MNocraHoBneHua agmuHncTpaumn MO ropoackoro okpyra "Cbiktbiskap" ot 03.08.2016 N 8/2364)

3.3.1. Ha4yanbHMK UAn yNOAHOMOYEHHOE A0/KHOCTHOE INLO YNpaBaeHMA nepesaeT 3aaB/eHne m
npunaraemble K HEMY JIOKYMEHTbI, HeobxoanMble AN NpeaoCTaBNEHUS MyHMLUNAAbLHOW yCayru (aanee
- AOKYMEHTbI), ANPEKTOPY UAN YNONHOMOYEHHOMY AO0MKHOCTHOMY Anuy MBY "Apxus" ons noArotoBku
pe3ynbTaTa NpeaoCcTaBAeHUA MYHULMNANABHOW YCAYTU.

CpOK BbINO/IHEHUA A AMUNHUCTPATUBHOIO ,D,EVICTBMFI coctasnset 1 pa60‘-|l4171 AEHb.

3.3.2. [MpeKTop WAK YNOJNHOMOYEHHOEe [AO0/MKHOCTHoe nanuo MBEY "Apxue" paccmatpuaet
OOKYMEHTbI B IeHb UX MOCTYNAEHUA 1 nepeaaeT ux cneumnanuncty MBY "Apxus" (aanee - UcnonHutennb)
ONA NOArOTOBKM pe3yabTaTa NpefoCTaBNeHUA MyHULMMANAbHON yCayru.

CpOK BbINOJIHEHMA aAMUHUCTPATUBHOIO AeNCTBMA cocTaBaneT 1 pabounii geHb.

3.3.3. McnonHuTeNb OCyLLeCTBAAET aHaAM3 TEMATMKM MNOCTYNUBLUMX AOKYMEHTOB MO Hay4HO-
CcnpaBoYHOMYy annapaTy (onucsam, KaTanoram, KapToTeke) M MHOOPMALMOHHBLIM MaTepuanam, Ha
OCHOBaHWWM KOTOPbIX WCNOAHUTENb NPUCTYNaeT K MNOArOTOBKE pe3yabTaTa MpeaocTaB/ieHus
MYHULMNANbHOW yCAyrK.

B cnyyae oTCyTCTBMA OCHOBAHWM AN OTKasa B MNpefoCTaBAEHUMM MYHULMMNANBHOW YCAyrU,
YKasaHHbiX B nognyHkre 2.10.2 nyHKkta 2.10 HacToAWwero agMMHUCTPATUBHONO periameHTa,
McnonHWUTENb COCTaBASAET apXUBHYIO CNPaBKY U (MK) TOTOBUT KOMUM apXMBHBIX AOKYMEHTOB U (1Uan)
APXUBHbIE BbINMUCKM MO apXMBHbIM OOKYMEHTaM.

ApXMBHaAA CnNpaBKa COCTaBAAETCA MO YCTAHOBNAEHHOM dopme Ha 6GnraHke MBY "Apxus" B ABYX
9K3emnaapax, KOTopble MOAMNUCLIBAKOTCA AUPEKTOPOM WAM YNOJHOMOYEHHbIM Ha 3TO aAuuom MBY
"ApxmB", nepsbli 3K3eMNAAp MOANUCAHHON apXMBHOM CNpaBKW 3aBepseTca repbosoit neyatbto MBY
"Apxus".

(8 pea. MocraHoBneHMa agmuHucTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020 N 7/1583)

Mpy Heo6X0AMMOCTM K apXMBHOM CNpaBKe MPUAAaraloTcA KOMMU apXMBHbIX AOKYMEHTOB M (1K)
apXMBHble BbIMUCKM MO apXMBHbIM AOKYMEHTaM, MNOATBEpP:KAAloWMe CBeaeHWA, W3/I0XKeHHble B
apXMBHOWM CnipaBKe.

B apXMBHOVI cnpaBKe AaHHble BOCNPOnN3BOAATCA TaK, KaK OHUN U3/10XKeHbI B aPXUBHbIX AOKYMEHTAX,
a pacxoxaeHuAa, HecosnageHmA M HETOYHbIE Ha3BaHWA, OTCYTCTBUE MMEHU, OTYHECTBA, MHNLLMANOB UIN
Hainyme Oo4HOro M3 HUX OroBapmMBaroTCA B TEKCTE CMPaBKU B CKobKax (TaK B ,CI,OKYMEHTG) nnn (TaK B
opurnHane ILI,OKYMGHTa), a TaKXe npumeogATCA Ha3BaHUA, AdTbl, HOMEPa AOKYMEHTOB, BK/IHOYAKOTCA
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cBegeHunAa, mmerwuwmeca B apXMBHbIX AOKYMeEHTaxX UM OTHOCAWMECA K BOMPOCY, coaeprKauemyca B
3aAB/1IeEHNUUN 3aABUTENA.

He ponyckaloTca KommeHTapuu M BbiBoAbl McnonHutena. locne TeKkcTa apXMBHOM CMpaBKu
YKa3blBaloTca WKNPbI AOKYMEHTOB, MOCAYXKMBLUMX OCHOBAHMEM A/ COCTaB/EHMA TEKCTa apXMBHOWM
CNPaBKMU.

Konun apxmBHbIX OOKYMEHTOB W  apXMBHble BbIMUCKM MO  aAPXMBHbIM  AOKYMEHTam
BOCMPOU3BOAATCA TONIbKO M3 [LOKYMEHTA, B KOTOPOM COAEPKATCA HECKONIbKO OTAE/bHbIX, HE CBA3AHHbIX
meay coboi Bonpocos.

Ha obopoTe nncTta (AMcToB) KONUIA apXUBHbIX AOKYMEHTOB NpocTaBastoTca wramnsl MBY "Apxus",
B KOTOPbIX YKa3blBalOTCA 3aBepuUTebHAnA Haanuch "BepHo", AOMKHOCTb, MHULMANBI UMEHU N OTYECTBa,
dammnuma UcnonHuTens, Aata; 3anmMcb O MeCTe XpPaHeHWs OAOKYMEHTa, C KOToporo 6biaa M3rotossieHa
KOMWS; KOJIMYECTBO MPOLWMUTLIX, MPOHYMEPOBAHHbIX, CKPEMAEHHbIX MeYyaTbld JIMCTOB aAPXMBHbIX
AOKymeHTOoB. MHPopmauma B WwTamnax 3asepsaeTtca noanucbto McnonHutens u repbosoit neyatbto MBY
"Apxus".
(8 pea. MNocraHoBneHua agmuHmncTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020 N 7/1583)

ApXMBHbIE BbIMUCKM MO apXMBHbIM AOKYMEHTaM M3roTaBAuMBaloTcA Ha 6naaHke MBY "Apxus" c
ob03HayeHMem Has3BaHWA "ApxMBHaA  BbINMCKA', 3aBepAloTcA  MNOAMNUCbIO  AMPEKTopa WK
YNOJHOMOYEHHbIM Ha 3TO AMLOM U repboBoii neyaTtbio MBY "Apxus".

[JOKyMeHT, 06beM KOTOPOro NpPeBbIAET OAWMH JINCT, AO/KEH ObiTb NPOLIMT, MPOHYMepOoBaH U
NOAMMCaH AWPEKTOPOM MAW YNONHOMOYEHHbIM Ha 3TO AULOM M 3aBepeH repboBoi nedyatbio MBY
"Apxus".

CpOK BbINO/IHEHUA A AMUNHUCTPATUBHOTO AEVICTBMH coctasnsaet 20 pa6o*mx AHEVL

3.3.4. B cnyyae HanuMums OOHOIO MM HECKOJIbKMX OCHOBAHWI A1A OTKasa B MpenocTaBAeHUM
MYHUUMNANbHOM YCAYTU, YKa3aHHbIX B noanyHkTe 2.10.2 nyHkTa 2.10 HacToAlero agMMHUCTPATUBHOTO
pernameHTta, McnonHutenb roToBuT yBegomsieHue ob OTKase B MNpefoCTaBAEHUM MYHWULUMNANAbHOM
ycayrm B Buge MHGOPMAUMOHHOrO nucbma Ha 6naHke MBY "Apxus" 3a noanucblo gvpekTopa nam
YNOJIHOMOYEHHOT0 Ha 3To nua MBY "Apxus".

CpOK BbINO/IHEHUA A AMUHUCTPATUBHOIO ,D,EVICTBMFI cocrasnfaet 20 pa6oqu AHel‘;L

3.3.5. lMocne 3aBepleHUA NOATOTOBKM pesyabTaTa NPeaoCTaBAeHUA MYyHULUMNANAbHOW YyCayru
McnonHuTens nepegaeT ero Ha nognucaHve AUPEKTOPY MAW YNOAHOMOYEHHOMY Ha 3To auuy MBY
"Apxus".

(B pea. MoctaHoBAeHMA aamuHUcTpaummn MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020 N 7/1583)

CpOK BbINOJIHEHMA aAMUHUCTPATUBHOIO AeNCTBMA cocTaBaseT 1 pabounin aeHsb.

3.3.6. Nocne noanucaHua pesynbTaTa NPeAoCTaBAEHUA MyHUUMMNANbHOM ycayrn McnonHutenb
OenaeT COOTBETCTBYHOLWY OTMeTKy B "MMypHane perncrpaumMm MyHUUMNAAbHbIX ycayr' B cucteme
3NEKTPOHHOTO [OKYMEHTOO60pOoTa aAMMHUCTPAUMM U TOTOBUT peecTp O rnepegaye pesynbraTa
NpeaocTaBAeHUA MYHULUNANBHOM yCAyrn B OTAEN NO OpPraHu3aLmMm NpefoCcTaBAeHNA MyHULMMNANbHbIX
ycnyr MBY "TUKL" mnu nepepaeT pesynbTaT NpeAoCTaBAEHUS MYHULMMNANAbLHOW YCAYrM chieumanuncty
MBY "ApxuB", 0TBETCTBEHHOMY 33 BblAayy pe3y/ibTaTa NPefoCTaBNEeHUA MYHULMNANbHOW yCcayrn, gns
BblAauu 3aABUTENIO.

(8 pea. MocraHoBneHMa agmuHucTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020 N 7/1583)

CpOK BbINO/THEHUA aAMUHUCTPATUBHOIO AGVICTBMFI coctasnset 1 pa6oqm71 AEeHb.

BTropoli 3k3emnaap pesyabTaTa MPeAOCTaBAEHUA MyHUUMMNAAbHOW ycayr  UcnonHutenb
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NPUWKNAAbIBAeT K AOKYMEHTamM M MNOALMBaeT B Ae/l0 B COOTBETCTBMM C HOMEHKnaTypon aen MBY
"Apxus".
(B pea. MocTtaHoBAeHMA aaMmuHUCTPaunn MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020 N 7/1583)

CpOK BbIMOJIHEHUA aAMUHUCTPATMBHOM NpoLeaypbl cOcTaBnseT 24 KaneHAapHbIX AHA.

Pe3ynbTaToM BbINONHEHUA aAMWHUCTPATMBHOM Mpoueaypbl ABAAETCA MNPUHATUE pPEeLeHua o
npeaoCcTaBAEHUN MYHULMNANbHOM YCAYTM UKW OTKa3e B NPeAOCTaBNEHUN MYHULMMANABbHOW YCAYTH.

duKcaumelt pesynbTaTta BbINOJHEHHON aAMUHUCTPATMBHOM Npoueaypbl ABAAETCA NOANUCAHHbIN
OOKYMEHT, MOATBEPKAAOWMNIA pelleHne O NpeaocTaBNeHUM MYHULUMMNANAbHOW YCAyrM WAM OTKase B
npegocTaBAEHUM MYHULMMNANbHOMN YCAYTU.
(n. 3.3 B pea. MocTaHoBNEHMA agMUHUCTPaUMKM MO ropoackoro okpyra "CeikTbiBKap" ot 01.10.2015 N
10/3152)

3.4. Bblgaya 3asaBUTeNI0 pe3ynbTaTa NpeaocTasaeHna MyHMLUNANnbHOK ycayru.

OcHOBaHMEM AN Hayana MCNONHEHUS agMWHUCTPATMBHOWM npoueaypbl ABNSAETCA NOCTyrnjeHue
NMOAMMCAaHHOTO AOKYMEHTa, NOATBEPKAAIOLWErO PELEeHMEe O NPEAOCTaBAEHUN MYHULUMANbHOW YCayrn
WM OTKase B NPegoCTaBAEHMU MYHULMNANLHON ycayrn (pesynbTaT mMyHMUMNanabHOW ycayru) us MBY
"ApxuB" cneumannucty otgena no opraHMsauMmM NpPeaocTaBAeHUs MyHUUMNanbHbix ycayr MBY "MTMKL",
ML, oTBeTCTBEHHOMY 3a BblAavy pe3ynbTaTa NpeaoCcTaBAeHUs MyHUUMNANAbHOM YCAYTN.,

Pe3ynbTaT npeaocTaBAeHUs MYyHULMNANbHOW YCAyrM nepegaetca cneuuanuctom MBY "Apxms"
CneunanncTy oTaena Mo OpraHusauMmn npeaocTaBAeHUs MyHUMUMnanbHbIX ycnyr MBY "TUKL'", MBY
"ApxuB", OTBETCTBEHHOMY 3a BblAa4yy pesy/bTaTa NpesocTaBAeHUA MyHULMNANbHOW YCAYTU, HE MeHee
yem 3a 2 paboumx gHA 4O AHA UCTEYEHUA CPOKA NPefoCTaBAEHUA MYHULMMAJAbHOM YCAYTU, YKa3aHHOTO
B NYHKTe 2.4 HACTOALLEro agMUHUCTPATUBHOIO pPernameHTa.

(8 pea. MNocraHoBneHua agmuHmncTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020 N 7/1583)

Pe3ynbTaT nNpesocTaBAeHUs MYHUUMMNANbHOM YCAYrM CKaHMPYeTca crneumanmucTtom oTgena no
OpraHusaumMm npeaocTaBieHMAa MyHUUMNanAbHbIX ycayr MBY "TUKL", MBY "Apxus" B "MypHane
perucTpaunmn MyHULMNaAbHbIX YCAYr" B CUCTEME 3/IEKTPOHHOTO AOKYMEHTO060pOTa agMUHUCTPALIUN.

(B pea. MocTtaHoBneHMA aamuHUcTpaumnmn MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020 N 7/1583)

Pe3ynbTaT npenocTaBieHMA MYHUUMMNAAbHOW yCAyru nepegaeTcA B OTAEN MO OpraHu3auuu
npeaocTaBAeHUs MyHUUMnanbHblx ycayr MBY "TMKL" Ha ocHoBaHWKM peecTpa 0 nNepefauye pesynbTaTa
NpeLoCTaBAEHNA MYHULMMANABbHON YCNYyrM, C BHECEHUEM AaHHbIX cBeAeHui B "MMypHan peruncrpaymm
MYHUUMNANbHbIX yCAyr" B cMCTEME 3/IEKTPOHHOIO AOKYMEHTO0B0pOTa agMUHUCTPALMM.

(8 pea. MocTtaHoBneHMA agmuHmcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020 N 7/1583)

B cnyyae ecnuM Bblgava pesynbTata  NpPefoCTaBleHMA  MyHWUMNANAbHOM ycnyrn  byaer
npoussoautbca B8 M®L, oTaen no opraHU3aummn nNpesocTaBAeHns MyHULMianbHbix ycayr MBY "TUKL"
HanpasnseT B M®L, pe3ynbTaT npeaocTaBieHUs MyHUUMNANAbHOM ycayrn He no3aHee 1 pabouyero aHA
00 [OHA WUCTEYEHWMA CPOKA NpPenoCTaBAEHMA MYHWUMNANbHOW YCAYTW, YKA3aHHOTO B MyHKTe 2.4
HaCTOALLErO aAMUHUCTPATUBHOIO pernameHTa.

(B pea. MocraHoBneHMA aamuHUcTpaummn MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020 N 7/1583)

B cnyyae ecnuM Bblgava pesynbTata  NpefoCTaBleHMA  MyHWUUMNANAbHOM ycayrn  6yaet
npoussoguTbca B MOLL, Haxoaawmxcs Ha TeppuTopun Pecnybankm Komu, 3a UCKtOUEHMEM TEPPUTOPUN
MO TO "CbIKkTbiBKap", MBY "ApxuB" nan agMmMHUCTpPaUMA HanpaBAsieT B yKa3aHHbin M®L, pesynbtart
npeLocTaBAEHNA MYHUUMMNANAbHON YCAYrM MNOCPeACcTBOM MOYTOBOM CBA3M He MO34HEEe CAeaAyHoLLero
pabouero AHA CO AHA NONYYEHUA pesyabTaTa NPeaoCTaBAeHUs MyHUUMNAAbHOMN yCcayru.

(ab3aL, BBeaeH MoctaHoBNEHMEM aaMmUHUCTpaunn MO ropoackoro okpyra "CoikTbiBKap" ot 03.08.2016
N 8/2364; B pea. NocrtaHoBAeHMA aamuHMcTpaummn MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020
N 7/1583)
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Cneumanuct otaena no opraHM3auMu NpeaocTaBAeHUs MyHUUMNanbHbix ycayr MBY "TMKL",
M®LL, oTBeTCTBEHHbIN 3a Bblgady pesy/sibTaTa NPenoCcTaBAeHMA MYHULMUNAAbHOW YCAYrK, NOAYYMBLUNIA
pesynbTaT NpeaocTaB/ieHNs MYHUUMNANbHOM YC/yrK, NMPOBEPSieT ero Haauuue B peecTtpe UM aenaer
OTMETKY O MPUHATUMN.

Cneumanuct otaena no opraHM3auMu NpPefocTaBAeHUs MyHUUMNaAbHbIX ycayr MBY "TMKL",
MoU, MBY "ApxuB", 0TBETCTBEHHbIM 33 Bbl4a4vy pe3y/abTaTa NPeLoCTaBAeHNA MYHULMMANAbHOM YCayri,
MHGOPMUPYET 3aABUTENA O TOTOBHOCTM pe3ynbTaTa MNpPeaoCcTaBAEHUA MYHULMMAANAbHOW yCayrn no
TenepoHy naM NocpescTBOM OTMPABIEHMUA INEKTPOHHOIO COOBLLEHMA HA YKa3aHHbIN 3aaBUTENEM afpec
3NEKTPOHHOM MOYTLI.

Ecnun 3asBuTenb obpaTuaca 3a npegocTaBieHneM MyHULMMNANbHOW ycnyrn Yyepes EanHbii noptan
rocy4apcTBEHHbIX M MYHULMNANbHbIX YCAyr), TO WHOOPMMUPOBAHME OCYLLECTBAAETCS TaKKe 4yepes
EAVHbBIN NopTan rocyAapcTBEHHbIX U MyHULMMANAbHbIX YCAYT).

(ab3aL BBegeH MoctaHoBAEHWEM agMUHUCTPauuM MO ropogckoro okpyra "CbikTbiBKap" oT 01.10.2015
N 10/3152; B pea. NocTtaHoBAEGHUA aamMmMHUCTPauUnK MO ropoackoro okpyra "CbikTbiBKap" ot 13.09.2021
N 9/2902)

Bblgayy [OKYMEHTA, ABAAIOWLEroCA pe3y/ibTaToOM NpPefocTaBieHMA MYHULMMAJAbHOW YCAayru,
OCYLLECTBNAET CNeuMannct otaena no OopraHusauuMm npeaocTtaBAeHUA MyHUUMNanbHbIX ycayr MBY
"TMKL", M®L, MBY "Apxus", oTBETCTBEHHbIN 3a BblAady pe3y/ibTaTa NpeaoCcTaBAeHUA MyHULMNANbHOM
ycayru.

Mpu Bblgaye pesyabTaTa MNPeAOCTaBNEHUA MYHUUMMANBHOM YCAYrM CNeuuannuct otaena no
OopraHusaumMm npeaocTaBNeHMA MyHMUMnanbHbiX ycayr MBY  "TUKL', MoU, MBY "Apxus",
OTBETCTBEHHbII 3a Bblgayy pe3yabTaTa NPeaoCcTaBleHNa MyHUUMNAAbHON YCAYIu:

- yCTaHaB/MBaeT JIMYHOCTb 3aABUTENA, MpoBepAeT MnoJHoMouMA 3aasuTena. B uenax
NpPeaocTaBAeHUA MYHULMNANbHbIX YCAYr YCTaHOBAEHWE JIMYHOCTU 3asiBUTENSA MOXKET OCYLLEeCTBAATLCA B
X04e NMYHOro MpMema nocpencTBoM NpesbaB/ieHMA MacnopTa rpaxaaHuHa Poccuiickon ®epepaumm
nmMbo MHOrO [OKYMEHTa, YAOCTOBEPANOLWEro JIMYHOCTb, B COOTBETCTBUM C 33aKOHOZLATE/IbCTBOM
Poccuitickoit ®epepauymm manm nocpencTtsBom UAEHTUOMKALMU M ayTeHTUOMKALMKU C MCNOJIb30BAHUEM
MHPOPMALMNOHHBIX TEXHONOMNIM, NpeaycMOTpPeHHbIX PeaepanbHbiM 3akoHOM oT 29.12.2022 N 572-®3
"O6 ocylecTBNeHUN UgeHTUbUKaumn n (Mam) ayTeHTMdMKaumm GUsNYecKkUx nL, ¢ UCMOo/b30BaHUEM
6MOMETPUYECKMX MEPCOHA/bHbBIX AaHHbIX, O BHECEHUN W3MEHEHWI B OTAE/bHble 3aKoHOAaTesbHble
aKkTbl Poccuitickoit  depepauum M NPU3HAHMW  YTPATUBLUMMM  CUAY  OTAENbHbIX  NONOXKEHWUM
3aKoHOoAaTesNbHbIX akToB Poccuiickon depepaumnn’;

(B pea. NoctaHoBneHNn agmuHUcTpauun MO ropoackoro okpyra "CbikTbiBKap" ot 22.09.2022 N 9/2999,
oT 14.03.2023 N 3/849)

- BblAaeT pe3y/bTaT NpeaocTaBAeHUA MyHULMMNAJABHOW YCAYTM NPpU NpeaoCTaBAeHNN 3aaBUTENEM
pacnucku;
(8 pea. MocraHoBneHMa agmuHucTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020 N 7/1583)

- B C/ly4ae yTepu 3aABMTENEM PACMMCKU CMELMaINCT OTAeNa No OpraHM3auun npesocTaBieHus
MyHUUMNanbHbIX ycayr MBY "TUKL", M®L, MBY "Apxms", OTBETCTBEHHbIM 33 Bblgayy pesy/bTaTa
NpeoCTaBAEHNA MYHULMNAZAbHON YCAYrM, pacneyaTbiBaeT HOBbIA 3K3eMNAAP PacnUCKW, Ha KOTOPOi
3aABUTeNb AeNaeT HaaANWCb "OpUrMHaN PACcUCKKM yTepAH", CTaBUT AaTy U NOAMNUCD;

(B pea. MocTtaHoBneHMA aamuHUcTpaummn MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020 N 7/1583)

- B Chy4yae ecam 3a nosiydeHnmem pe3ynbrtata npeaocraBsieHnA MYHMLLMHaﬂbHOVI ycnyrum
o6pau.|,aeTc;| npeacrtaBuTeslb 3aABUTENA, CNEUUaIUCT, OTBETCTBEHHbIA 3a Bblga4vyy pe3ynbTaTa
npeanocrtasaeHnA MyHMLl,MI'Ia!'IbHOﬁ yCnyrn, YykKa3blBae€T Ha pacnmMcke Homep W Aaty [OOKYMEHTa,
noarteepXxgatowero ero nosHomo4nAa, nanm ecnn npencrtaBnATb UHTEPECHI 3aABUTENA YNOJTHOMOYEHO
HOBOE€ /MU0, He YyKa3aHHOe B pacnucke, penaetr KOMnko AOKYMeHTa, noATBepXAakouwero ero
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NOJIHOMOYMS;
(8 pea. MNocraHoBneHMa agmuHucTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020 N 7/1583)

- MNojly4YeHMe pesyabTaTta MNPeaoCcTaBAEHUA MYHUUMNANAbHOM YCNYrM 3asBUTENb MNOATBEPXKAAET
JINYHOM MOAMUCHIO C paclMPpPOBKON B COOTBETCTBYIOWEN rpade Ha 3K3emMnaapax Pacnucku, Kotopble
nepeaatotcs 8 MBY "Apxus" 1 B oTAen No opraHM3auMm nNpeaocTaBaeHUa MyHULMUNaAbHbIX ycnyr MBY
"TMKL" nan Mol
(B pea. MocTtaHoBAeHMA aamuHUCTPaumnmn MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020 N 7/1583)

Ecnv 3asBuTenb 06paTuicA 33 NPeLoCTaBNeHWEM MYHWUUMMANbHOM YCNyru yepes oTaeseHue
MOYTOBOWM CBA3U, TO pe3y/bTaT MNPeAoCTaBAeHUS MYHULMNANAbHOW YCAYrM HanpaBAseTca 3anBUTENto
3aKa3HbIM MUCbMOM C YBeAOM/IEHUEM.

(8 pea. MocTtaHoBNeHMA agMmuHMcTpaumun MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020 N 7/1583)

CpOK BbINONHEHUA aAMUHUCTPATUBHOM NpOLLeAYPbl COCTABAAET 3 KaneHAaPHbIX AHA.
(8 pen. MocTaHoBneHua agMuHuUcTpaumm MO ropoackoro okpyra "CbikTbiBKap" ot 01.10.2015 N
10/3152)

Pe3ynbTaTom WCNONHEHWA AAMMHUCTPATUMBHOM nNpoueaypbl ABAAETCA Bbl4aya 3aAaBUTENO
pes3ynbTaTa NpeAoCcTaBAeHUA MYHULMNANABbHOM YCAyru.
(8 pea. MNocraHoBneHua agmuHmncTpaummn MO ropoackoro okpyra "CbikTbiskap" ot 15.07.2020 N 7/1583)

duKcaumelt pesybTaTa BbIMOAHEHHON aAMUHUCTPATMBHOM NpoLeaypbl OTAEN0M MO OpraHM3aLmm
npeaocTaBAeHUs MyHUUMnanbHbix ycnyr MBY "TUKL", MBY "Apxus" asnaetca BHeceHue B "MypHan
pPerncTpauum MyHUUMNAAbHbIX YCAYr" B CUCTEME 3/1EKTPOHHOrO A0KYMeHTo060poTa aAMUHUCTPALUU
MHopMaumn o GaKTUYECKOM AaTe BblAaum pesyibTaTa NpesocTaBAeHUa MyHULMNAAbHOW YCayTu.
(8 pea. MocTtaHoBneHMA agmuHmcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020 N 7/1583)

®PuKcauma pesynbrata BbINOJHEHUA agMUHUCTPaTMBHOM npoueaypbl M®LU ocywecTtBnaetca B
COOTBETCTBUM C pernameHTom pabotol MPLI.

HeBocTpeboBaHHbIV pe3ynbTaT NpeaocTaBAeHUs MyHULMNAAbHOW YCAYIM XPaHUTCA B OTAe/e Mo
OpraHusaLmMmn npegocTaBAeHma MyHuumMnanbHbix yeayr MBY "TUKL", M®LU, MBY "Apxus" B TeyeHue He
MmeHee 7 paboumx AHEN OT KOHTPOJIbHOW AaTbl BblAauun pesynbTaTa NpesocTaBAeHUs MYHUUMNAAbHOM
ycnyrm (KOHTPONbHOM JATOM cUMUTAeTCs AeHb, CAeaytowmnii 33 AHEM UCTEYEHUs CPOKa NpesocTaBieHms
MYHUUMNANbHOM YCNYIN, YKa3aHHbIA B NyHKTe 2.4 HACTOALLEro agMUHUCTPATUBHOTO pernameHTa). Mo
NCTEYEHUWN BbILEYKA3aHHOrO CPOKa XPaHeHWs, HeBOCTPebOBaHHbIN pe3ynbTaT npesocTaBAeHUA
MYHUUMNANbHOM YCAYrv nepenaeTcsa OTAE/10M MO OpraHM3aumMm NpeaocTaBAeHUA MyHULUNANAbHbIX YCayr
MBY "TUKL", MBY "Apxus" B YnpasneHue.

(8 pea. NocTtaHoBneHMA agmuHMcTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020 N 7/1583)

HeBocTpeboBaHHbIW pe3ynbTaT NPeaocTaBAeHUA MyHULMNAALHOW YCIYMM BblAAETCA 3aABUTENIO HE
nosgHee 3 paboumx gHel, nocne ero obpalleHua B OTAEeN NO OpraHuMsauMmM npeLocTaBAeHUA
MyHUUMnanbHbix ycayr MBY "TUKL", MBY "Apxus" ¢ 3asBneHMemM O Bblaaye HeBOCTpebOBaHHOro
pesy/ibTaTa NpeaocTaBNeHUs MyHULMNAAbHOW YTy,

(B pea. MocraHoBneHMA aamuHUcTpaummn MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020 N 7/1583)

N3 M®L, HeBocTpebOBaHHbIM pe3ynbTaT NPefoCTaBNEHNA MyHULIMNANAbHON YCAyrM nepenaerca B
oTAeN No opraHM3auuMm NpenocTaBaeHma MyHUuunanbHblx yeayr MBY "TMKL", nanee - B YnpasneHue.
(8 pea. MocraHoBneHMa agmuHucTpaumm MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020 N 7/1583)

3anBuTe/NIb BMpaBe OTO3BaTb CBOE 3asAB/IEHME Ha MOAyYeHWEe MYHUUMNANbHOW ycayrn B noboi
MOMEHT PacCMOTPEHUSA, COrNacoBaHNA MAN NOATOTOBKM pesynbTaTa NpeaocTaBAeHMAs MYHULMNAAbHOWM
ycnyrn, obpaTMBLIMCL C COOTBETCTBYIOLLMM 3asiBIeHMEM B OTAEN MO OpraHusauMyM npenocTaBieHUs
MyHUUMNanbHbIX yeayr MBY "TUKL", MU, MBY "Apxus". B 3ToM c/iydae 3asBfeHME U Npunaraemble K
HeMy [OOKYMeHTbl, Heobxogumble ANA NPeAOCTaBNEHUA MYHULMNANAbHOW YCAYyrW, MPUHATble OT
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3anABuTeNs, NogiekaT BO3BpaTy 3asABUTEN0 B MOJHOM obbeme, O 4YemM B pacnucke pgenaerca
COOTBETCTBYHOLLAA OTMETKa.
(B pea. MocTtaHoBAeHMA aaMmuHUCTPaunn MO ropoackoro okpyra "CbikTbiBkap" ot 15.07.2020 N 7/1583)

TexHuYecKas olinbKa (onucka, onevyaTka, rpammaTnyeckas Mam apudmetTmyeckana olwmbka nnbo
nogobHas owWwKnbKa), cogeprKawanca B LOKYMEHTe, MOATBEP)KAAMOLWEM pe3ynbTaT NpeLoCcTaB/ieHus
MYHULMNANbHON YCNYrU, NOANEXWUT MUCMPABAEHUIO B C/Ay4Yae MOCTYMAEHMA B agMUHUCTpaumio, MBY
"ApxuB" OT 3aABUTENA Ha NONYYEHNE MYHULUMMANBHOM YCAYTU UAM NLA, AEACTBYIOLLErO Ha OCHOBAHWUU
[0BEPEHHOCTU, OPOPMNEHHOM HaaNeXalWmnm ob6pa3om 1 (MM) MHOTO LOKYMEHTA, NOATBEPHKAAIOLLENO
NOJIHOMOYMA NPeACcTaBUTENA (3aKOHHOTO NpeacTaBUTeNs), 3aABAEHUA O TAKOW OLWMOKe B NPOU3BO/IbHOM
dopme. 3asBneHNe HanpaBaAeTcA B agMuUHUCTpaumio, MBY "Apxms" no noyte, aNeKTPOHHOW NoYTe NaU
NMYHO. TexHudeckaa owubKa B [OKYMEHTe, NOATBEPXKAAIOWEM pe3yabTaT npefocTaBAeHUA
MYHUUMNANbHOM YCAyrK, NOANENKMUT UCMPABAEHUIO B CPOK He Hosee yem 30 KaNeHOAPHbIX AHEN CO AHA
pernctpauun B agMuMHUCTpauuu, MBY "Apxus" BbllleyKasaHHOro 3asABnAeHUA. YnpasneHue, MBY
"ApxuB" 06s3aHO nNpoBepUTb COAEprKallytocs B  3anABAeHMM UHOOPMAUMIO W YCTPaHUTb
COOTBETCTBYIOLLYIO OLIMOKY NyTeM BHECEHUA WU3MEHEHWI B AOKYMEHT MAM MPUHATL pelleHne o6
OTK/IOHEHUW TAKOro 3asBNEHUA C ODOCHOBAaHMEM MPWUYMH OTKAOHEHMA. [JOKYMEHT C BHECEHHbIMU
UCNPaBAEHUAMWU WAU  pelleHne 06 OTKNOHEHWW 33aAB/EHUS BbIAAETCA 33ABUTENI0 JIMYHO WM
HanpaBAAeTCcA NOCPeACTBOM NOYTOBOrO OTMPABAEHUA NO YKa3aHHOMY B 3aABAEHUM NOYTOBOMY afpecy.
(8 pea. NocraHoBneHua agmuHncTpaumn MO ropoackoro okpyra "Cbiktbiskap" ot 15.07.2020 N 7/1583)

3.5. Nopsagok Bblgaum Ay6/MKaTa AOKYMEHTA, BblAAHHOIO MO pe3y/ibTaTaM NpeaocTaBAeHUA
MYHULMNANILHOMW YCAYrU, B TOM YUC/Ie UCHEPNbIBAIOLWMIA NepeyeHb OCHOBaHMUIA ANA OTKasa B Bbiaaye
aToro py6nukara.

3.5.1. OcHoBaHMeM 471 Haya/sa npoueaypbl Mo Bblgaye Ayb6/MKaTa AOKYMEHTA, BblAaHHOMO MO
pe3ynbTaTaM NpeaocTaBAeHUA MYHULMNANbHOW YCAYru, ABAAETCA NOCTyNAeHMe 3anaB/JeHUA O Bblgave
AybnvKaTa AOKYMEHTa, Bbl4aHHOrO Mo pes3y/ibTaTamM NpPeaocTaBleHua MyHUUMNanbHoW ycnyru (aanee -
3anB/ieHMe O Bblgaye aAyb6aunkara).

3.5.2. 3asBuTenem Ha Bblgayy AybaMKaTa AOKYMEHTa, BblAaHHOrO MO  pesy/bTaTam
nNpegocTaBAEHMA MYHULMNANbHOMN YCAYrun, ABAAETCA NLO, B OTHOLIEHMM KOTOPOro paHee 6bia BblaaH
[AaHHbI pe3ynbTaT NpeaoCcTaBAeHNA MyHULMNANbHOM YCAYT.

OT umeHU 3aABUTENs ANA MNoayvyeHua AybavKata AOKYMEHTa, BblAAaHHOrO MO pesysibTaTam
NpeaocTaBAeHMA MYHUUMNANAbHOW YCAYIM, MOMKET BbICTynaTb /MU0, WMMeElollee Takoe npaso B
COOTBETCTBUM C 3aKOHOAaTeNbcTBOM Poccuiickoin ®egepaunn, b0 B CUAY HaJENEHUA ero 3asBuTesIem
B NOpAAKe, YCTaHOB/MEHHOM 3aKOHOA4aTeNbCTBOM Poccumitckoit degepaumm, COOTBETCTBYHOLLMMM
MOIHOMOYMAMM.

3.5.3. 3asBneHue o Bblgaye Ay6aMKaTa LOIKHO COAEPKATL CAeayoLne CBeAeHNA:
- ®UNO 3aasuTeNn (NpeacTaBUTENA 3a8BUTENA) paHee NpeaoCTaBAeHHOW MyHULMNANbHOM yCyru;

- WHPOpMauMIo, MO3BONAIOWYI  WUAEHTMOMUMPOBATL  paHee  BblAAHHbIA  pe3ynbTar
npesoCcTaBAEHUSA MyHULMNANBbHOW YCYTU.

3.5.4. 3asBneHue o Bblgade aybavkaTta npeacraBaserTca cnocobamm, yKasaHHbIMKW B NyHKTe 2.6.1
HaCTOAWEro aAMMHUCTPATUBHOIO  PErfamMeHTa, 3a WUCK/AOYEHWEM  MONIOXKEHUN,  KaCaloLMXCA
BO3MOXHOCTW NPeACTaBAATb AOKYMEHTbI B 3/IEKTPOHHOM BUAE.

anEN\ n perncrtpauma 3aAaBsieHnAa O Bblaaye ILI,Y6J'II/‘IKE:IT3 ocywecrsnAaeTtca B NopAdke,
npeaycMmoTpeHHOM MYyHKTOM 3.1 HacToAwero AAMUHUCTPATUBHOIO pernameHTa, 3a WUCKAKYeHUEM
NONOXKEHW, KaCaloWwmnXcAa BO3SMOXKHOCTUN NPeAacCTaB/IATb AOKYMEHTbI B 9/IEKTPOHHOM BUAE.

3.5.5. Cneymanucr, OTBETCTBEHHbIN 33 NOAroTOBKY pe3y/bTaTa NpeaocCTtaBAeHUA MYHVILJ,MI'IafIbHO[;I
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yCAyru, nNo pesynbTaTam PacCMOTPEHMA 3anaBAeHMA O Bblgade AybauKaTta, NMPpUMHUMMaeT pelleHue o
BblAave Ay6aMKaTa AOKYMEHTA, BblAaHHOrMO MO pesynbTaTam NpeaoCcTaBieHna MyHUUMNaAbHOW ycayrm
WA OTKase B Bblgaye Ayb/ivMKaTa [OKYMEHTa, BbIAHHOrO MO pe3y/ibTaTaM MNpeaocTaBAeHun
MYHULMNANbHOW YCAYIK.

3.5.6. OcHoBaHMeM AnA OTKas3a B Bblgave AybsvKaTa AOKYMEHTa, BblAAaHHOMO MO pesy/sibTaTam
npeaocTaB/eHNA MyHUUMNANbHOM YCAYTn, ABNAETCA:

- OTCYTCTBME B 3aAB/eHMM O Bblgade AybAMKaTa AOKYMEHTa, BblAAHHOrO MO pesynbTaTam
NpegocTaBAEHMS MYHUUMNAAbHOM ycayri, nHGopmMaumm, No3Boastolein naeHTuduumMpoBaTb paHee
BblAAHHbIN JOKYMEHT;

- npeacraBneHmne 3aABseHNA O Bblaade ,CI,Y611MKaTa AOKYMEHTQA, BblIAAHHOINO NO pe3y/bTaTaM
npeanocrtasaeHnA MyHVILI,VII'IHﬂbHOVI ycnyrn, He Yyno21IHOMO4Y€eHHbIM IMLOM.

3.5.7. Kputepuem npuHATUS pelleHns o Bblaade Ayb6/MKaTta AOKYMEHTa, BblAaHHOMO Mo
pesynbTaTam NpegocTaBAeHMA MYHULUNANBbHON YCAYrn, ABAAETCA OTCYTCTBME OCHOBAHWI s OTKasa B
Bblgaye aybaMKaTa JOKYMEHTa, BblAAHHOMO MO pes3y/ibTaTamM NpesocTaBieHMa MyHULUNAAbHOMN YCayTr.

3.5.8. MpuHATHE pelleHuAa, NoAroToBKa Ayb/amMKaTa AOKyMEHTa, BblA@aHHOrO MO pe3y/sibTaTam
npeaocTaBAeHUs MyHULMNANAbHOW YCAYI1, UAK OTKasa B Bblgaye Ay6/MKaTa AOKYMEHTA, BblAAaHHOIMO Mo
pe3ynbTaTaM NpPeaoCcTaB/NeHNA MYHULMNANBHOM YCAYIW, U €ro nepeaaya cneunanmncty, oTBETCTBEHHOMY
3a BblAayy pe3yabTaTa MNpPenoCcTaBAEHMA MYHUUMMANAbHOM YCAYIU, OCYLLECTBAAETCA CNeuvasnciom,
OTBETCTBEHHbIM 33 MNOArOTOBKY pe3ynbTaTa NPeaoCTaBNeHUs MyHUUMNANbHON YCAYrX, B TEUEHUE CPOKaA
aoMUHUCTPATMBHOM nNpoueaypbl, YKa3aHHOM B nNyHKTe 3.3 HacToAWero aagMWMHUCTPATUBHOTO
pernameHTa.

3.5.9. MNpu nogrotoBke Ayb6/aMKaTa AOKYMEHTA, BblAaHHOrMO MO pesy/ibTaTam MpeaocTaBieHUn
MYHULMNANbHOM YCAYTKM, HE A0oNycKaeTca:

- M3MEHeHWe COofep)KaHuA [OKYMEHTOB, ABAAIOWMXCA pe3yabTaTOM  NpenocTaB/eHus
MYHUUMNANbHOM YCAyru;

- BHeceHve HOBOM MHdOPMaLUK, CBEAEHWIA M3 BHOBb MOJYYEHHbIX LOKYMEHTOB, KOTOpble He
6bIA1 NpeACTaBAeHbl NPY Nogaye 3aaBAeHUsA (3anpoca) o NPeAoCTaBNAeHNN MyHULMNAAbHOW YCayru.

3.5.10. Bblgaya 3aasutento [l,y6!'IMI-(aTa AOKYMEHTQ, BblAAaHHOIO NO pe3y/ibTaTaM NpeanocrtaBieHnA
MyHMl_LMHaﬂbHOVI ycnyrun, man OTKasa B Bblaaye I,CI,Y6}'II/IK¢’:1T¢':I AOKYMEHTQa, BblAaHHOINo No pe3yabTaTaM
npenocrtasaeHnA MyHMLLMHaﬂbHOVI ycnayrn, npomssoguTca B nopAanKe, yCTaHOBNEHHOM MYHKTOM 34
HacToALwero agMmMHUCTPATUBHOIO pernameHTa.

3.5.11. Ay6aunKkaT AOKYMeHTa, BblAaHHOFO MO pe3yabTaTam NpPefoCcTaBNeHUA MYHUUMNANbHOM
YCNYyrM uam oTKa3 B Bblgade AybnuKaTa AOKYMEHTa, BbIAAHHOMO MO pesy/ibTaTamM MpefocTaBeHuA
MYHUUMNANbHOM YCAYrM, Nocie BblAauM MNOANEXKMUT apXMBHOMY Y4YeTy U XpaHeHuto, daKT KoToporo
bUKeMpyeTca B XKypHaae perucTpauumn myHMLMNanbHbix yeayr agMmmHuctpaumm MO O "CobiKTbiBKap".

3.5.12. MaKcMmanbHbI CPOK Bblgaun Ay6/MKaTa LOKYMEHTA, BblAAaHHOMO MO pe3yabTaTam
NpeaocTaBNeHNA  MYHUUMNANABbHOM  YCAYrM He  OO/KEeH MpeBblwaTb CPOK  MNpeaocTaB/eHuA
MYHULMNANbHON YCYTW, YKa3aHHbIM B NyHKTE 2.4 HACTOALLEro aAMUHUCTPATUBHOIO perfiaMeHTa.

3.5.13. Pe3ynbTatom npoueaypbl ABNAETCA:

- Bblgaya Ay6anKaTa AOKYMEHTA, BblAaHHOrO Mo pesynbTaTaM NpeaocTaBAeHUas MyHULMNAAbHOM
ycnyru;

- MOTMBMpOBaHHbIVI OTKa3 B Bblaaye ,CI,Y6}'IMKaTa AOKYMeEHTa, BblAadHHOINO0 nNo pe3y/ibTaTaM



npeoCcTaBAEHNA MYHULMNANbHOW YCAYTN.
(n. 3.5 BBeaeH MoctaHoBAEHWEM agMUHUCTPaUMKM MO ropoackoro okpyra "CbikTbiBKap" ot 22.09.2022
N 9/2999)

IV. ®opmbl KOHTPONA 32 UCNOJIHEHUEM
AaAMUHUCTPATUBHOIO pernameHTa

4.1. TeKywmit KOHTPOAb 33 cobntogEHNEM UCNONHEHMA OTBETCTBEHHBIMWN AO/IKHOCTHBIMW ANLLAMM
MOMIOXKEHUN HACTOALLErO aAMWHUCTPATUBHONO PEernameHTa M MHbIX HOPMATMBHbIX MPaBOBbIX aKTOB,
YCTaHaBAMBAIOWMX TPEOOBAHUA K NPenoCTaBNEHMUIO MYHULMNANBHON YCAYTU, @ TaKXKe NPUHATUEM UMUK
peleHnii  OCylWecTBASET 3aMeCcTUTeNb [1aBbl  agMMHUCTPALUK, KYPUPYIOWUIA  AeATeNbHOCTb
YnpasneHua.

KoHTponb 3a cobn0geHNEM WCMOAHEHWUA MONOMKEHUMA HACTOAWErO AAMMHUCTPATUBHOIO
pernameHTa cneumanmctamm MOL, ocywectensetca pykosogutenem MOLL.
(ab3aL BBegeH MoctaHoBAEHWEM aaMUHUCTPauuM MO ropoackoro okpyra "CbikTbiBKap" oT 11.08.2015
N 8/2646)

4.2. KOHTPO/b 32 NOMIHOTOW M KayecTBOM NPeAoCTaBNEeHUA MYHUUMNANbHOW YCAYTX BKAOYAET B
ceba npoBegeHMe NAAHOBbLIX M BHEM/MAHOBbLIX MPOBEPOK, BbIIBIEHWE W YCTPAHEHME HapyLeHUi npas
3anABUTeNEeN, PaCCMOTPEHUE, NPUHATUE PELUEHUIt U NOArOTOBKY OTBETOB Ha O6palLeHMA 3asaBUTENEN,
coaepxalime xanobbl Ha peuweHua, aeicteus (6esaencrTene) AONXKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a
opraHusaumio paboTbl Mo NPeAoCTaBAEHUI0 MYHULMNAALHOM YCAYTU, U OCYLLECTBNSETCA HAa OCHOBaHMUM
pacnopaMKeHua agMUHUCTPaLUN.

[na nposeaeHMsA NPOBEPOK NPU aAMUHUCTPALMM CO34aETCA KOMUCCUA, B COCTaB KOTOPOM BXOAAT
OO/KHOCTHbIE NMLA aAMUHUCTPALIMW, OCYLLLECTBAAIOLME KOOPAMHALMIO AEATENbHOCTU aAMUHUCTPaLNN
no NpeaoCcTaBAEHNIO MyHULMNANbHBIX YCAYT, U ApyrMe 3anHTepecoBaHHble Anua. MaaHoBble NPoBepKU
nposogATcA He Yaue 1 pasa B 2 roga. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3M C NOCTyN/AeHMEM B
aAMUHUCTPaUMIO obpalleHNn GU3NYECKUX M IOPUINYECKUX NUL, C Kanobamu Ha HapylleHWe UX Npas u
3aKOHHbIX MHTEPECOB NpY NPeaoCcTaBAeHUN MYHULMNAAbHOM YCAYIN.

P63yl1bTaTbI AeATeNbHOCTU KOMUCCUU O¢OpM}'IF|IOTCFI B BUAE aKTa, KOTOprVI coctasndAetca B 2
aK3emnaapax n noanuncbiBaeTca OO0/IXKHOCTHbIMU MUaMUN aMUHUCTPALUN, NPOBOAUBLUMMU MPOBEPKY.
B akTte AOJ/TKHbI ObITb OTMEYEHbI BbIIBAIEHHbIE HeOOCTaTKMN U npeanoxeHuna no Ux yCctpaHeHuto.

Mpu NnpoBeAeHNM BHEMIAHOBbIX NPOBEPOK, NEPBLIN 3K3EMNIAP aKTa NPMOBLLAETCA K MaTepuanam
NPOBEPKW, BTOPOI 3K3emnaap He no3aHee 5 paboumx pHeM co AHA 3aBeplUeHMA NPOBEPKM
HanpasnseTca 3anBMTeN0 (NPeacTaBUTENIO 3aABUTENA, AEWCTBYIOLWLErO Ha OCHOBaHMU AOBEPEHHOCTH,
opOpMIEHHOW Haanexawmm obpasom, n (MM) MHOTO AOKYMEHTA, NOATBEPKAAMOLWLEro NoJIHOMOYUA
npeactaBuUTeNa (3aKOHHOMO MpPeacTaBMTENA) 3aKasHbIM NOYTOBLIM OTMNPABAEHUEM C YBEAOMIEHUEM O
BPYYEHUMN.

4.3. Mo pesynbTaTaM MPOBEAEHHbIX MNPOBEPOK, B C/ydyae BbIABAEHMSA HapylleHWA npas
3aABUTENE, OCYLLECTBAAETCA MNPWBAEYEHME BUMHOBHbLIX /WL, K OTBETCTBEHHOCTM B COOTBETCTBMM C
AeNCTBYIOLWMM 3aKoHo4aTenbcTBOM Poccuiickoi Peaepaumu.

4.4. KOHTpO/Mb 3a NpefoCTaBNeHWEM MYHUUMMNANbHOM YCAYrM MOXKeT ObiTb OCYLLEeCTB/EH CO
CTOPOHbI TpaxaaH, X 06beAVHEHU U OpraHM3aLuii U BKAOYAeT B cebA opraHunsaumio U nposeaeHue
COBMECTHbIX MeponpuaThii (ceMmMHapoB, NPobieMHbIX OUCKYcCU, "ropaunx AuMHUIA", KoHbepeHumid,
"Kpyrabix" cTON0B). PEKOMeHZaLMK U NpeasioXKeHUs No BONPOCam NPeLoCTaBNeHUA MyHULMNAAbHOW
yCAyrv, BbipaboTaHHble B X04€e NPOBeAEeHUsA TaKUX MepPONpPUATUIA, YUUTbIBAIOTCA agMUHUCTpaLmen, MBY
"TUKL" n ML, MBY "Apxus" B ganbHenwwen paboTe No NnpeaocTaBAeHUI0 MyHULMMNAAbHOM YCAYTI.

(8 pea. MocraHoBneHMa agmuHmucTpaumn MO ropoackoro okpyra "CbikTbiBkap" ot 11.08.2015 N 8/2646)
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V. DocyaebHbiit (BHecyae6HbIN) NopaaoK 06KanoBaHUA peLueHUi
u gencteunii (besaeiictemna) opraHa, NpeaoCcTaBNAAIOLWEro
MYHULMNANbHYIO YCAYTY, A TaK}Ke ero A0/I3KHOCTHbIX nL,
MYHULMNANbHBIX CAYXKaLnX
(8 pea. MocTtaHoBNEHMA aaMUHUCTPaUUKM MO ropoacKoro oKkpyra
"CbIkTbIBKap" oT 13.09.2021 N 9/2902)

5.1. 3asBuTenn umelT npaBo Ha JocyaebHoe (BHecyaebHoe) o6rKanoBaHWe AenCTBUIA
(besperictBuA) M (MAKM) pelleHW, NpUHATbIX (OCYLLEeCTB/IEHHbIX) B Xo4e npeaocTaBieHuA
MYHUUMNANbHOM ycayru (aanee - xanoba);

PekomeHayemasa ¢opma Kanobbl npueegeHa B Mpuaoxenun N 4 K HacToswemy
aAAMWUHUCTPATUBHOMY PErfameHTy.

5.2. 3asBUTeNIb MOXKET 06paTUTLCA C Kanoboli, B TOM YMC/IE B CIEAYIOLLMX CAYYasX:

1) HapyweHue cpoKa perucTpaummn 3assnaeHua (3anpoca) o NpesoCcTaBAEHUN MYHUUMNANbHOM
YCAyru, 3anpoca, ykaszaHHoro B ctatbe 15.1 PenepanbHoro 3akoHa N 210-93;

2) HapylleHWe cpoKa NpeaoCcTaBAeHNs MyHULMMNAaAbHOW YCAYTY;

3) TpeboBaHWe y 3aABUTENA AOKYMEHTOB WUAM WHbOPMALUUKM ANBO OCYyLLEeCTBeHUA AeNCTBUNA,
npeacTaBAeHNe UM OCYLLECTBIeHUE KOTOPbIX He NpeayCcMOTPEHO HOPMaTUBHbIMU NPaBOBbIMU aKTamMM
Poccuiickolt depepalmm, HOPMATUBHbIMM NPaABOBLIMKU akTamu Pecnybavkn Komu, myHUUMNAAbHbIMU
NpPaBOBbIMW aKTaMM ANA NPeAoCTaBAeHUA MyHULMNANbHOW YCAYTU;

4) oTKas B npuMeme [OOKYMEHTOB, MPeaoCTaBAeHMEe KOTOpbIX NpeaycCMOTPEHO HOPMATMBHbIMU
npaBoBbIMK akTamu Poccuiickot Pepepaunm, HOPMaTUBHBIMKW NPABOBbLIMKU akTamn Pecnybamku Komu,
MYHULMMNA/IbHbIMW NMPABOBbIMW aKTaMK A/1A NPeAoCTaBAeHUA MyHULMNAAbHOW YCAYTY, Y 3aABUTENS;

5) oTKa3 B NpeAoCcTaBAEHUN MYHULIMMNANABbHOW YCAYTU, €C/IN OCHOBaHUA OTKa3a He NpeayCMOTPEHbI
denepanbHbIMM 3aKOHAMM U MPUHATLIMU B COOTBETCTBMU C HUMU MHBIMW HOPMaTUBHbIMU MPaBOBbIMU
akTamu Poccuiickolt Pegepaumnn, 3aKOHAMU U UHBbIMWM HOPMATUBHbBIMM MPaBOBbIMM akTamu Pecnybaunku
Komn, MyHUUMNANbHbIMM NMPaBOBbIMW aKTamMu;

6) 3aTpeboBaHWe C 3asBMTENA MNpPU NPEAOCTaBAEHUM MYHUUMNANAbHOW YCAyrM nnaTbl, He
npeaycMoTpeHHON HOPMaTMBHbIMM MPABOBbIMKM akTamMu Poccuitickolt ®egepaunn, HOPMATUBHLIMU
NpaBoBbIMKM akTamu Pecnybankn Komu, MyHMUMNAAbHBIMM NPaBOBbIMW aKTaMu;

7) OTKas opraHa, NPeaoCTaBAAIOWEr0 MYHUUMNANbHYIO YCAYry, €ro AOJIKHOCTHbIX /uu,
MYHUUUNANbHbLIX CAyXalwux, B MUCNPaB/ieHUU [OO0NYLWEeHHbIX one4yaTok U OownboK B BblAaHHbLIX B
pe3ynbTaTe NPefoCTaBNEHUA MYHULMNANbHOW YCAYrM AOKYMeEHTax AMbo HapylleHue yCTaHOBAEHHOTO
CPOKa TaKUX UCMPaB/IEHU;

8) HapyweHWe CcpoKa WAM NOpsZKa BblgauyuM LOKYMEHTOB MO pes3y/bTaTaM NpeaocTaB/eHus
MYHULMNANbHOM yCyru;

9) TpeboBaHWe y 3asBUTENA MPU NPEAOCTaBNEHUN MYHULMMANBHOW YCAYrn AOKYMEHTOB WAU
MHbOPMaLUUK, OTCYTCTBME U (MM) HEZOCTOBEPHOCTb KOTOPbLIX HE YKasblBa/MCb NPW NepBOHaYaibHOM
OTKase B npueme AOKYMEHTOB, HEOOXOAUMbBIX ANA NPefoCTaBAeHUA MyHUUMNANAbHOM ycayrn, anbo B
NpPeaocTaBAeHUM MYHULUNANBHON YCAYyrM, 33 UCKAOYEHMEM C/ly4aeB, MPeAYyCMOTPEHHbIX MyHKTOM 4
yactn 1 ctatbn 7 PepepansHoro 3akoHa N 210-93.

5.3. Xanoba Ha peweHna wun pelicteua (6espdelicTBMe) opraHa, NpPeAOCTaBAAIOLWLErO
MYHULIMNANbHYIO YCAYry, €ro [AO/MKHOCTHOIO /MLQ, MYHULMNAJAbHOTO CAYXKAWEero, PyKoBOAMTENs
opraHa, NPegoCTaBAAIOWEr0 MyHULMMANbHYIO YCAYTY, MOXKeT bbiTb Hamnpas/eHa no noyte, yepes MoLl,
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C ucnosnb3oBaHMeM EAMHOro nopTana rocyAapCTBEHHbIX W MyHMUMMNANbHbIX YCAyr, nopTana
denepanbHoOM rocyaapcTBeHHOM MHPOPMALMOHHOM cMcTeMbl, obecneymBaroLein npouecc gocyaebHoro
(BHecynebHoOro) ob6xanoBaHuWa peweHuin WU genctsuii  (6e34eliCTBUA), COBEPLUEHHbIX MpU
NpPeaoCTaBNeHUM  TOCYAAPCTBEHHbIX WM MYHUUMMNANbHbLIX YCAYr oOpraHamu, MpPeaoCTaBAAWMMU
rOCY4apCTBEHHbIE M MYHWUUMNAAbHbIE YCAYTU, WX AO/KHOCTHBIMW JIMLAMMW, FOCY[APCTBEHHBIMU U
MYHUUMNANbHbIMK CAYXaWMMK (ganee - cuctema pgocynebHoro o6r)kanoBaHUsA), C MCMOJb30BaHMEM
cetn "MIHTepHeT", a TaKKe MOXKeT BbITb NPUHATA NPU IMYHOM NPUEME 3aABUTENS.

anoba nogaetrca B NUCbMeHHOM dopme Ha BymaxkHOM HocuTesie, B 3N1eKTPOHHON ¢dopme B
OpraH, NpeaocTaBAAOWMN MyHULMMOANbHYIO ycayry. Manobbl Ha peleHMA PYyKOBOAUTENS OpPraHa,
NpeaocTaBAsAOWEro MyHUUUNAAbHYO YCAyry, NOAATCA B BbIWECTOAWMIMA opraH (Npu ero Haanyum)
qmbo B cnyyae ero OTCYTCTBMS pacCMaTpMBalOTCA HENocpenCcTBEHHO PYKOBOAMTENIEM OpraHa,
NnpeaocTaBAAOWEro MyHULMNANAbHYIO YCAYTY.

B cnyyae nogaum Kanobbl NpU ANYHOM MNpUEMEe YCTAHOBAEHME JIMYHOCTU 33ABUTENSA MOMKET
OCYLLEeCTBAATLCA NOCPEeACTBOM MpeabsABieHMA MmacrnopTa rpaxaaHwHa Poccuiickon depepaumm nmbo
WHOrO OOKYMEHTa, YAOCTOBEPAIOLWEro JIMYHOCTb, B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickoit
depepaunn  MAM  NOCPeACTBOM  MAEHTUOMKALMM U ayTeHTUPUKAUMM C  WUCMOJIb30BAHUEM
MHOOPMAUMOHHBIX TEXHOMOMMI, NpeaycMoTpeHHbIX PeaepanbHbiM 3akoHOM OT 29.12.2022 N 572-93
"O6 ocyllecTBAEHUN naeHTUGUKauMKU U (Man) ayTeHTUPUKauumM GU3MYeCcKUX nL, C UCNONb30BaHMEM
6MOMETPUYECKMX MEPCOHA/bHDBIX AaHHbIX, O BHECEHUN WM3MEHEHWI B OTAE/IbHble 3aKOHOLATE/IbHble
aKkTbl Poccuitickoii  Degepauum M NPU3HAHMW  YTPATUBLUMMM  CUAY  OTAENbHbIX  NONOXKEHWUN
3aKOHOZaTe ibHbIX akToB Poccuiickoit Pepepaumn”. Mpu nogade »Kanobbl B 31€KTPOHHOM BuUAE
OOKYMEHTbl MOryT ObiTb npeacTaBieHbl B GOpMe 3/EKTPOHHbIX LOKYMEHTOB, C WMCMOJ/b30BaHMEM
EAMHOro noprtana rocyAapCcTBEHHbIX U MYHUUMMNANAbHbIX YCAYT U (UAK) UHBIX S/IEKTPOHHbIX CEPBUCOB
NpesoCcTaBAEHNA MYHULMMANbHBIX ycayr B ceTn "WHTepHeT", 3asBUTENb WUAM ero npeacraBuTeNb,
npoweawmne npoueaypbl pernctpaumm, MaAeHTMGuKaLmMm n ayteHTMdmKaummn ¢ ncnonb3osaHmem ECUA
WAW  UHbIX  TOCYAAPCTBEHHbIX  WMHPOPMALMOHHBIX  CUCTEM, €CAM  TaKMe  TOoCyAapCTBEHHble
MHPOPMALMOHHbIE CUCTEMbI B YyCTaHOB/AeHHOM [lpasutenbctBom Poccuiickoit Pepepauymn nopagke
obecneunBatoT B3aumogenctene ¢ ECUA, npm ycnosmm coBnageHus cBefeHnin o Gpusnmyeckom nuue B
YKa3aHHbIX WMHOOPMAUMOHHBIX CMUCTEMAX, 3aMoJIHAIT Xanoby C MCMo/b30BaHMEM WHTEPAKTUBHOWM
$bopMbl B 91EKTPOHHOM BUAE.

(8 pea. MocTaHoBNEHWUI agMUHUCTPaLMKM MO ropoackoro okpyra "CbikTbiBkap" oT 22.09.2022 N 9/2999,
oT 14.03.2023 N 3/849)

Peructpaumsa Kanobbl  oOcyllecTBifeTcA  OTAENOM N0 OPraHU3auMuM  NpefocTaBieHUs
MyHMLMNanbHbIX yeayr MBY "TUKL" B "HypHane yyeTta »kanob Ha peweHus v genctsuin (bespeincrams)
opraHa, NpeAoCTaBAAOWErO MyHULMNANbHYIO YCYTY, @ TaKKe ero A0KHOCTHbIX UL, MYHULMMAAbHbIX
cnyawmx" He nosgHee ciedylowero 3a AHEM ee MOCTyn/jeHna paboyero AHA C NPUCBOEHMEM el
perncTpaunoHHOro Homepa.

anoba, nocTynuBlIAA B OpraH, NPeAOCTaBAAOWMIA MYHULUMNANbHYIO YCAYTY, NOANEKUT
PacCMOTPEHUIO AO0/KHOCTHLIM JINLOM, HageNeHHbIM MOJIHOMOYMAMM MO PACCMOTPEHMUIO XKanob, B
TeyeHne 15 paboumx AHel cCo AHA ee perncTpaumu, a B caydae 06)KasoBaHMA OTKasa OpraHa,
NpeaoCTaBAAIOLWErO MyHULMNAAbHYIO YCAYTY, €70 A0/KHOCTHOMO INLLA, MYHULMNAALHOTO C/YMKaLLEero, B
nprveme AOKYMEHTOB Y 3aaBMTeNA MO0 B MCNPABAEHNN AONYLLEHHbIX ONEYaToK U OWKNBOK MK B Cydae
063KaN0BaHWA HapyLIEHMA YCTAaHOBAIEHHOrO CPOKa TakMX UCNPABAEHMI - B TedeHMe 5 pabounx aHen co
[OHA ee perncTpaumu.

5.4. }anoba gonxKHa coepKathb:

1) HaumeHoOBaHWe opraHa, NPeAoCTaBAAOWEr0 MYHUUMNAAbHYIO YCAYrY, AONXKHOCTHOIO NAuua
opraHa, NpeaoCTaBAAOWEro MyHULUMNANbHYIO YCAYrY, TM60 MyHULMNANBHOTO CNYXKaLLero, pelueHns u
aevicteus (besaeiictene) KoTopbix 06XKanyoTca;
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2) dammuauio, MmAa, oTyecTBo (nNocnegHee - NPU HaAMuUK), CBEAEHMA O MeCTe XKUTeNbCTBa
3aaBuTeNs - ¢pusnyeckoro anua NMbo HaMmeHoBaHWe, CBEAEHUA O MeCTe HaxoMAeHWA 3aasuTens -
IOPUANYECKOro Nu1La, a TakXKe Homep (Homepa) KoHTakTHoro TenedoHa, aapec (agpeca) sNeKTPOHHOM
noyTbl (MPM HaNWYMK) M NOYTOBLIN agpec, MO KOTOPbIM AOJIXKEH ObiTb HanpaBneH OTBET 3anaBUTeNtO (3a
WCKAOYEeHMeM C/yyas, Korga »Kanoba HanpaBnsetca MoCPeACTBOM  cucTembl  aocyaebHoro
06yKanoBaHwusa);

3) cBegeHunn 06 o0bxKanyemMbix pelleHnsx u gencremax (besgenctesmm) opraHa, NpeaoCcTaBAoOLLErO
MYHULIMNANbHYIO YCAYTy, OOJ/IKHOCTHOIO /AMU@ OpraHa, NpefoCTaBAAOWEro MyHULMNANLHYIO YCAyry,
60 MYHWULIMNANBHOTO C/YXKaLLEero;

4) poBogpbl, Ha OCHOBaHWWM KOTOPbLIX 3afBUTE/Ib HE COrMMaceH C peweHWem WU AencTBuem
(bespencTBrem) opraHa, NpPeAoOCTaBAAOWEr0 MYHUUMNANAbHYIO YCAYry, OOKHOCTHOIMO /AMua opraHa,
NpPesoCTaBAAIOWEr0 MYHUUMNANbHYIO YCAYry, IM60 MyHMUMNANBLHOTO CAYKaLLero. 3asButenem MoryT
6bITb NpeacTaBAeHbl AOKYMEHTbI (NpPW HanuuuMu), NOATBEPMKAAOWME A0BOAbI 3asBUTeNn, Mbo MX
Konuwu.

5.5. 3aABuTeNb BrpaBe 3anpallimBaTh U NoJy4aTb MHPOPMALMIO U JOKYMEHTbI, HeObXoAMMble ANA
060CHOBaHMA U PAacCMOTPEHUSA Kanobbl.

5.6. B cnyyae ecam Kanoba nopaetcs 4yepes MPeACTaBUTENA, MM TaKKe MNpeacrasfserca
OOKYMEHT, NOATBEPXKAAIOWMIA MNOJHOMOYMA HA OCYLLECTB/IEHME COOTBETCTBYHOLWMX AencTeun. B
KauyecTBe JOKYMEHTa, NOATBEPKAAOWEro NOJIHOMOUYNS NPEACTaBUTENA, MOXKET bbiTb NPeACcTaBNeHa:

a) odopmneHHaa B COOTBETCTBMM C 3aKOHOZATENbCTBOM Poccuiickolt deaepaunm 40BEPEHHOCTb
(ana pusnueckmx nuu);

6) opopmneHHas B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickoit Pepepaumm A0BEPEHHOCTD,
3aBepeHHas nevyaTblo 3a8BuUTeNA (NPY HAaMYUK NeYaTh) U NOANUCaHHAA PYKOBOAUTENEM 3aABUTENS UK
YNOJIHOMOYEHHbIM 3TUM PYKOBOAMUTENEM IMLLOM (N0 IOPUANYECKUX NUL);

B) KOMWUA PeLleHUss 0 HaszHaYeHUn uam ob n3bpaHum NM6O NpMKasa O HasHaYeHUU GU3NYECKOro
MUA@ Ha [O/MKHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe ¢u3myeckoe nvuo obnagaet npasom
OEeNCcTBOBaTb OT MMEHW 3asBuTeNs 6e3 LOBEPEHHOCTMU.

5.7. Mpn noctynneHnn Kanobbl yepes MOL, obecneumBaeTca ee nepegadva Mo 3aWMLLEHHOM
MHOOPMALMOHHOM CUCTEME WMAWN KYPbEPCKOM [AOCTaBKOM B YMOJIHOMOYEHHbIA Ha ee pacCMOTpeHue
OpraH, NpeaocTaBAAOWMA MYHULMMANABHYIO YCAyry, B MNOPAOKE M CPOKW, KOTOPble YCTaHOB/EHDI
cornaweHvem o B3aumogencteum mexgy MOLU n opraHom, nNpefoCTaBAAKOWMM MYHULUNANbHYHO
YCNyry, HO He No3gHee cneayrolLero paboyero AHsA Co AHA NOCTYNAEHUA XKanobbl.

Mpu noctynneHun Kanobbl 4yepes MODLU, cneumanmct MOPL, pernctpupyer Kanoby B
MHPOPMaUUMOHHON cucteme MOL ¢ npucsoeHnem Kanobe perncTtpaLMoOHHOrO HoOMepa M BblAaeT
3aABUTENIO0 PACMMUCKY B NOJIyYEHMUM Kanobbl, B KOTOPOM YKa3blBaETCA:

- MecTo, AaTa U Bpems npuema »Kanobbl 3aaBuTeNS;

- bamnmsA, M, 0TYECTBO (NocaeaHee NPU HaNMYMK) 3a8BUTENSR;

- NepeyeHb NPUHATLIX AOKYMEHTOB OT 3aABUTENS;

- bamnmsa, M, 0TYECTBO (NocaeaHee NPU HaAMYMK) CneumanncTa, NPUHABLLErO Kanoby;

- cnocob6 MHPOPMMPOBAHMA 3anABUTENA O FOTOBHOCTM pe3y/ibTaTa PACcCMOTPEHMA Kanobbl,
BbIBpaHHbIA 3aABuUTeNeM (CMC-OMoBeleHMe, NO 3/EKTPOHHOM NoyTe, Yyepe3 AMYHbIN KabuHeT, Mo
TenedpoHy);



- CPOK PacCMOTPEHUSA *Kanobbl B COOTBETCTBMM C HACTOALLMM aAMUHUCTPATUBHbBIM PernameHToM;
- cnocob n MecTo Noay4yeHUaA pesynbTaTa PaCCMOTPEHUA Kanobbl.
5.8. lNo pe3ynbTatam pacCMOTPEHUSA Kanobbl NPUHUMAETCA OAHO U3 CIeAYIOWMX PELUEHWNIA:

1) xanoba yaoBneTsopAerca, B TOM Ymcie B Gopme OTMEHbI MPUHATOrO PeLleHuns, UCnpaBaeHuns
AONYLLEHHbIX OPraHOM, NPesoCTaBAAOWMM MYHULMMNANBbHYIO YCAYTY, OMEeYaToK M OWKNBOK B BblAaHHbIX
B pe3y/bTaTe NpegocTaBNeHUA MYHUUMMNANbHOM YCAYrM AOKYMEHTAX, BO3BPATa 3aABUTENIO AEeHEKHbIX
CPeACTB, B3MMAHME KOTOPbIX HE NpeaycCMOTPEHO HOPMaTMBHbIMM MPaBOBbIMM aKTamu Poccuiickoi
desepaunn, HOPMaTMBHBIMM MPABOBLIMKU aKTamu Pecnyb6iukn Komu, MyHULMNAAbHBLIMW NPaBOBbIMU
aKTaMM, a TaK¥Ke B MHbIX popmax;

2) B yA4O0BNETBOPEHUN »Kanobbl OTKa3biBaeTCA.

Mpwn ynoBneTBOpPeEHMM XKanobbl opraH, NPeAoCTaBAAWMIA MyHULMNANbHYIO YCAYTY, NPUHMMAET
McYepnbIBatoLLME Mepbl MO YCTPAHEHUIO BbIAB/IEHHbIX HAPYLUEHWI, B TOM YMC/IE MO BblAaye 33asaBUTEI0
pesynbTaTa MyHUUMNAAbHOM YC/yri, He nosgHee 5 paboumx gHel co OHA MPUHATUA PeLleHUs, ecau
WMHOE He YyCTaHOB/IEHO 3aKOHOA4ATENbCTBOM Poccuiickon denepaumu.

5.9. B oTBeTe No pesy/bTaTam PacCMOTPEHMA Kanobbl yKasbiBaloTcA:

a) HaMMeHOBaHWe oOpraHa, NpPeaoCTaBAAIOWEr0 MYHUUMNANLHYIO YCAYry, PacCMOTPEBLUErO
*anoby, AOMKHOCTb, GaMUINA, UMA, OTYECTBO (MPU HAAMYMKM) ero AOMKHOCTHOTO /MLA, NPUHABLLErO
pelleHne no xanobe;

6) Homep, AaTta, MecTo NPUHATUA peLleHns, BKIoYasa CBeAEHUA O AO0/IKHOCTHOM /INLE, pelleHne
WUnun geicrene (besaeiicTemne) KOToporo obxkanyercs;

B) pamunus, Mms, oTYECTBO (MPU HANNUYMK) NN HaUMEHOBaHWE 3aaBUTENS;
r) ocHOBaHMA ANA NPUHATUA peLleHna no »Kanobe;
A) npuHAToe no Xxanobe pelweHue;

e) B cnyyae npusHaHMA Kanobbl noasexkallei yaoB/MeTBOPEHUIO JaeTca WMHpopmauma o
OeNCTBUAX, OCYLLECTBAAEMbIX OPraHoOM, TMPefoCTaBAAOWMM  MYHULMMANbHYIO YCAYry, B LensAx
He3aMea/IMTENbHOrO YCTPAHEHUS BbISIBAEHHbIX HAPYLWEHMM NPU OKa3aHWUM MYHWLMMAAbHOM ycayru, a
TaKXe MPUHOCATCA M3BMHEHWA 3a [OOCTaB/IeHHble HeyaobCTBa M yKasbiBaeTcs WMHopmauua o
JanbHENNX AEeUCTBUAX, KOTOpble HeobXoAMMO COBEPLWWTL 33sABUTEN0 B LEAAX MNOJyYeHus
MYHUUMNANbHOM YCAyru;

) B C/lyyae NpU3HaHKA }Kanobbl He NoA/exKallein ya0BAeTBOPEHUIO AAK0TCA apryMeHTUPOBAHHbIE
pasbACHEHUA O NPUUYMHAX MPUHATOrO pelleHus, a TakXKe WHPopmauma o nopagke o6)KanoBaHMUsA
NPUHATOrO peLleHus.

5.10. Otset no pe3ynbtatam pPacCMOTpPEHUA anobbl noanucbiBaeTcA YyNnoJIHOMOYEHHbIM Ha
paccmoTpeHmne *Kanobbl AO/TKHOCTHbIM IMUOM OpraHa, npeaocCTtaBaAloWwero MyHMUMNanbHyK yCayry.

Mo *KenaHuto 3aAaBMUTENA OTBET MO pe3y/ibTaTaM PacCMOTPEHUSA XKanobbl MOXKeT ObITb NpeacTaBaeH
He no3gHee AHS, CAeAYHOLWEro 3a AHEeM MPUHATUA pelleHus, B popme 3NEeKTPOHHOro AOKYMeHTa (B
C/yyae, ecauM Kanoba nopgaHa C  umchnosb3oBaHWem EaMHOro noprana  rocygapCTBEHHbIX WU
MYHUUMNANbHbIX YCAYr WAW cUCTeMbl pocygebHoro o63KanoBaHuA), NOANMCAHHOTO 3/1EKTPOHHOM
noanucbio  YNoJIHOMOYEHHOrO Ha  PacCMOTPEHME  Kanobbl  AONMKHOCTHOrO avua w (uan)
YNO/IHOMOYEHHOIO Ha PacCMOTPEHME Kanobbl opraHa, BUL KOTOPOM YCTAaHOBNAEH 3aKOHOLATe/1bCTBOM
Poccuiickoin Peagepaumnn.



5.11. YNONHOMOYEHHbIA Ha pPacCMOTPeHWe Kanobbl OpraH OTKasbiBaeT B YA0BAETBOPEHWUU
*anobbl B cieayroLmx Caydanx:

a) HannuMe BCTYNUBLLETO B 3aKOHHYIO CU/IY PELUEHNA CyAa Mo Kanobe o0 TOM e npeamere v no
TEM e OCHOBaHMAM;

6) noaaya *anobbl AMLOM, MONHOMOUYMUA KOTOPOTO He NOATBEPKAEHbI B MOPAAKE, YCTAHOB/NEHHOM
3aKoHoaaTenbcTBOM Poccuiickoi ®eaepauymu;

B) Haanyue peweHnAa no >+(an06e, NMPUHATOro paHee B COOTBETCTBUA C Tp66OBaHVIFIMM HaCToALWEero
AAMUHUCTPATUBHOIO pernameHTa B OTHOLWEHWKU TOIO XKe 3aABUTENIA U NO TOMY XKe npeamety ¥Kanobsl.

5.12. YNONHOMOYEHHbI Ha PacCMOTPEHME anobbl OpraH BNpase 0CTaBUTbL Kanoby 6e3 oTeeTa B
cneayroLmx Caydanx:

a) Hannume B anobe HeleH3ypPHbIX NMBO OCKOPOUTENbHbIX BbIPaXKEHWI, YTPO3 }KNU3HU, 34,0P0BbIO
N UMYLLLECTBY A,O0/KHOCTHOIO 1ML, A TaKKe YNEHOB ro CEMbM;

6) OTCyTCTBME BO3MOMKHOCTM MPOYMTATL KAKYIO-IMBO 4acTb TEKCTA Kanobbl, damuauio, mms,
0oT4YecTBO (MNpu HannumMm) n (UNK) NOYTOBLIN agpec 3aABUTENSA, YKa3aHHble B XKasobe.

YNONHOMOYEHHbIN Ha PAacCMOTPEHME Kanobbl OpraH yBeAOMAsET 3aABuTeNA 00 OCTaBiEeHUM
»Kanobbl 6e3 oTBETa B COOTBETCTBMMU C TpeboBaHuAamMM PegepanbHoro 3akoHa ot 02.05.2006 N 59-d3 "O
nopsake paccmMoTpeHuns obpalleHnit rpaxkaaH Poccuinckont depepaummn”.

5.13. B cnyyae ecnm xanoba (Mnn 3asBneHne o NpekpalleHnn paccMoTpeHUa anobbl) nogaHa
3aABUTENIEM B OpPraH, B KOMMETEHLIMIO KOTOPOro He BXOAWUT MPUHATME pelleHuA no Kanobe (Maum
3afB/IEHUI0O O MNPEeKpPalleHNUM PacCMOTPEHMA »Kanobbl), B TedeHne 3 paboumx AHeW co AHA ee
perucTpauumn ynoaHOMOYEHHOE AOJ/IKHOCTHOE /INLO YKA3aHHOro opraHa HanpasaseT Kanoby (uau
3anB/eHNE O MPEKPaALLEeHNUN PacCMOTPEHUA Kanobbl) B OpraH, NpeaoCTaBAAOWMA MYHULMNANbHYIO
YCAYry U YNOJIHOMOYEHHbIN B COOTBETCTBUM C KOMMETEHLUMEN HA ee PacCMOTPEHUEe, U B NMUCbMEHHOM
dopme MHOOPMUpPYET 3anaBUTENA O MepeHanpasB/ieHUMM Kanobbl (MM 3asaBNeHMA O NpeKpalleHuu
paccMoTpeHuA Kanobbl). MpyM 3TOM CPOK PacCMOTPEHUS Kanobbl (MK 3asBNEHMA O NpPeKpaLLeHUK
pPacCMOTPEHMA Kanobbl) UCUMCNAETCA CO AHA Pernucrpauum *Kanobbl (MM 3a8BNEHUS O NPEKPaLLEHUN
paccMOTPEeHMA *Kanobbl) B opraHe, NpeaoCTaBAAIOLWEM MYHULMMNANALHYIO YCAYrY U YNOJHOMOYEHHOM B
COOTBETCTBMM C KOMMNETEHUMEN HAa €€ PAaCCMOTPEHMUE.

5.14. OcHOBaHMA 4NA NPUOCTAHOBAEHNUA PACCMOTPEHMSA Kanobbl HE NPeayCMOTPEHbI.

5.15. B cayyae yCTaHOBAEHMA B XO4e MAW NO pesyabTaTaM PacCMOTPEHMA Kanobbl NPU3HAKOB
COCTaBa agMMHUCTPATUBHOMO MPaBOHaPYLWEHUA UAU NPECTyNaeHUa AOMKHOCTHOE L0, HadeNeHHoe
MOJHOMOUYMAMM MO PACCMOTPEHMIO XKanob, He3amesIMTeIbHO HanpaeaAeT MMeloLWMecs maTepuanbl B
opraHbl MPOKypaTypbl.

5.16. 3afBuUTeNto He Mo3gHee AHA, CNeAylowero 3a AHEeM MPUHATUA PeLUeHWs, YKasaHHOro B
nyHKTe 5.8 HacToAWero aAMWHUCTPATMBHOIO PeriameHTa, B MUCbMeHHOW Gopme U MO KenaHuto
3aABUTENA B NEKTPOHHOM dopme (B caydae, ecam xanoba nogaHa c UCnonb3oBaHWem EanHoro noprtana
rocyAapCTBEHHbIX YU MYHUUMMAAbHBIX YCAYF MAN cUCTeMbl AocyaebHOoro o6:kanoBaHua), HanpaeaseTcs
MOTMBMPOBAHHbI OTBET O pe3y/bTaTax PaCCMOTPEHMSA Kanobbl.

B cnyyae ecau anoba 6bina Hanpas/sieHa C WCNONb30BaHMEM CUCTEMbI ,u,ocy,u,e6Horo
o6>+<anosava, OTBET 3aABUTENIO HaNpaBaAETCA NoCpeaACTBOM CUCTEMDI ,EI,OCVLI,E6HOFO ob6xKanoBaHus.

5.17. B cnyyae Hecornacusa c pesysnbTaTamu gocygebHoro obrKanoBaHMA, a TakKe Ha Ntoboi
CTaZMM PACCMOTPEHMA CMOPHbIX BOMPOCOB 3asABUTE/Ib MUMEET NPaBoO 06PaTUTLCA B CyA, B COOTBETCTBUM C
YCTaHOB/IEHHbIM AEMCTBYIOLLMM 3aKOHOAATE/IbCTBOM MOPSALKOM.
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5.18. MHpopmaums o nopsgKe Nogayun U pacCMOTPEHMUsA Kanobbl pasmeLlaeTca:

- Ha MHOOPMALIMOHHbBIX CTEHAAX, PACMONOXKEHHbIX B OpraHe, NpeaoCTaBAAIOWEM MYHULUNANbHYO
ycayry, 8 MOLL;

- Ha odMLMaNbHBIX CalTax opraHa, NPeAoCTaBAAIOWEro MyHMUMMaAbHyto yeayry, MoL;
- Ha EaMHOM nopTane rocyiapcTBeHHbIX U MyHULMNAAbHBIX.
5.19. MHpopmaLmio 0 NopsaaKe NOAAYM U PACCMOTPEHMA Kanobbl MOXKHO NOMYYUTb:

- nocpencrsom Teﬂed)OHHOﬁ CBA3M NO HOMEpPY oOpraHa, npeaocrtasaAloWero MyHUUMNaaibHYO
ycnyry, MOL;

- nocpeacTeom GpakCUMUAbHOIO CO0bLLEHUS;

- NPW NMYHOM ODOpalleHMM B OpraH, NpeaocTaBfAWMA MyHMUMNanbHyo ycayry, M®OL, B Tom
yncne No 3/N1IeKTPOHHOM NouyTe;

- NPV NUCbMeHHOM 06palleHMM B OpraH, NPeAoCTaBAAOWMIA MyHMLMNAaNbHYO ycayry, MOLL;
- nyTem Ny6an4Horo MHGOPMMPOBAHMA.

5.20. UHpopmauusa, yKasaHHaA B HACTOALLEM pasaesie, NoANeKUT 06A3aTe/IbHOMY PasMELLEHUIO
Ha EgMHOM nopTane rocygapCTBEHHbIX WM MyHUUMNAAbHBLIX ycayr. PasmelweHue W aKkTyaausauma
CBeAEeHNI B COOTBETCTBYIOLLEM pasaene PeecTpa rocyapCcTBEHHbIX U MyHULMNAAbHbIX YCayr (PyHKUMIA)
Pecnybanku Komun) obecneunsatoTca B yCTaHOBNEHHOM MOpPAAKeE.

MpunoxkeHne N 1
K aAMUHUCTPATUBHOMY PErNameHTy

MHO®OPMALUMUA
O CMPABOYHbIX TENEPOHAX, AQPECAX 3/IEKTPOHHOWM MOYTHI,
AOPECAX MECTOHAXOXAEHUA, PEXUME PABOTbI U MPUEMA
3AABUTENEA AOMUHUCTPALMK, OTAENA NO OPTAHU3ALIUU
NPEAOCTABNEHUA MYHULUNANbHbBIX YCAYT
MBY "TUKL", MBY "APXUB", MdL|,

UckntoyeHa. - [MoctaHoBneHwe agmuHuctpaumm MO ropoackoro okpyra "CoIKTbiBKap" oT
21.05.2019 N 5/1428.

MpunorkeHue N 2
K aAMUHUCTPATUBHOMY PETrNaMEHTY

CrMCOK M3MEHSIOLLMX LOKYMEHTOB
(B pea. MoctaHoBNeHMA agmuHUcTpauun MO ropoackoro okpyra "CbiKTbiBKap"
o1 01.10.2015 N 10/3152)
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®OPMA
3AfIB/IEHWA O NPEAOCTAB/IEHUA MYHULIMMANIBHOW YCNYTU
(PEKOMEHAYEMAS)

ONA OPUANYECKUX NNL,

N 3zamnpoca

OpraH, ofOpabaTHBaRLUM 3alIpoC Ha
npenoCTaBJIEHME YCIyTU

IaHHBEIE 3aaBUTENS (OPUOMYECKOTO JiMila)

MoNHOEe HaMMeHOBaHUE PULNYECKOTO
nua (B COOTBETCTBUMU c
yypeauTenbHbIMU AOKYMEHTaMM)

OpraHu3auMoHHO-NpaBoBas dopma
IOPUAMYECKOro nLa

damunns, nms, 0OT4YeCTBO
pYyKOBOAUTENA IOPUANYECKOrO nLa

OTlPH
Opunnueckuit azpec
MHAaeKc PernoH
PaiioH HaceneHHbIn NyHKT
Ynuua
Jdom Kopnyc KeBapTtupa
[IOUuTOBEIM ampec
MHaekc PernoH
PaioH HaceneHHbIN NYHKT
Ynnua
Jdom Kopnyc KeapTtupa

KOHTaKTHble AaHHble

SAABJIEHVE

[lpomy BEHOATH MHE




(apXMBHYW CIPaBKY,
APXUBHYK BHIINCKY

B croiyuae BHOaAuu
3apa®OTHOM IIJIaTH :

APXMBHOM

KOIMIO apxXMBHOIT'O INOKYMEHTAa,
10 apXMBHBIM INOKYMEHTAaM)
craxe paboTel u (Miam)

CIpaBKM O pasMepe

SGAMUNNA (neyaTHbIMM ByKBamK)

MMA (neyaTHbIMK ByKBaMK)

OTYECTBO (neyaTHbIMM ByKBamM)

[ata poxaeHua (uncno, mecsu, roa)

B cnyyae nepemeHbl GaMWUIUK, WMEHM,
OTYecTBa, YKas3aTb B XPOHOJ/IOTMYECKOM
nopsiAKe NpexKHue A0 nepemeHsl

MonHoe HaMMeHOBaHWE OpraHM3auuM
(yKka3blBaeTca Mo TpyAo0BOM KHUXKKe)

Llex, cTpyKTYypHOE nogpasaeneHue

3aHMmaemas npodeccua (A0/1KHOCTb)

[na noatsepAeHUA BpemeHU paboTl

Ana noATeepaeHuA pa3smepa
3apaboTHOM nNnaTbl, yKasaTb 3a Kakue
rogpl, Ho (He 6onee 60 mecaues) nogpaL

O paioHHOM (nosicHOM) KoapduumeHTe:
MECTHOCTb, MNpPWpPaBHEHHas K palioHam
KpaniHero Cesepa (MKC) ana nwuy,
BblexaBLWIMX 3a npegenbl Pecnybaunku
KomK, HO paHee MNPOXKMUBAOWMX WU
paboTaBWMX B OpraHax, OpraHM3aLuax
Pecny6anku Komu

[na HaxoAmBLIMXCA BO BpemsA paboTbl B
oTnycke(-kax) no yxoay 3a pebeHKom
(metTbmu) ykasatb:

a) AaTy poxaeHusa pebeHka:
(uncno, mecau, roa);

6) nepuop oTnycka(-os):
(uncno, mecau, roa)

6) oTnyck (oTnycka) no yxoay 3a pebeHKom (aeTbmu):

c n n I_ I_IO n n I_
n

c r.no" r.




Lenb nonyyeHnsa unHobopmauum n dopma
€e UCMNo/1b30BaHuA

M.II. (OJsg OPUINYECKMUX JIMLL)

VHEle CBeneHUuS 3adaBUTEJIS, He BKJIOUEHHBE B 3adaBJIeHUEe, U KOTOPEIE
BIIpaBe cooOmUTE OJIS IIOJIyYeHUS APXMBHOIT'O IOOKYMEHTAa

3a4dBUTEJIb

B cioiyyae BHIDAYUM APXMBHOM KOIUN:
TOUHOE HaBBaHME HOOKYyMeHTa

JaTa M HOMEep IOOKYMEHTa

Ha3BaHMEe OpTaHM3alLMM, CO3IABIEN OOKYMEHT

KOJIMYECTBO JBK3EMIIJIAPOB KONum

B cayuae BHIDaum apXI/IBHOI?I BEIIIMCKM M3 IOOKYMEHTa:
CYTBb BHIIMCKMA

Ha3BaHMe IOKYMEeHTa

HOMEp M »OaTa IOOKYMeHTa

LeJib IIOJIYUYEHMA BEIIIVMCKU

[lpencTaBJjieHH CcJelylle IOKYMeHTH

MecTo  nosnyyeHusa  pesynbTaTa
npegocTaBAEHMA YCAYTU

Cnocob nonyyeHus pesynbraTa

JaHHBIE npencrarmuTesid (yHOJ’IHOMO‘IeHHOI‘O J'H/H_I,a)

damunnua

Nma

OTyecTBO

[aTa poxaeHua

IOOKYMEHT, YIOCTOBEPSOUMUM JIMUHOCTL IpelCTaBUTEJII
(YIIOJIHOMOUYEHHOT'O JIMiia)

Bua




Cepua Homep

BbigaH [ata Bblgaum

Afgpec permcrpauuyu IpencTaBUTess (YIOJIHOMOUEHHOTO JIMLa)

MHaekc PervnoH

PalioH HaceneHHbI NyHKT

Ynnua

Jom Kopnyc KeapTupa

Ampec MeCTa XUTEeJIbCTBA NIPelcTaBuUTesis (YIOJHOMOUYEHHOT'O JIMa)

MHaekc PernoH

PaioH HaceneHHbIN NYHKT

Ynuua

Jom Kopnyc KeapTupa

KOHTaKTHble AaHHble

IaTa Honnmuce /dNO

ANA GU3NYECKUX AnLL
(MHAMBMAYanbHbIX NpeanpUHUMaTeneit)

N samnpoca

Oprax, ofOpabaTeHBapLMM BanNpocC Ha
npenocTabBJIeHue yCIIyI'U

IaHHBEIE 3asgBUTesNsS (PMBMUECKOTO JuMia,
VHIOVBUOYAJBHOTO NPEenNpMHMMAaTEIA)

damunun

Nma

OTyecTBO

[aTa poxageHua

MonHoe HanmeHoBaHUe




UHAUBWMAYA/IbHOTO npegnpuHumaTensa
<1>

OrPHUMN <2>
IOKYMEHT, YyIOOCTOBEPSAKUMM JIMYHOCTL BasgABUTEJA
Bupg,
Cepua Homep
BbigaH [ata Bblgaum
Anpec permcrpauumu 3agapureld/puindeckuil ampec
(ampec permucrTpaluuM) MHIMBUIOYAJIbLHOT'O IpenlpMHMMaTes <3>
MHaekc PervioH
PaioH HaceneHHbIN NYHKT
Ynuua
Jom Kopnyc KeapTupa
Ampec MecTa XUTeJIbCTBa 3asBuUTeJis/
[IoUuTOBHM apec MHIMBYIOYAJIBHOT'O IIpenllpVMHMMAaTeJId <4>
NHAaeKc PernoH
PaiioH HaceneHHbIn NyHKT
Ynuua
Jdom Kopnyc KeapTupa
KOHTaKTHble AaHHble
<1l> ITojie 3arnoJiHIeTCHd, ecym TUII 3a9BUTEIS "VHOVBUIOYAJb HEIN
npennpuHuMaTesns"
<2> [ToJie 3aroJjiHgercHd, ecinmn TUII 3a4aBUTEIA "VHOVBUOY aJlb HEIA
npennpmuHmuMarTesn"
<3> 3aroJIOBOK BaBMUCHUT OT TUIla BAIBUTEJII
<4> 3aroJIOBOK 3BaBUCUT OT THUIA BaSBUTEIIS
3AABJIEHVE

Hpomy BBEIIATb MHE

(apXMBHYW CIPaBKY,

B ciyuae BHIAUM APXMBHOM CIpPaBKU
3apaboTHOM IIJIATH :

KOIIMI apXMBHOI'O IOOKYMEHTAa,
BEIIIMCKY I10 APXMBHBEIM HOKyMeHTaM)

O

cTraxe

paboTel u (MInm)

APXUBHYIO

pasMepe



GAMUNINA (neyaTHbIMK ByKBamK)

MMA (neyaTHbIMK ByKBaMK)

OTYECTBO (neyaTHbIMM ByKBamM)

[ata poxaeHua (uncno, mecsu, roa)

B cnyyae nepemeHbl GaMWUIMKU, WMEHM,
OTYecTBa, YKas3aTb B XPOHO/IOTMYECKOM
nopsiAKe NpexKHue A0 nepemeHsl

MonHoe HaMmeHOBaHWEe oOpraHM3auuu
(yKka3blBaeTca No TpyA0BOM KHUXKKe)

Llex, CTpyKTypHOEe noapasaeneHue

3aHumaemasn npodeccus (A0NKHOCTb)

Ona noaTBepKAeHUA BpemMeHM paboTbl

ana noATBepKaeHNA pa3smepa
3apaboTHON nnaTbl, yKasaTb 3a Kakue
rogbl, Ho (He 6onee 60 mecAueB) noapas,

O paitoHHOM (nosicHom) KoadduLMeHTe:
MECTHOCTb, MNpMpPaBHEHHas K palioHam
KpaniHero Cesepa (MKC) ana nwuu,
BblexaBLWIMX 3a npegenbl Pecnybanku
KomK, HO paHee MNPOXUBAOWMX WU
paboTaBWMX B OpraHax, OpraHM3aLuax
Pecnyb6anku Komu

[na HaxoamBwMXCA BO Bpemsa paboTbl B
oTnycke(-kax) no yxoay 3a pebeHKom
(meTbmu) ykasaTb:

a) Aaty poxaeHusa pebeHka:
(uncno, mecau, roa);

6) nepuop oTnycka(-os):
(uncno, mecau, roa)

6) oTnyck (oTnycka) no yxoay 3a pebeHKom (aeTbmu):

c"_ " rmo" " T
C n n I_. I_Io n n r.
C n n I_. I_Io n n I_.

Llenb nonyyeHus mHbopmaumm n popma
€€e 1CNoJIb30BaHMUSA




M.II. (OJag OPUIMYECKMUX JIMLI)

VHEle CBeneHUuS BadaBUTEJIS, He BKJIOUEHHBE B 3adaBJIeHUEe, U KOTOPEIE 3BaABUTEITIb
BIIpaBe coobumMTh OJis IIOJIYUEeHNMA apXMBHOI'O OJOKYMEHTAa

B cioiyyae BHIDAYUM APXMBHOM KOIUN:
TOUHOE HalBaHME HOOKYMEeHTa
maTa M HOMEpP IOOKYyMeHTa

Ha3BaHMEe OpIraHM3aluuu, co3maBUel OOKYMEHT

KOJIMUeCTBO JSK3eMIJIAPOB KONum

B ciayuyae BHIOaum apXMBHOﬁ BEIIIMICKM M3 IOOKYMEHTa:
CYTBb BEHIIMCKMA

Ha3BaHMe IOKYMEeHTa

HOMEp M »OaTa IOOKYMeHTa

LeJib IIOJIYUYEHMA BEIIIVMCKU

[lpencTaBJjieHH CJelylle IOKYyMeHTH

MecTo noay4yeHus pesynbTaTa
npegocTaBAEHMA YCAYTU

Cnocob nonyyeHus pesynbraTa

JaHHBIE npencrarmuTesid (yHOHHOMOquHOPO HMHa)

damunus

Nma

OTyecTBO

[aTa poxaeHua

IOOKYMEHT, YIOCTOBEPSOUMUM JIMUHOCTL IpelCTaBUTEJII
(YIIOJIHOMOUYEHHOT'O JIMLia)

Bua

Cepun Homep

BbigaH [aTa Bblgaum

Afmpec permcrpauuym IpencTaBUTess (YIOJIHOMOUYEHHOTO JIMLa)



MHaekc PervnoH

PaiioH HaceneHHbI NyHKT
Ynnua
Jdom Kopnyc KeapTtupa

Ampec MeCTa XUTEeJIbCTBA [PpelcTaBuTesis (YIOJHOMOUYEHHOT'O JIMLA)

MHaekc PernoH

PalioH HaceneHHbI NyHKT

Ynuua

Jom Kopnyc KeapTupa

KOHTaKTHble AaHHble

IaTa Hopnmce /dMO0

MpunoxkeHune N 3
K aAMMWHNCTPATMBHOMY PernameHTy

B/IOK-CXEMA
NPEAOCTABNIEHUA MYHULUMNANBHON YCNYTU

McknioueHa. - TllocTaHOBAEHME aAMMHWUCTpaumm MO ropoackoro okpyra "CblKTbiBKap" oT
21.05.2019 N 5/1428.

Mpunoxenue N 4
K a4MUHUCTPAaTUBHOMY pernameHTy

CrMCOK U3MEHSIOLLMX LOKYMEHTOB
(B pea. MoctaHoBNeHMA agmuHUcTpauun MO ropoackoro okpyra "CbiKTbiBKap"
o1 04.09.2017 N 9/2995)

T'maee MO T'O "CeIKTEIBKaAp" -
PYKOBOOUTEJO aIMMHUCTPALUM
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(OJ18 OPUIONYECKMX JIML, —
HaMMeHOBaHMe OpTaHM3alLuM,
OPUINYECKUM ampec,

KOHTAKTHEE TeJiebOHE)

(nma ¢usmueckux juuy - ©.1.0.,
[IaCIOPTHEE IaHHEE, anpec
perucTpauuu o MeCcTy XUTeJIbCTBAa)

Kamoba

(3moxeHMe Mo CyTu oOpalleHUsd)

(naTa)

®.M.0., IOOJXHOCTbBL NnonOnmceh, IedaThb




